BAN QUAN LY CAC KHU CHE XUAT CONG HOA XA HQI CHU NGHIA VIET NAM
VA CONG NGHIEP THANH PHO HO CHI MINH Péc lap - T do - Hanh phiic
TRUGNG CAO PANG BAN CONG
CONG NGHE VA QUAN TRI DOANH NGHIEP

Sé: 194/QP-CPBC TP. H6 Chi Minh, ngay 3/ théngAéndm 2018

QUYET PINH
Ban hanh Quy trinh Cép vin bing, chirmg chi cho ngwéi hoc
ctia Trwong Cao ding ban cong Cong nghé va Quan tri doanh nghiép

HIEU TRUONG TRUONG CAO PANG
BAN CONG CONG NGHE VA QUAN TRI DOANH NGHIEP

Cén ot Ludt Gido duc nghé nghiép sb 74/2014/QH13 ngay 27 thang 11 nam 2014;

Cin ctt Thong tu s 46/VBHN-BLDTBXH ngay 28 thang 12 nam 2016 cua Bo
trudng B Lao dong - Thuong binh va Xa hoi quy dinh vé diéu 1¢ truong cao dang;

Can ctt Quyét dinh s6 2670/QD-BGD&DT/TCCB ngay 27 thang 7 ndm 1999
cua Bd truong Bo Gido duc va Dao tao vé viéc thanh 14p Truong Cao dang ban
cong Cong nghé va Quan tri doanh nghiép (CTIM) tryc thudc Ban Quén ly cac
Khu ché xuét va cdng nghiép Thanh pho Ho Chi Minh;

Can ct Thong tu sb 09/2017/TT-BLDTBXH ngay 13 thang 3 nam 2017 cta
Bo truéng Bo Lao dong - Thuong binh va Xa hoi vé Quy cheé thi, kiém tra va xét
cong nhan tot nghiép;

Cin ¢t Thong tu sb 10/2017/TT-BLDTBXH ngay 13 thang 3 ndm 2017 cta
B& trudng Bo Lao dong - Thuong binh va Xa hoi vé Mau bang tot nghiép trung cap,
cao déng; in, quan ly, cap phat, thu hoi, huy bo bang t6t nghiép trung cap, cao dang;

Can cir Quyét dinh s& 96/QP-CPBC ngay 26 thang 9 nim 2017 cua Hiéu

truong Truong CTIM ban hanh Quy ché t0 chitc, hoat dong ctia Truong Cao dang
bén cong Coéng nghé va Quén trj doanh nghiép;

Theo dé nghi ctia Trudng phong Dao tao.

QUYET PINH:

Bidy 1. Ban hanh kém theo Quyét dinh Quy trinh Cép vin béng, chimg chi
cho ngudi hoc cua Trudng Cao ding ban céng Coéng ngh¢ va Quan tri doanh
nghiép (dinh kem).

Diéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky.




5 ;
Pidu 3. Truéng phong Pao tao, céc don vi thudc Truong va can bo, giang

vién, nhan vién c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: IEU TRUGNG IL,
- HPQT (dé blc);

-BGH; RUONG

- Nhu Piéu 3; 1 e (CAO DANG BAN cuu

-Luu: VT, KTKD. 1
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BAN QUAN LY CAC KHU CHE XUAT
VA CONG NGHIEP THANH PHO HO CHI MINH
TRUONG CAO PANG BAN CONG
CONG NGHE VA QUAN TRI DOANH NGHIEP

DPia chi: S6 15, dudng Trin Van Tra, Khu d6 thi m6i Nam thanh phé,
phudng Tan Phu, Quan 7, Thanh phd H6 Chi Minh

DT: 028. 54135008 Email: daotao@ctim.edu.vn

Fax: 028. 54135012 Web: www.ctim.edu.vn

QUY TRINH
CAP VAN BANG, CHUNG CHI CHO NGUOI HQC

M3 hoa : QT09/CBBC-PDT/01
Ban hanh lan : 01

Hiéu lyc tir ngay : 02/01/2019

Tbng sb trang > 16

Nguwdi soan thio Ngwoi kiém tra
-

Ho vatén Pham Minh Trung ThS. Pham Vin Diing | ThS. Nguyén Thé Luc

Chirc danh PTP PAO TAO TP PAO TAO HIEU TRUONG




NOI NHAN TAI LIEU

M Ban Gidm hiéu M Hbi ddng PBCLHPGDNN
M Phong Pao tao _ M Khoa Cong nghé

M Phong T4 chitc - Hanh chinh - Quan trj | M Khoa Cong ngh¢ thong tin

M Phong K& toén - Tai vu M Khoa Kinh té

M Phong CTSV va QHDN M Khoa Ngoai ngit

M Phong Khao thi va Kiém dinh

M Khoa QLKH va HTQT

M Trung tAm tuyén sinh

BANG THEO DOI THAY POI TAI LIEU

Ngay sira dbi Noi dung thay doi Ngay hiéu lwc




QUY TRINH
CAP VAN BANG, CHUNG CHi CHO NGUOI HQC

I. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich:

Thuc hién quy trinh ndy nhim théng nhét cach thirc, phuong phép in 4n, cdp phat
va quan Iy vin bang - chimg chi dbi v6i hoc sinh (hoc vién), sinh vién tbt nghiép, dam
bao thuén loi, khoa hoc va dang phap luat.

2. Pham vi ap dung :

Quy trinh nay 4p dung khi in 4n, cép phét va quan ly vén bang - chirmg chi d6i véi
hoc sinh (hoc vién), sinh vién tot nghiép cao dang, trung cap, so cap va cac khoa dao tao
thuomg xuyén trong Truong Cao dang ban cong Cong nghé va Quén tri doanh nghiép.

IL. PINH NGHIA VA TU VIET TAT

1. Pinh nghia:

2. Tir viét tit:

HT: Hiéu trudng; K.CN: Khoa Cong nghé;
PDT: Phong Pio tao; KKT; Khoa Kinh té;
| Phong Tb chitc-Hanh ] P
P.TC-HC-QT: chinh-Quén tri: BM: Bi€u mau;
: Khoa Cong nghé : Tt el
K.CNTT: théng tin: QDb: Quyet dinh;
K.NN: Khoa Ngoai ngfl;

3. Tai liéu lién quan

Thong tu sb 10/2017/TT-BLDTBXH ngay 13 théng 03 ndm 2017 cia B9 Lao
dong - Thuong binh va Xa hoi vé& MAu bing t6t nghiép trung cip, cao dang; in, quan 1y,
chp phat, thu hdi, hity bo bing tét nghiép trung cép, cao ding.

III. LUU PO (xem trang 3)

IV. DAC TA (xem trang 4-7)

V. HO SO CONG VIEC

TT Tén hd so Noilww | ) ondso | 0% | Hiybo
trir gian luu
&t dinh va danh sach cd 2 5
1 QuAy i 2 ot g Ban gidy | Vinh vién
nhén tot nghiép PDT Theo quy
2 D;\ hl £ hn' : . A P-4 dinh hﬁy téi
€ nghi cap phol Béan gidy | Vinhvién | ;.. .2
liéu, ho so




3 | S cp phat bang chiing chi

4 | Van bang chirng chi chua nhén

5 | Bé4o céo

cia nha

Ban gidy | Vinh vién tnrdmg

Ban gidly | Vinh vién

Bén gidy | Vinh vién

V1. CAC BIEU MAU/ HUONG DAN KEM THEO

Stt Tén biéu miw/ huwéng din Ma3 hoéa
1 | D& xuit phéi BM/QT09/P.BT/01
2 | Bién ban hiy phoi BM/QT09/P.DT/02
3 | QD hity phoi BM/QT09/P.DT/03
4 |Béo céo in bing BM/QT09/P.DT/04




QUY TRINH CAP VAN BANG, CHU'NG CHI CHO NGU'O1 HQOC
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PAC TA QUY TRINH CAP VAN BANG, CHUNG CHi CHO NGUOT HQC

. Bo
o Mgningwii | Kbtquidet | o
TT Tén budc Noi dung cong viée phin/Nguoi B £. . 4 | hoan Biéu mau/hd so
s phoi hop dwgc
thue hién bk thanh
thuc hién
QDb va danh
QP va danh Tiép nhan, chudn bi 01 by QP va danh sach hoc sinh
1 4 hvta; ¢ nohid sach hoc sinh (hoc vién), sinh vién tt P.DT (hoc vién),
SAcH b nguep nghiép da duoc HT ky duyét. sinh vién tot
nghi€p
Lap dé nghi cAp phoi van bing chimg chi, L B ;
5 Pé nghi cép trong d6 xé4c dinh rd s6 luong, thé loai vin PDT Péxuitcidp | Theoké | BM/QT09/P.DT/01
phoi béng, chimg chi, 1y do clp phoi.. .d@& trinh ! phoi hoach
Trudng P.DT ky duyét;
: Nhén vién at 43 wus 4
: ! S ; s T Trudng Duyét dé xuat Theo ké
3 | Ky duyét Xem xét, kiém tra ky duyét dé xuat. i PPT chp phoi Ko
T6 chirc in vin bang, ching chi theo dung HIERY Vin bing £
4 |Inén quyét dinh va danh sich hoc sinh, sinh PPT Nhanvién | .. o 45 Then ks
P.DT g hoach
vién tot nghiép; .




5 Bo
Bo : Han
& - - 5 i e S hin/nguwdi | Két qua dat ; . .
TT Tén bwoc Ngi dung cong viec phan/Ngwoi ppil & hgo’p d?:l;c 2 hoan Biéu miuw/ho so
thire hién g thanh
thue hién
- P.DT kiém tra in 4n vin bang, chimg chi
5 | Kiém tra i P Truomg | Nbdnvien | VEnbing | Theoké
- Lam giky chuyén v& céc khoa: K.CNTT; POT PDT chimg chi | hoach
K.NN; K.CN; KXT & budc 6.
- Tiép nhan kiém tra vén bang, chimg chi
ti_rni.Batcl‘Iﬁ .i’l"l s0 v6i QD va danh sdch hoc | _ ¢ oNTT; Kién} tra d&8i
: Khoa si , sinh vién tot Tlghlf;tp. -K.NN; Nhan vién g,hléu vzzm Theo ké
kiém tra - Néu dat thi chuyén 1én budc 5; - K.CN; POT bang, ;hlmg hoach
- Néu khong dat thi chuyén thyc hién |~ Bkl o
budc 7 va vé bude 2 dé ]am thu tuc in lai;
B - Lap bién ban huy phdi hong. e L :
7 |XEPROL b3 nohi nhan phoi m6i bing s luon — Whdivien R T | el ) FRURIUAE DE T
hong il bt PDT POT chimgchi | hoach | BM/QT09/P.DT/03
phdi hong.
Xem xét, ky duyét van bang, chimg chi ks :
8 | Ky duyét theo QD va danh sach hoc sinh (hoc vién), HT PDT Vﬁ? ban{f,’ Eheo ke
sinh vién tot nghiép. chung chi oach
Tiép nhéan, dong ddu (diu do va d4u ndi) b :
9 | Déng déu vao van bing, chimg chi da duoc HT ky | P.TC-HC-QT PHT Vianbang, | Theo ke
duyét. chimg chi | hoach
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Bo
. ol & b = ¢ el phin/nguoi Két qua dat Hyn 2 gt e
TT Tén budc Noi dung cong viec phan/Nguwoi L. : hoan Biéu mau/ho so
o phoi hop dwoc ;
Be BN thue hién ; thant
_ Ghi vio sb cAp vin bang, ching chi tt - Vin bing
i nghiép; chimg chi; ;
10 Zua;)nsg, - Phii ghi dy d, 10 ring, chinh xéc 6| P-PT - 88 cép vin g:fhke
vao sb va thong tin van bang, chimg chi bang, chimg :
vio sd, tranh tay x6a trong sO. chi;
T chirc phat vin bing, chimg chi theo ké
hoach 1& phat bang ctia Nha truong hoc Cac
11 | Phét biing ;mh ghgc v1en)zﬂsmh _v1en_£>ha1 :'{uat' Ennh PPT phong/khoa Theo ké
oc sinh (hoc vién), sinh vién hodc gidy to A i hoach
tily than (hop 18) khi nhan béng. Ky, ghi : &
15 hoc tén va thoi gian nhin bang vao s0.
; Tbng hop, 'thc”')ng ké va bao céo két qua: :
12 Bdo cao ket Xéc dinh s0 luong da cép, sO lugng con lai PBT Nhén vién Béf’ cfxo két | Theoké | BM/QT09/P.DT/04
qua d& 1ap bao cdo bang vin ban cho HT va ) PPT qua cap bang | hoach
cac phong/khoa.
- Quan 1y, hwu trit sb chp va van bang, S Xhn g
chimng chi con lai theo ding quy dinh, dam chimng chi;
13 Qlléll ly, luu Eﬂ}o an toan, tranh bi that lac hodc hu P DT Nhénvién |- S 5 chp vin
trur ong. P.DT bing, chimg

- Tiép tuc clp vin béng, chimg chi con lai
cho nhitng hoc sinh (hoc vién), sinh vién

chi;
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BM/QT0Y/PDTO1
_'__nBan hé_mh lan: 1 :

~ TRUGONG CAO DANG BAN CONG CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE VA QUAN TRI DOANH NGHIEP Péc 1ap — Tu do — Hanh phiic
PHONG PAO TAO
S6: /DN-BT TP. H6 Chi Minh, ngay .... thdng .... ndm... ....
' ‘ PE NGHI
Cap phéi bing, chirng chi trinh dd.........cccevvenennn.
nam hoc 20....... S5 | B,
Kinh giFi:

Can ct Quyét dinh sb: /QD-CDBC ngay......thang....... nam ......... ctia Hiéu
truedng trudong Cao ding bén cong Cong ngh¢ va Quan tri doanh nghi€p vé viéec Cong
nhén sinh vién t6t nghiép ndm hoc 20...... -20.......

Pé nghi cép phdi bang chimg chi cy thé nhu sau:

STT Trinh d9 dao tao S6 lwgng phéi Ghi chi
1
2
Téng cong

Trén day 1a d& nghi nhan phéi béng, chimg chi ciia Phong Béo tao.

Trén trong!



| BM/QTO09/P.DT/02
s Ban hanh ln: 1

TRUGNG CAO DANG BC CONGNGHE ~ CONG HOA XA HQI CHU NGHIA VIET NAM

VA QUAN TRI DQANH NGHIEP Poc 1ap — Te do — Hanh phiic
PHONG PAO TAO
Sé:  /BB-DT TP.Hé Chi Minh, ngay  thdng ndm
BIEN BAN

Hiity phi biing tét nghiép Cao ding chinh quy Nam ... —...
Hém nay, vao lic 00 gidr 00 ngdy ... thang ... ndm..., HOi ddng hity phoi bang

t8 chirc hop tai phong Higu Trudng.

LThanh phin tham du:
1. Ong/ba - Hiéu truéng - Cht tich hdi dong;
2. Ong/ba - Trudng Phong Dao tao - Uy vién thudng truc;
3. Ong/ba - - Uy vién;
4. Ong/ba - Thu ky hoi dong.

II. N§i dung:
- Hoi déng nghe béo cdo vé Quy ché vin bang, chimg chi cia hé théng gido duc
qubc dan s6 5599/QD-BGDDT ngay 01 théng 12 ndm 2010 cia Bo truéng Bo

Giao duc va Dao tao;

- Hoi ddng ki€m tra bang cua cac phdi bang sau:

TT | HOVATEN 1;??131{ NGANH | KHOA Sg EHNIEU gfI“U
1
2
3
4
5

Va nhan thdy ... phdi bang tring v6i phoi bang in trude do.
I1L. Két luén ciia Hoi dong:
Thuc hién theo Pidu 6 vé& quan ly phoi bang, ching chi ciia Quy ché van biang,

ching chi ciia hé thong gido duc qubc dan.




| BM/QT09/P.DT/02 -

Ban hanh lan: 1
Hoi ddng két luan hity 00 Phoi bing tét nghiép Cao déng trén.
Hoi ddng théng nhét va ddng ¥ ky tén.
Budi hop két thiic vio liic 00 gir 00 cling ngay.
CHU TICH HQI PONG UY VIEN THUONG TRUC
UY VIEN THU KY




BM/QTO9/P BT/O3
Ban hanh lan: 1 i

BAN QUAN LY CAC KHU CHE XUAT CONG HOA XA HQI CHU NGHIA VIET NAM
VA CONG NGHIEP TP.HO CHI MINH (HEPZA) Pic lap - Tw do - Hanh phiic
TRUONG CAO PANG BC CONG NGHE
VA QUAN TRI DOANH NGHIEP

S: /QDP-CPBC TP.Hé Chi Minh, ngay thdng ndm

QUYET DPINH
Vé thanh lap Hoi déng hiiy phdi bang tot nghlep
Cao déng chinh quy Nim ..

HIEU TRUONG TRUO'N G CAO PANG BAN CONG CONG NGHE
VA QUAN TRI DOANH NGHIEP

Cian clt Vin ban hop nhét sé 17/2014/VBHN-BGDDT ngay 15 thang 5 nim 2014 cia
B6 trudong B Gido duc va Bao tao v& viéc ban hanh Quy ché dao tao dai hoc va cao ding hé
chinh quy theo hé théng tin chi;

Cin ctt Quyét dinh sé 5599/QD-BGDDT ngay 01 thang 12 ndm 2010 Quy dinh vé quy
trinh cAp phét phdi van bang, chimg chi tai co quan B gido duc va Do tao;

Cin ct Quyét dinh s6 96/QD-CPBC ngay 26 thang 9 nam 2017 cua Hiéu truéng

T
Trudng Cao ddng bén cong Cong nghé va Quén tri doanh nghiép ban hanh Quy ché tb chic, ﬁ
hoat dong ciua Trudng Cao déng bén cong Cong nghé va Quan tri doanh nghiép; m‘ugs
Xét dé nghi cua Truéng Phong Dao tao,  NGHIE
QUYET PINH: ﬂ@

Pidu 1. Thanh 14p Hoi ddng hiy phdi bing t6t nghiép Cao ding chinh quy Ném ... -
Lin ... nhu sau:

1. Ong/ba - Hiéu truéng - Chu tich hoi dong;
2. Ong/ba - Truéng Phong Dao tao - Uy vién thudng truc;
3. Ong/ba - Truéng Khoa ... - Uy vién;
4. Ong/ba - Nhan vién Phong Paotao - Thu ky hdi dong.
Pidu 2. Hoi ddng hily phoi bing thyc hién viée hiy ... phdi bing (Danh sdch dinh
kem).

Pidu 3. Hoi dong huy ph01 béng thuc hién nhiém vu theo Didu 6 vé quan ly ph01 bing,
chirng chi - theo Quyét dinh s6 5599/QD-BGDDT ngay 01 thang 12 nam 2010 v& viéc ban
hanh quy ché vin bang, chimg chi ciia hé théng gido duc quéc dan.



BM/QT09/P.DT/03
Ban hanh 1dn: 1

Pidu 4. Cac don vi chirc ning truc thude Trudong Cao déng ban céng Cong nghé va
Quan tri doanh nghiép chju trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: HIEU TRUGNG
- HPQT, BGH (& bc);

- Nhu Diéu 3 (dé t/h);

-Luu: VT, BT.




 BM/QT09/P.DT/03

_ Banhanhlan: 1
_ BAN QUAN LY CAC KHU CHE XUAT CONG HOA XA HQI CHU NGHIA VIET NAM
VA CONG NGHIEP TP.HO CHI MINH (HEPZA) Pjc 1ip - Ty do - Hanh phiic

TRUONG CAO PANG BC CONG NGHE
VA QUAN TRI DOANH NGHIEP

DANH SACH SINH VIEN HUY PHOI BANG TOT NGHIEP

NAM seses T esse
(Kém quyét dinh so /OP-CDBC ngay thdng  ndm
cia Hiéu trudng truong Cao dang bdn cong Cong nghé va Qudn tri doanh nghiép)

1. ssich NGAY s SO HIEU GHI
STT HQ VA TEN SINH NGANH KHOA BANG CH
01
02
03
04

05




BM/QTOOPDT/04 -
Ban hanh lan: 1

"

BAN QUAN LY CAC KHU CHE XUAT CONG HOA XA HQI CHU NGHIA VIET NAM
VA CONG NGHIEP THANH PHO HO CHI MINH Péc 1ap — Tw do — Hanh phiic
_ TRUONG CAO DANG BAN CONG
CONG NGHE VA QUAN TRI DOANH NGHIEP

8é: /BC-CBBC TP. H6 Chi Minh, ngay .... thdng .... ndm........
: BAO CAO
Vé viéc in bing, chirng chi trinh dd.......ccooeeneeenenn
nam hoc 20....... =2 iiuaeioes
Thuc hién cbng tac in bang, ching chi theo Quyét dinh s6: /QP-CBN
ngay...... thang....... PAOY ovissiowinn ctia Hiéu trudng trudng Cao ding ban cong Cong nghé

va quan tri doanh nghi€p v& viéc Cong nhén hoc sinh sinh vién tdt nghiép ndm hoc

Phong Pao tao béo cdo cy the nhur sau:

S6 lwong phéi | S6 lwong S6lwong | Ghi chﬁl

ST | Trinb diydao o nhén phéi in ding | phéi in sai

Téng cong

Trén day 1a bdo céo cong tac in bing, chimg chi theo Quyét dinh s6: /Qb-CBN
ngay...... thang....... DB sensnsnes cia Hiéu trudng trudng Cao dang ban cong Cong nghé

va Quan tri doanh nghiép vé viéc Cong nhén hoc sinh sinh vién t6t nghiép nim hoc

Tréan trong!

TRUGNG PHONG PAO TAO



