BAN QUAN LY CAC KHU CHE XUAT CONG HOA XA HOQI CHU NGHIA VIET NAM
VA CONG NGHIEP THANH PHO HO CHI MINH Péoc lap - Tu do - Hanh phiic
TRUONG CAO PANG BAN CONG CONG NGHE
VA QUAN TRI DOANH NGHIEP

CHUONG TRINH PAO TAO
(Ban hanh kém theo Quyet dinh so  /OD-CDBCngay  thang — nam 201
cua Hiéu truong Truong Cao dang ban cong Cong nghé va Quan tri doanh nghiép)

X. Tén nganh, nghé: K& toan.

Ma nganh, nghé: 6340301.

Trinh d¢ dao tao: Cao ding.

Hinh thirc dao tao: Chinh quy.

Poi twong tuyén sinh: Hoc sinh da tot nghiép trung hoc pho thong (viét tat 1a THPT) va
twong duong trd 1€n.

Thoi gian dao tao: 2,5 nam hoc.

1. Muc tiéu dao tao:

1.1. Muc tiéu chung:

- Chuong trinh ddo tao nganh Ké toan trinh d¢ cao dang duoc thiét ké nham dao tao ngudi
hoc co phém chét chinh tri, dao dic, co y thirc phuc vu nhan dan; c6 kha nang tu hoc, k¥
nang giao tiép va lam viéc theo nhom; ¢ sirc khoé dap tng nhu cau phat trién ctia xa hoi,
dat nudce va hoi nhép;

- Pao tao ngudi hoc ¢o kién thirc chuyén mén vimng vang, k¥ ning thyc hanh co ban, c¢6 kha
nang thich Gmg cao voi moi truong kinh té- xa hoi, co thai d6 va dao dirc nghé nghiép dung
dan, cha trong rén luyén k¥ ning va ning lyc thue hién cong tac chuyén mon.

1.2. Muc tiéu cu thé:
1.2.1. Kién thtec:

- Hiéu biét vé cac nguyén 1y co ban ctua Chil nghia Mac-Lénin, dudng 16i cach mang cia
bang Cong san Viét Nam, tu tuong HO Chi Minh; ¢6 kién thirc co ban trong linh vuc khoa
hoc x& hoi va ty nhién phu hop véi chuyén nganh dao tao dé tiép thu kién thirc gido duc
chuyén nghiép va kha nang hoc tap nang cao trinh do;

- C6 hiéu biét co ban vé cac linh vuc kinh té- xa hoi trong nén kinh té thi truong nhu: Tai
chinh-tién t¢, thong ké,...;

- C6 hiéu biét vé Luat ké toan, Chuan muc ké toan, Ché do ké toan doanh nghiép, Luat
doanh nghiép, cac Luat thu¢ hién hanh, ...;

- C6 kha nang van dung kién thie duge dao tao vé ké toan, tai chinh,...dé thuc hanh cac ndi
dung cong viéc ké toan: quy trinh cong nghé ké toan, ki€ém toan, phan tich hoat dong kinh
doanh.

1.2.2. Ky nang chung:
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- C6 ky nang thuc hanh thanh thao nghiép vu ké toan, du kha ning giai quyét cac van dé
thong thuong Ve chuyén moén va t chirc cong tac ké toan tai don vi: Lap va xt ly chimg tur
ké toan, ghi so ké toan, 1ap bao cdo ké toan va bdo cdo thué,....Biét thu thap, tong hop va
phan tich cac dit li¢u dé phuc vu khai thac, thyc hanh trén may tmh,

- C6 k¥ ning sir dung cac phan mém ké toan théng dung trén thi trudng;
- Co6 nang luc ngoai ngtt bac 2/6 Khung nang luc ngoai ngir cua Vi¢t Nam,;

- C6 k¥ nang giao ti€p, lam viéc theo nhom; c6 kha nang st dung tin hoc, ngoai ngtr dugc
dao tao phuc vu cho cong vi¢c ké toan.

1.2.3. Ky nang chuyén mon:

- C6 phuong phép tu duy tong hop, xéc dinh va phan tich van d¢, gidi quyét tinh huong; c6
ky nang lam viéc nhom, lam viéc ddc 1ap; kha nang trinh bay va giao ti€p tot;

- Thyc hién chirc nang ké toan téng hop, t6 chuce thue hién cong tac ké toan tai cac loai hinh
doanh nghiép;

- Thyc hién thanh thao cac nghi¢p vu ké toan: 1ap ching tur ké toan, ghi s6 ké toan, 1ap bao
cdo tai chinh tai cac loai hinh doanh nghi¢p, don vi hanh chinh sy nghiép.

1.2.4. Thai do:

- C6 10ng yéu nghé va dao duc nghé nghiép, c6 y thirc chap hanh nghiém tac phap luat cia
Nha nudc, ton trong va chap hanh ndi quy cia don vi;

- C6 y thirc ky luat, c6 tinh than trich nhiém cao, tac phong chuyén nghiép va tu tin trong
cong viéc;
- Nang dong, sang tao, cau tién trong cong viéc;

- Y thirc dugc su can thiét phai thuong xuyén rén luyén dao dirc va hoc tap nang cao trinh
do.

1.3. Vi tri viéc 1am sau khi tot nghiép:

Sinh vién sau khi tdt nghi¢p co6 kha ndng ddm nhi¢m cong tac ké toan, tai chinh tai moi loai
hinh doanh nghiép, 1ap ké hoach tai chinh ké toan trong cac doanh nghié¢p, cac td chic thude
moi thanh phan kinh te.

2. Khdi lwgng Kkién thire va thoi gian khoa hoc:

- S6 luong mén hoc: 36 hoc phan.

- Khéi luong kién thirc toan khoa hoc: 87 tin chi.

- Khéi luong cac mon hoc chung/dai cuong: 540 gio.

- Khéi luong cac mon hoc chuyén mén: 1365 gid.

- Khéi lwong 1y thuyét: 780 gio; Thuc hanh, thuc tap, thi nghiém: 1125 gio.
3. Noi dung chuwong trinh:

So Thoi gian hoc tap (gio)
tin | Tong Trong dé

Ma mon hgc Tén hoc phan
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chi ) ' Thyc hanbh/ | .
Ly thuc tap/thi <X
thuyét | nghi¢m/bai I?f;“
tap/thao luan

I. Cac mon chung 26 540 203 291 46
Chinh tri 5 90 50 30 10
MH1109001 | Chinh tr1 1 2.5 45 25 15 5
MH1109002 | Chinh tri 2 2.5 45 25 15 5
Phap luét 2 45 11 30 4
MH1109003 | Phap luat dai cuong 2 45 11 30 4
Tin hoc 3 60 25 30 )
MH21109008 | Tin hoc dai cuong 3 60 25 30 5
Ngoai ngir 9 180 75 90 15
MH1109009 | Anh van can ban 1 3 60 25 30 5
MH1109010 | Anh van can ban 2 3 60 25 30 5
MH1109011 | Anh van can ban 3 3 60 25 30 5
Giao duc thé chat 3 90 0 81 9
MH1109004 | Gido duc thé chat 1 1 30 0 27 3
MH1109005 | Gido duc thé chat 2 1 30 0 27 3
MH1109006 | Gido duc thé chét 3 1 30 0 27 3
Giao duc quoc phong - An ninh 4 75 42 30 3
MH1109007 G;ﬁon?#r? quocphong |, | 75 | 4 30 3
I1. Cac mon hgc chuyén mén 61 1365 440 820 105
II.1. Mo6n co so 24 510 164 300 46

K¥ nang giao tiép va
MH1109013 | Van hoa doanh 2 45 11 30 4

nghi¢p
MH1109012 | Toan tng dung 3 60 25 30 5
MH1104001 ﬁlyortl};“g:tt(’)‘:; sudtva |5 | g5 | 11 30 4
MH1104002 | Kinh té vi mo 2 45 11 30 4
MH1104003 | Kinh té vi mo 2 45 11 30 4
MH1104004 | Phap luat kinh té 2 45 11 30 4
MH1104005 | Quén trj hoc 3 45 40 0 5
MH1104101 | Nguyén Iy théng ké 2 45 11 30 4

Tai chinh-Tin dun
MH1104009 (Tién t6-Ngan h:émi) 2 45 11 30 4
MH1104007 | Marketing can ban 2 45 11 30 4
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Thaoi gian hoc tap (gio)
‘ Sé Trong fi(')
Mai mén hoc Tén hoc phan tin | Téng Thye hanh/ Thi/
chi & Ly thue tap/thi Kid
X " ‘e iem
thuyét nghiém/bai tra
tap/thao luan
MH1104008 | Nguyén 1y ké toan 2 45 11 30 4
I1.2. M6n hoc chuyén mon 35 795 276 465 54
MH21104102 | Tin hoc ké toan 2 45 11 30 4
MH1104103 | Thué 3 45 40 0 5
MH1104104 | K¢ todn tai chinh 3 | 60 | 25 30 5
doanh nghiép 1
MH1104105 | K¢ todn tai chinh 3 | 60 | 25 30 5
doanh nghiép 2
MH1104106 pKlfi todn quan trichi |5 | 4, 26 0 4
MH1104107 | Kiém toan 2 30 26 0 4
MH1104108 | Ké toan chi phi 2 45 11 30 4
Tai chinh doanh
MH1104109 | nghiép (Quan trj tai 3 60 25 30 5
chinh)
MH1104110 | Phantichhoatdong |5 | g5 | o5 30 5
kinh doanh
Anh van chuyén
MH1104012 nganh (KT) 3 45 40 0 5
MH1104111 | L1 truong chimg 2 | 45 11 30 4
khoan
MH1104112 | Thuc t@p totnghiep | 5 | 555 | 225 0
(KT)
Lap va phan tich bao
MH1104113 | céo téj chinh (Mén 2 45 11 30 4
hoc b6 sung)
I1.3. Mo6n hoc tu chon 2 60 0 55 5
MH1104114 | Phan mém ké toan 2 60 0 55 5
Téng cong 87 | 1,905 647 1,111 147

4. Huéng din sir dung chwong trinh

4.1. Cac mon hoc chung bit bude do B Lao dong - Thuong binh va Xa hoi phéi hop voi
cac Bo/nganh to chirc xdy dung va ban hanh dé ap dung thuc hién.

4.2. Huéng dan xéac dinh nodi dung va thoi gian cho cac hoat dong ngoai khoéa:
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Nham muc dich gido duc toan dién dé ngudi hoc ¢6 nhan thire day du vé nghé nghiép
dang theo hoc, truong td chuc cac hoat dong gido duc ngoai khoa vdi mot s6 noi dung va
thot gian nhu sau:

STT Noi dung Thot gian

5 gio dén 6 gio, 17 gio dén 18 gio

1 | Thé duc, thé thao . X
hang ngay

Van hoa, van nghé:
2 | - Qua cac phuong tién thong tin dai ching
- Sinh hoat tap thé

Hoat dong thu vién
3 | Ngoai gid hoc, sinh vién co thé dén thu | Tat ca ngay lam viéc trong tuan
vién doc sach va tham khao tai liéu

Ngoai gio hoc hang ngay tir 19 gio
den 21 gio (mot buoi/tuan)

: C e o \ Poan thanh nién to chic cac budi
Vui choi, giai tri va cac hoat dong doan

4 thé giao luu, cac budi sinh hoat vao céc
toi thu 7, chu nhat
5 Tham quan, da ngoal MJi ky hoc 1 1an

- Panh gia: sau khi tham gia cac hoat dong ngoai khéa sinh vién phai thuc hién day du cac
bai thu hoach ca nhan, ndp vé bo phan quan 1y ciia nha trudng dé duoc chdm diém va thong
bao két qua.

4.3. Huéng dan t6 chic kiém tra hét mon hoc:

- T6 chirc kiém tra thudng xuyén, kiém tra dinh ky:

+ Kiém tra thuong xuyén do gido vién giang day moén hoc thuc hién tai thoi diém bat
ky trong qua trinh hoc theo timg mén hoc thong qua viéc kiém tra van dap trong gio hoc,
kiém tra viét véi thoi gian lam bai béng hodc dudi 30 phut, kiém tra mot s6 nodi dung thyc
hanh, thuc tap, chdm diém bai tap va cac hinh thirc kiém tra, danh gia khac;

+ Kiém tra dinh ky dugc quy dinh trong chuong trinh mén hoc; kiém tra dinh ky c6
thé bang hinh thirc kiém tra viét tir 45 dén 60 phut, chim diém bai tap 16n, tiéu luan, 1am bai
thyc hanh, thuc tap va cac hinh thuc kiém tra, danh gia khac;

+ Quy trinh kiém tra, sb bai kiém tra cho tirng mon hoc cu thé dugc thuc hién theo
quy dinh ctia hiéu trudng, bao dam trong mot mon hoc 6 it nhat mot diém kiém tra thudng
xuyén, mot diém kiém tra dinh ky.

- T6 chure thi két thuc mon hoc:

+ Cudi mdi hoc ky, hiéu trudng td chirc mot ky thi chinh va mot ky thi phu dé thi két
thac mon hoc; ky thi phu duoc t6 chirc cho nguoi hoc chua du thi két thiic mon hoc hodc ¢o
mon hoc ¢6 diém chua dat yéu cau ¢ ky thi chinh; ngoai ra, hiéu trudng cé thé to chic thi
két thiic mén hoc vao thoi diém khac cho ngudi hoc di diéu kién duy thi;
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+ Hinh thire thi két thac mon hoc ¢6 thé 1a thi viét, van dap, tric nghi¢m, thuc hanh,
bai tap lon, tiéu luan, bao vé két qua thuc tap theo chuyén dé hoic két hop gitra cac hinh
thirc trén;

+ Thoi gian 1am bai thi két thac mén hoc dbi v6i mbi bai thi viét tir 60 dén 120 phut,
thot gian lam bai thi ddi vé6i cac hinh thac thi khac hodc thoi gian lam bai thi cia mén hoc
c6 tinh dic thi cia nganh, nghé dio tao do hiéu trudng quyét dinh;

+ Lich thi cua ky thi chinh phai dugc thong bao trudce ky thi it nhit 04 tudn, lich thi
cta ky thi phu phai duoc théng bao trude ky thi it nhat 01 tuan; trong ky thi, tirng mén hoc
duogc to chic thi riéng biét, khong b tri thi ghép mot s moén hoc trong cing mot budi thi
cua mdt nguoi hoc;

+ Thoi gian danh cho 6n thi mdi mén hoc ty 1¢ thuan véi ) gid cua mon hoc do6 va bao
dam it nhét 1a 1/2 ngay On thi cho 15 gio hoc 1y thuyét trén 16p, 30 gio hoc thuc hanh, thuc tap;
tit ca cac mon hoc phai b tri gido vién huéng dan on thi, dé cuong 6n thi phai duoc cong bd
cho ngudi hoc ngay khi bét dau to chirc 6n thi;

+ Danh sach nguoi hoc du diéu kién duy thi, khong da diéu kién du thi ¢6 néu rd 1y do
phai dugc cong bd cong khai trude ngay thi mén hoc it nhat 05 ngay lam viéc; danh sach
phong thi, dia diém thi phai dugc cong khai trude ngay thi két thac mén hoc tir 1 - 2 ngay
lam viéc;

+ Pbi voi hinh thire thi viét, mdi phong thi phai b tri it nhat hai gido vién coi thi va
khong bo tri qué 50 nguoi hoc dy thi; nguoi hoc du thi phai dugc bd tri theo sb bao danh;
d6i voi hinh thuc thi khac, hiéu truong quyét dinh viéc bd tri phong thi hoic dia diém thi va
cac ndi dung lién quan khic;

+ Bao dam tat ca nhiing nguoi tham gia ky thi phai duwoc phd bién vé quyén han,
nhi¢m vy, nghia vy cia minh trong ky thi; tat ca cac phién hop lién quan dén ky thi, viéc boc
tham dé thi, ban giao dé thi, bai thi, diém thi phai dugc ghi lai bang bién ban;

+ Hinh thtrc thi, thot gian lam bai, diéu kién thi két thiic mén hoc phai dugc quy dinh
trong chuong trinh mon hoc.

4.4. Huéng dan xét cong nhan tbt nghiép:
- Cho dén thoi diém xét tot nghi¢p nguoi hoc khong bi truy cru trach nhiém hinh sy hoac
khong dang trong thoi gian bi ky luat & muire dinh chi hoc tap;
- Nguoi hoc phai hoc hét chuong trinh dao tao trinh d6 cao dang nganh Ké toan va phai tich
lity du s6 tin chi theo quy dinh trong chuong trinh dao tao;
- Piém trung binh chung tich liiy ctia toan khoa hoc theo thang diém 4 dat tir 2,00 tré 1én;
- Pat cac hoc phﬁn Gido duc thé chét va Gigo duc quéc phong va an ninh;
- Sau khi dat cac diéu kién nhu trén, sinh vién s& dugc lam thu tuc xét cong nhan tot nghiép
dé cip Bang tot nghiép cao dang va cong nhan danh hiéu Ctr nhan thue hanh.
4.5. Cac chu y khac:
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Sinh vién phai hoan thanh day du cic nghia vu ddi v6i nha truong trude khi tét nghiép. Moi
vi pham vé ndi quy, quy ché; ban than sinh vién tu chiu trach nhiém.
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