BAN QUAN LY CAC KHU CHE XUAT VA CONG HOA XA HQI CHU NGHIA VIET NAM

CONG NGHIEP THANH PHO HO CHI MINH Doclip - Tw do - Hanh phic

TRUONG CAO DANG BC CONG NGHE
VA QUAN TRI DOANH NGHIEP

sé: /184 op-coBC TP. Hb Chi Minh, ngay /8 théng M néim 2094
QUYET DINH
Ban hanh Quy trinh dy gio clia Trudng Cao ding ban cong Cong nghé va Quan tri
doanh nghiép

HIEU TRUOGNG TRUONG CAO PANG
BAN CONG CONG NGHE VA QUAN TRI DOANH NGHIEP

Cdn cir Ludt Gido duc nghé nghiép sé 74/201 4/QHI13 ngay 27 thding 11 ndm
2014;

Cén cik Viin ban hop nhdt sé 1308/ VBHN-BLDTBXH ngay 05 thdng 04 nam 2019
ciia B¢ Lao dong - Thuong binh va Xa hgi quy dinh vé Diéu 1¢ truong Cao dang;

Cén ctr Quyét dinh sé 2670/0D-BGD & DT/TCCB ngay 27 thing 07 nam 1999
cua B truong Bé Gido duc va Ddo tao vé vige thanh lap Truong Cao ding b’dn cong
Céng nghé va Quan tri doanh nghiép (CTIM) tryec thuc Ban qudn Iy cde khu ché xudt va
cong nghiép thanh pho H6 Chi Minh;

Can cir Quy’é’t dinh 56 96/0P-CPBC ngay 26 thdng 9 nam 2017 ciia Hiéu trucng
ban hanh Quy ché 16 chitc, hogt dong ciia Trong Cao ding bdn céng Céng nghé va
Quan tri doanh nghiép,

Can cik Nghi quyét s6 29/NQ-CDBC ngay 18 thing 3 ném 2016 cia Hpi dong
quan iri vé phién hop Hji dong quan tri ngay 18 thdng 3 nim 2016;

Theo dé nghi ciia Phé Truong khoa Céng nghé théng tin.
QUYET PINH:
Dicu 1. Ban hanh kém theo Quyét dinh nay Quy trinh dy giér clia Trudng Cao déng
ban céng Cong nghé va Quan tri doanh nghiép.
Didu 2. Quyét dinh nay c6 hiéu Iyc ké tir ngay ky.

Diéu 3. Trudng/Phd cée don vi chitc ning, céc c4 nhan lién quan chiu trach nhiém
thi hanh Quyét dinh nay./@/é

Noi nhin:

- HDPQT (dé b/c);

- Ban Gidm hiéu;

- Nhur didu 3;

- Luu: VT, KT&BDCL




- BANQUAN LY CAC KHU CHE XUAT
VA CONG NGHIEP THANH PHO HO CHI MINH
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Dia chi: S6 15 duong Trén Van Tra, Khu b thj méi Nam thanh phé,
. phudng Tan Phu, Quén 7, Thanh pho H6 Chi Minh
DT: 028. 54135008 Email: daotao@ctim.edu.vn
Fax: 028. 54135012 Web: www.ctim.edu.vn
QUY TRINH DU GIO
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NOI NHAN TAI LIEU

M Ban Gidam hiéu

M Héi dong PBCLHDGDNN

M Phong Pao tao

M Khoa Céng nghé

M Phong T chirc - Hanh chinh - Quan trj

M Khoa Céng nghé théng tin

[ Phong K& toan - Tai vu

M Khoa Kinh té

M Phong CTSV va QHDN

[ Khoa Ngoai ngit

[ Phong Khdo thi va Bao dim chit lugng

M Phong QLKH va HTQT

M Trung tdm tuyén sinh

BANG THEO DOI THAY POI TAI LIEU

Ngay sira d6i ~ Noi dung thay dbi Ngay hiéu lye




QUY TRINH DU GIO

I. MUC PiCH VA PHAM VI AP DUNG

1. Muyc dich:
- D6i méi va ning cao nghiép vy, hiu qua cong téc giang day.

- Chudn héa cong téc quéan Iy chét lugng giang day cta truong.

- Pam bdo viéc dv gid theo dung quy dinh.

2. Pham vi ap dung
Quy trinh nady 4p dung khi quéan Iy hoat déng dy gi¢' phuc vu dao tao trinh d§ cao
déng trong trudng Cao ding BC Cong nghé va Quén trj doanh nghiép.

II. PINH NGHIA VA TU VIET TAT
1. Dinh nghia: (Khong c6 dinh nghia)

2. Tir viét tit:

KHOA CNTT: Khoa Céng ngh¢ théng tin;
P.BT: Phong Pao tao;
P.KT&BDCL: Phong Khao thi va Bao ddm chét lugng;
HPDG: Hoi ddng du gid;
. LUUPO ( Xem trang 2)
IV. DACTA (Xem trang 3 - 4)

V. CAC BIEU MAU/ HUONG DAN KEM THEO

TT Tén biéu mawHo so Ky hiéu
1 | K& hoach du gid cip Trudng BM/QT50/01
2 | K& hoach dur gid cip khoa BM/QT50/02
3 | Phidu danh gi tiét day BM/QT50/03
4 | Phiéu du gid gidng BM/QT50/04
5 | Bién ban dy gid gidng vién BM/QT50/05
6 | Bao céo tinh hinh dy gio trén 16p BM/QT50/06
7 | Béo céo tong hop tinh hinh dy gid BM/QT50/07
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QUY TRINH DY GIO
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PAC TA QUY TRINH DU’ GIO GIANG VIEN

Bo
Bo R B o Han T
TT Tén buwdc Néi dung cong viéc phan/Ngudi phgr}{ngmﬂ Bekquiagy hoan Bian mawho
* ¥ : Tn phoi hop duge < SO’
thue hién i thanh
i thwe hién
Xac dinh muc dich _—_— 2oz P',Kh vy - sy K& hoach dir 5 K,e h?? ol =
1 . A Lip K& hoach, biéu méu Bao dam chat Y g 02 ngay cac biéu mau
y€u cau g10 cap truong ’ -
lugng danh gia
- Chon moén hoc va giang vién
Lap Ké hoach cong dugcﬂdu ,:glcr. " - . Danh sth .
i P A - Phin cOng giang vién du gid. giang vién va
tac du gid ctia Khoa/ wijipe i g adin iy x %
" 5 .. | = Lén lich dy gio. . P.Khdo thi va | mén hoc ding z
Phong Pao tao gt 2 A P ~_ .. | Khoa/ Phong AT £ ; % ; Keé hoach du
2 . ., . |- B0 sung ndi dung cin nhan xét - Bao dam chat | ky du gio. 02 ngay ]
P. Khao thi va Bao i . P DPao tao . < gioy
% £ trong biéu mau du gid theo yéu lugng Béng phan
dam chat lugng R L = i
cau cua Khoa (néu cd) ) cong giang
- Gui P. Khao thi va Bao dam chat vién du gio.
lugng
Théng bl ks hoach | - ora tiva Biodam chat ugnp | ooy 0 igipon .| Théng tin dén .
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# Khoa, gidng vién du gio va gidng Dao tao " oty
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vién dugc du gio.
Giang vién chudn bi gido an, bai
Chuén bi hd so giang o e
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TT Tén buée N§i dung cong viéc phan/Nguoi pha::{nguo‘l Reveua dgt hoan Bk sy
4 phoi hop duge " SO’
thue hién oa : thanh
; ¥ thue hién

Giang vién dur gio: Hb so du gid

- Trao d6i kinh nghiém gidng day

v6i giang vién dugc du giv ngay

sau budi du gio.

- Ghi day dua cac thong tin vao

bién ban du gid.

- Nop bién bén du gi¢ cho Khoa

chim nhat 1a 1 tudn sau khi thuc

hién du gio.

P .. |- Danh gia tinh hinh chung cua ok 4 i
Hop rit kinh nghiCm | .o "0 019 tai Khoas nbdn dinh | Khoa/Phdng | .. .. | K&tquddy gid | Hhendmien
6 | va dé xuat cai tién a2 g E BT » Giang vién . e & 5 ngay Bién ban hop
5 i diém manh, diém yéu, két qua du DPao tao cua giang vién 3 ' 5

mdn hoc (néu co) gy i ey danh gia

gi0, ké hoach cai tién chat lugng.
Tong két cong tic Cac khoa tong két cong tac du gid )

7 du gio cua don vi ctia don vi gui P. Khao thi va Bao | Khoa/ P.Dao Két qua du gior 5 nod Két qua du eid
giri P. Khao thi vd | dam chét lugng tao toan Khoa gay qua dirg
Bdo dam chat lugng

2 £ . P.Khdo thi va Bao dam chat lugng | P.Khao thi va g oz - Béo cdo tong
Tong hop két qua dy | 2 £ . R g . F Két qua du gio , I o

8 i T I tong hop két qua du gid va biao | Bao dam chat 5 3 1 ngay | hop két qua du

gid va bao cao p toan Trudng -
cao lugng gid
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BM/QT50/KCNTT/01 |
Ban hanh Ian: 1

BAN QUAN LY CAC KCX VA CN TP.HCM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG BC CONG NGHE Dioe 1ap - Tu do - Hanh phiic

VA QUAN TRI DOANH NGHIEP

S4: /KH-CPBC Thanh phé H6 Chi Minh, ngay thang ndm

KE HOACH

Vé tb chire dw gio' nim hoc......

I. Muc dich, yéu ciu

- Thong qua cdng tic du g10' danh gia hoat dong gidng day cla giang vién, gitp
gidng vién trao ddi phuong phép giang day, hoan thién, ning cao nghiép vu chuyén mén
va hiéu qua cdng tdc gidng day clia gidng vién & cdc Khoa, Phong Pio tao;

- L4 cin ctr & Nha trudong danh gia chit lugng giang day cua gidng vién, tiép tuc’
xdy dung ké hoach bdi dudng nang cao trinh 4o, xdy dung va phat trién d6i ngii gidng
vién viing manh;

- Dénh gia chat lugng gido dyc dinh ky, ddnh gia né nep day va hoc trong Truong,
Tang cudng va cai tién cbng tac quan Iy nhim nang cao chét luong déo tao ctia Nha
trudng.

IL. N§i dung

1. C4c Khoa/Phong Pao tao 1én ké hoach dy gi¢ giang ctia giang vién co hitu, can
bd kiém gidng va giang vién thinh giang theo miu 1.

2, ano’ng Khoa, Phong chu tri t6 chirc cac budi du gid cép Truong, cap Khoa va
budi dénh gia téng hop sau dy gid' clia céc mén hoc thude Khoa, Phong quén ly.

3. Thanh phan du gio cap Trudong: Ban Giam hiéu; Truong/Phé Khoa;
Trudng/Phé Phong Do tao; Trudng/Phoé Phong Khao thi va Bao dam chét lugng;
Truong/Phé Phong Cong tac sinh vién va Quan hé doanh nghiép; Truéng/ Phd Phong T-
chtic-Hanh chinh-Quan tri; Chu tich Cong doan; Gidng vién cé kinh nghiém vé mén du
gio0.

4. Thanh phan du gio cip Khoa: Truong/Pho Khoa, Phong; Giang vién c6 kinh
nghiém v& mén du gio va Giang vién cua cac Khoa.

5. Tién d6 thoi gian:

Thoi gian N§i dung cong viée Cha tri Ghi chi
‘ £ Lap Ké hoach, biéu mau P.Khio thi va Bao dam
T I s -
chat luong
HQCKYI

) Lap Ké hoach cong tac dy giv | Cac Khoa/ P.Pao tao
T e Bl ctiia Khoa/ Phong gtri P. Khio thi
va Bao dam chéit luong
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" BM/QTSO/KCNTT/01
' Ban hanh Ian: 1

Tir... dén ... Théng béo ké hoach du gi0 cho | Cac Khoa/ P.Dao tao
giang vién
Tir .. dén ... | Chuan bi hd so giang day, thuc | Giang vién
hién giang day theo quy dinh
Tir... dén ... Du gid theo lich Trudng/ Phé cac Khoa/
Phong, Giang vién
Te.. dén ... |Hop rat kinh nghiém va & xudt | Truéng/ Pho cac Khoa/
cai tién mdn hoc (néu cd) P.Dao tao, Gidng vién
‘ ) Téng két cbng tic dy givr cua | Cac Khoa/ P.Dao tao
Tir...dén.... | don vi gii P. Khao thi v Béo
dam chat luong
Tir... dén ... |TOnghop két qua du gio va béo | P.Khao thi va Bio dim
cdo chat lugng
HQC KY II
L Lap K& hoach cong tac dy gi¢r | Cac Khoa/ P.Dio tao
Tir...dén.... | cia Khoa/ Phong giri P. Khio thi
va Bao dam chat lugng
T .. dén Théng bdo ké hoach du gitr cho | Cac Khoa/ P.Pao tao
giang vién
Tir ... dén Chuén bi hd so gidng day, thuc | Giang vién
hién giang day theo quy dinh
T ... dén Du gio theo lich Trudéng/ Phé cac Khoa/
P.Dao tao
Tir .. dén Hop rut kinh nghiém va & xuét | Trudng/ Phé céc Khoa/
cdi tién mdén hoc (néu co) P.Dao tao, Giadng vién
‘ . Téng két cong tic dy gid cua | Cac Khoa/ P.Pao tao
Tu... dén don vi giri P. Khao thi va Bao
dam chat lugng
Tir . dén Téng hop két qua dy gio va bdo | P.Khio thi vi Bio dam
cao chat lugng
HOQC KY II
‘ ) Lap Ké hoach cong tac du gitr | Cac Khoa/ P.Pio tao
Tr...dn.... | cia Khoa/ Phong giri P. Khio thi
va Bao ddm chat lugng
TN ... Gén. .. Théng bao ké hoach du gid cho | Cac Khoa/ P.Pao tao
giang vién
Tir ... dén Chuén bi hé so giang day, thuc | Giang vién

hién giang day theo quy dinh
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 BM/QTS50/KCNTT/01
i Ban hanh lan: 1

Tic ... dén ... Du gid theo lich Trudéng/ Phé cac Khoa/
P.Dao tao

T ... dén ... Hop rit kinh nghiém va dé xuét | Truong/ Phé cac Khoa/

cai tién mon hoc (néu co) P.Dao tao, Giadng vién
i ) Téng két cong tic du giv cua | Cae Khoa/ P.Dio tao

Tir...dén...  |don vi gni P. Khéo thi va Bao
dam chat lugng

Tir... @8 ... Téng hop két qua du gid va béo | P.Khao thi va Bao dam

cao

chit lugng

IIL. T6 chirc thye hién

Céc don vi phdi hO‘p thue hién nghiém tic viée xdy dung ké hoach du gioy giang,
dam bao cong tac du gid gidng duge trien khai. Trong quéa trinh thuc hién ké hoach, néu
co phat sinh vuéng mdc, cac don vi @ xuét cting Phong Khao thi va Bao dam chit lugng
trinh Hiéu truéng xem xét giai quyét./.

Noi nhén:
- BGH (dé c/dao);

- Céac don vi truc thuéc CTIM (dé t/hién);

- Luu: VT, KT&KD.
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TRUONG PHONG KHAO THi VA BAO DAM
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TRUONG CPBC CONG NGHE VA QTDN

BM/QTSO/KCNTT/OZ
KHOAPHONIG: i 500 i 0vssssssnsssdiones Ban hanh lan: 1
KE HOACH DU GIO
HOC KY: NAM HQC:20 -20
syl  HOVATEN  |CHUCDANH, MON LOP/ o D!Ti:)‘l? %lf (RGN THAN G| GHI
GIANG VIEN HQC VI KHOA | Tyin | Thir, ngay h;ec ki :.1 DU GIO CHU
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TP. Ho Chi Minh, ngay thang  nam 201

TRUONG/PHO KHOA, PHONG



" BM/QTSO/KCNTT/03
‘ Ban hanh lan: 1

|
ds

TRUONG CAO DANG BC CONG NGHE
VA QUAN TR] DOANH NGHIEP

PHONG KHAO THI VA BAO PAM CHAT LUONG

PHIEU DANH GIA KET QUA TIET DAY

IUORY PHOES wvoscnessvsevsssrmssasissmsssmss e massssmmmr s essarsssrssessnspamesss sssassssssstbomsiin .
HO va tn GIANE VIEN:.....ovveieiieeeceeieceee e Hoc Vit
17 (25 Bo ) A RN Hoe B mmmmasimmemmms Nam hoc:..oiiecriciriinnnn,
TN DAT dAY: ..o Dia diém:...oovooere)
Mire 1: Kém; Mike 2: Yéu; Mue 3: Trung binh; Mire 4: Kha; Mire 5: Tét
TT NOI DUNG PANH GIA Mike 1{ Mirc 2| Miie 3 |Mirc 4| Mie SW
I [Nhom 1. Céng tac chuén bi
I Chuén bj hé so bai giang day du (gido trinh, gido dn, bai giang, ) O|o0|Oo|o| o
2 (Chuén bj hoc liéu, phuong tién day hoc O O O
II Nhém 2. Phuong phép, tic phong sw pham
I | Trang phuc phti hop, phong cach lich su va ding mue. O O O O o
2 | Két hop céc phuong phap hop 1y, dién dat 6 rang, tbe do phi hop O|o|o|o| o
3 Str dung/két hop céc phuong tién day hoc hop ly, hiéu qua O m| O | O
4 [T chirc 16p hoc tich cuc, huéng dan, giai ddp thic méc thoa dang O| 0| o|o)| o
III | Nhém 3. Chuyén mén
1 |NGi dung bai gidng phu hop véi dé cuong, dam bao ndidungcoban | O m| O m| O
2 | Tinh chinh x4c cta thong tin truyén dat, trong tdm, lién hé thyc té O O m| O
3 [Nang luc 1am chi ndi dung bai giang O O O O O
NHAN XET CHUNG
= CB0E H6 CHBAIL DI vuusiinins sain iamnmmmenranmussssen oxssssens His s g3 R C5 b0 e mns s tess s s e
~ERUSDE PIo SWBhAML. . vonn0s summumnsossin 50 smsammanmmsom domessmonss s omnams sses s
= Chuy@n mOM:......ooiiiiiiii e
DANH GIA CHUNG:

Chuén bi: Muc .../5 ; Phuong phap Su pham: Mirc vorlD Chuyén mén: Muc .../5
Tp. Ho Chi Minh, ngay 5 fhci'ng nam 20
NGUOI PANH GIA




TRUONG CAO DANG BC CONG NGHE
VA QUAN TRI DOANH NGHIEP

PHONG KHAO THI VA BAO PAM CHAT LUQNG

. BM/QT50/KCNTT/04
| Ban hanh lan: 1
L

~ PHIEU DU GIO
HOC KY: o LN 5 L) R —
Maay diF Bl o svevenspisummmvssspinssassnisasiss MOR: cvwrermvsuomesssnien e
Ho vatén gidng VIen: ......cocoveiiiniiiiiiiiiiiinnen, Tiétday: ....cooovevreennen.
TN DAL AAY: oot ettt e
|00 5 OO Khoa:............ Khoa: ....covvvviiiiiiinn

TIEN TRINH TIET DAY

Hoat dong day hoc

Hoat dong cua GV

Hoat dong cia SV

N1 dung bai giang

Nhén xét chung:

*Uu diém :

......................................................................................................

......................................................................................................
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BM/QT50/KCNTT/04
Ban hanh lin: 1
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BM/QTS0/KCNTT/05

Ban hanh lan: 1

TRUONG CAO PANG BAN CONG CONG HOA XA HOQI CHU NGHIA VIET NAM

CONG NGHE VA QUAN TR] DOANH NGHIEP Poc 14p - Tw do - Hanh phic
KHOA/PHONG:
Sé: /BB-(Khoa/Phong) TP. Ho Chi Minh, ngdy — thdng ndm 20
BIEN BAN

Danh gia du gio giang vién

L. Thoi gian — Thong tin giang vién
Ngay du gio: /

Ho va tén giang vién day:

Mobn:

Lop: Khoa:

Tén bai day:

Tiét: (tr gid phit dén gio' phut)

I1. Thanh phan

1. Ong/ Ba Chirc vy: - Chu tri
2. Ong/ Ba Chire vu:

3. Ong/ Ba Chuc vu: - Thu ky

III. N&i dung

1. Gidng vién théng qua tiét day va ty ddnh gié nhan xét
- Uu diém:

- Nhuge diém:

2. T6 du gid nhén xét, danh gid

- Uu diém:

- Nhuoce diém:

IV. Két qua danh gia

Cac thanh vién trong t6 du gio déu théng nhat véi ndi dung bién ban dy gio trén.

Noi nhiin: THU KY CHU TRI
- P.KT&BDCL; (Kyvaghiré hovatén)  (Ky va ghi ré ho va tén)
- Luu: Khoa/Phong



TRUONG CDBC CONG NGHE VA QTDN BM/QTSO/KCNTT/07 |
PHONG KHAO THi VA BAO PAM CHAT LUQONG ‘ Ban hanh lan: 1 !

BAO CAO TONG HQP TIiNH HINH DU GIO
HOQC KY: NAM HOC:20 -20

- o Ho va tén gidng vién Chgz :l:?h, Mon day dfl){:fn Thoi gia'n | Két qui dénh gis gII{-I[]J
ke Ngay | Tiét hoc | Xép loai Nhén xét
1
2
3
4
3
6
7
8
9

 TP. H6 Chi Minh, ngay thang  ndm 201
TRUONG PHONG KHAO THi VA BAO PAM CHAT LUQNG



TRUGONG CPBC CONG NGHE VA QTDN

BM/QT50/KCNTT/06

BHOATPEIRINGS, 1. o ssmsrass sisiaianss Ban hanh lan: |
BAO CAO TINH HINH DU GIO TREN LOP -
HOC KY: NAM HQC: 20 -20
Thoi gian Két qua danh gia
STT|  Hova tén gidng vién Chgz::;‘h’ Mon day d?éi?n —y— —T e gg{lj
S Nedy | Tiethoe| Xeploall oo ban dinh kém)
|
2
3
4
5
6
7
8
9
10

TP. Ho Chi Minh, ngay thing — ndm 201
TRUONG/PHO KHOA, PHONG




