BAN QUAN LY CAC KHU CHE XUAT CONG HOA XA HQI CHU NGHIA VIET NAM
VA CONG NGHIEP THANH PHO HO CHI MINH Poc lap - Tu do - Hanh phiic
TRUONG CAO PANG BAN CONG
CONG NGHE VA QUAN TRI DOANH NGHIEP

S6: 192 /1QD-CPBC TP. H6 Chi Minh, ngay 31 thangA&nam 2018

QUYET PINH
Ban hanh Quy trinh Chinh sira, bb sung chwong trinh dao tao cia
Truong Cao ding ban cong Cong nghé va Quén tri doanh nghiép

HIEU TRUONG TRUONG CAO PANG
BAN CONG CONG NGHE VA QUAN TRI DOANH NGHIEP

Can ot Lujt Gido duc nghé nghiép s6 74/2014/QH13 ngay 27 thang 11 ndm 2014;

Cin cir Thong tu s 46/VBHN-BLDTBXH ngay 28 thang 12 ndm 2016 ctua B4
trudng Bo Lao dong - Thuong binh va Xa hdi quy dinh vé diéu 18 trudng cao dAng;

Cin ot Quyét dinh sé 2670/QD-BGD&DT/TCCB ngay 27 thang 07 nam
1999 ciia Bé trudng B Gido duc v Dao tao vé viée thanh 14p Trudng Cao ding
ban cong Cong nghé va Quén tri doanh nghiép (CTIM) truc thudc Ban Quaén ly céc
Khu ché xuit va cong nghiép Thanh phd H6 Chi Minh; :

Cin ot Thong tu s6 03/2017/TT-BLDTBXH ngay 01 thang 3 nam 2017 cta
B6 truéng B Lao dong - Thuong binh va X& hoi v& Quy trinh xay dung, thim
dinh va ban hanh chuong trinh; t6 chitc bién soan, lua chon, thdm dinh gi4o trinh
dao tao trinh d6 trung cép, trinh d0 cao déng;

Cin ot Quyét dinh sé 96/QP-CDBC ngdy 26 thang 9 nim 2017 cta Hi¢u
trudng Trudng CTIM ban hanh Quy ché tb chitc, hoat dong cta Truong Cao ding
ban cong Cong nghé va Quén tri doanh nghiép;

Theo d& nghi ctia Trudng phong Dao tao.

QUYET DINH:

Piéu 1. Ban hanh kem theo Quyét dinh Quy trinh Chinh sira, b6 sung trinh déo
tao cia Trudong Cao déng ban cong Cong nghé va Quén tri doanh nghiép (dinh kem).

Pidu 2. Quyét dinh ndy c6 hidu luc ké tir ngay ky.

Pidu 3. Truong phong Pao tao, cac don vi thudc Truong va can b, giang
vién, nhan vién c6 lién quan chju trich nhiém thi hanh Quyét dinh nay./.

Noi nhin:

- HPQT (dé blc);

- BGH;

- Nhu Piéu 3;
-Luu: VT, KTKD.
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NOI NHAN TAI LIEU

M Ban Giam hiéu M Hbi déng PBCLHDGDNN

M Phong Pao tao M Khoa Coéng nghé

[ Phong T chirc - Hanh chinh - Quantri | B Khoa Cong nghé thong tin

M Phong K& toan - Tai vu M Khoa Kinh té

M Phong CTSV va QHDN M Khoa Ngoai ngit
M Phong Khao thi va Kiém dinh

M Khoa QLKH va HTQT

M Trung tAm tuyén sinh

BANG THEO DOI THAY POI TAI LIEU

Ngay sira doi Noi dung thay doi Ngay hiéu lre
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L QUY TRINH
CHINH SUA, BO SUNG CHUONG TRINH PAO TAO

I. MUC PICH VA PHAM VI AP DUNG

- Thue hién quy trinh nay nhim théng nhét cach thirc, phuong phép va quy trinh
didu chinh, bd sung chuong trinh ddo tao ddm bao kip thoi cap nhét céc thanh tyu phat
trién cta k¥ thut cong nghé, dam bao thuén lgi cho viéc day va hoc va dép img yéu cau
cua doanh nghiép.

- Quy trinh ndy 4p dung khi diéu chinh, bd sung chuong trinh dao tao trinh dd
trung cép, trinh do cao ding trong trudng Cao ding bén cong Cong ngh¢ va Quén tri doanh
nghiép.

IL. PINH NGHIA VA TU VIET TAT

1. Pinh nghia: A |

2. Tir viét tit: '

HT: Hiéu trurdng; K.CN: Khoa Cong nghg;
HDTD: Hoi ddng thim dinh; KKT: Khoa Kinh té;
PPT: Phong Dao tao; BM: Biéu mau;
— : o0
K.CNTT: |Khoa Céng nghé théng tin; | QD: Quyeét dinh; Y T
K.NN: Khoa Ngoai ngit; | {( S C:!?Git:
i %\ DO
3. Tai liéu vién dan “ Do

- Cin cr Thong tr s6 03/2017/TT-BLDTBXH ngay 1/3/2017 cua Bo trudng Bo
Lao dong - Thuong binh va X4 hoi Quy dinh vé quy trinh x4y dung, tham dinh va ban
hanh chuong trinh; t0 chuc bién soan, lya chon, tham dinh giao trinh dao tao trinh 40
trung cap, trinh d6 cao dang.

IIL. LUU PO (Xem trang 3)

IV. DAC TA (Xem trang 4 -6)

V. HO SO CONG VIEC

. A .
T Ten hd so Noi {u’u Dang ho .Thfn Hiiy b6
trir o’ gian luu
1 K& hoach b6 sung, chinh sira Bin oiby | Vih vi&
i o an gidy | Vinh vién
chuor’ng trinh dao tao. ‘ Theo quy
Quyét dinh thanh 14p hoi dong va | _p pT dinh
2 |cac ban bd sung, chinh sira Ban gidy | Vinh vién | trong
chuong trinh. bién ban
3 e . o Lar ot e ok TR hiy tai
Quyét dinh thanh 1ap hoi dong Bén giay | Vinh vién




TT Tén hd so Natfen | Dangho | ~TH0L" . iy e
triv Llig gian Iru .
thdm dinh chwong trinh. liéu, ho6
Bién ban Hoi thao ldy y kién i
4 chuyén gia, gidang vién, gido vién, 2 fans sy
can bd quin ly, nha khoa hoc, Ban gidy | Vinh vién
don vi stt dung lao dong '
Bién ban Tham dinh va phé duyét
5 | chuong trinh dao tao cac nganh, Ban gidy | Vinh vién
nghé
Gidy chimg nhan ding ky hoat
6 | dong gido duc nghé nghiép trinh | .pPT | Ban gidy | Vinh vién
do cao dang, trinh d¢ trung cép
Quydt dinh vé viéc phé
7 | duyét (Ban hanh) chuong trinh Ban gidy | Vinh vién
dao tao
-P.DT;
g | Chuong trinh ddo tao dugc phé |-KCNIL | i
duyét (Ban hanh) . | -K.NN; | Béangidy | Vinh vién
-KXKT;
- K.CN;
VI. CAC BIEU MAU/ HUONG DAN KEM THEO
STT Tén biéu miu/ hwémg din M3 héa
1 iz hoach d4nh gi4, ra soat, diéu chinh chuong trinh dao BM/QT03/P DT/01
Phén cong chuyén gia, gidng vién, gido vién danh gia, ra
2| soét, diéu chinh chuong trinh dio tao SO BMTIEEEY
Quyét dinh Hoi dong tham dinh dénh gia, ra soét va di€u
: chinh chuong trinh dao tao BM/QT03/P.DT/03
B4o céo két qua danh gi4, ra sodt va diéu chinh chwong
4 fFinkedio-tao BM/QT03/P.DT/04
Bién ban hop xem xét két qua danh gié, ra soat va diéu
2 chinh chuong trinh dao tao BM/QT03/PBT/05
6 | Quyét dinh ban hanh diéu chinh cuong trinh ddo tao BM/QT03/P.DT/06




QUY TRINH CHINH SU’A, BO SUNG CHU'O'NG TRINH PAO TAO
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va luu hd so
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K.CN

K.KT
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PAC TA QUY TRINH CHINH SUA, BO SUNG CHUONG TRINH PAO TAO

Bd
Bo RS £ = ;
TT | Ténbwde Néi dung cong viéc phan/Nguoi ph:l;?/_nhglrm Ketdqua dat Han‘hoan Biéu miu/hd so
ko hian phoi hop wo'e thanh
i : . thwe hién !
- Cin cir két qua khao sat cac doi twong: Hoc - pé xuat
sinh, sinh vién, gido vién/giang vién, doanh diéu chinh
nghiép vé chuong trinh dao tao, cac khoa | K CNTT: chuong trinh
VRS tién hanh 1ap dé xuit diéu chinh chwong trinh T dao tao; z
Dé xuit - K.NN; ; ~ | Theo ké
1 2 . dao tao; ; - Bang phan
chinh stra - K.KT; 2 o hoach
- Dé xuét gido vién/gidng vién, chuyén gla _K.CN cong giang
diéu chinh chwong trinh dao tao: C6 it nhit oty vién, gido
30% glao vién/giang vién cua nghe va 02 vién, chuyén
chuyén gia ngoai truong tham gia diéu chinh; gia.
- K¢ hoach;
-Qb Hoi
- Soan quyét dinh: Hoi déng didu chinh A el :
2 | Lap ké hoach | chwong trinh dao tao; -PPT il aliigh Theo ke
2 : nes - KKT; chuong hoach
- K.CN. trinh dao
tao.
- Qb Ban
£ o ¢ ; diéu chinh £
3 | Phe duyét - ‘Quyet dinh ban diéu chinh chuong trinh HT _PDT chone Theo ké
dao tao. AT hoach




x Bo
Bo .
. v " - ,\ = G s hin/nguwdi | Két qua dat | Han hoa X v
TT | Tén bwoc Noi dung cong viec phan/N g’l‘l'O’l ppi) 5 hgg'p . d?::;c 4 i;:én‘;]an Biéu miu/ho so
thwe hién 85
thwe hién
- Piéu chinh chuong trinh dao tao theo | K CNTT:
Thanh lap nhiém vu dugc phin coéng, ddm bao tién do % K'NN‘ ’ Ch Theo ké
4 | diéu chinh theo ké hoacp i K.KT" . ‘nL;I(mg b 8o he
chwong trinh | - Béo céo tién dd thuc hién khi duge HT va | o] T 0L
- K.CN.
PDT yéu cAu.
- Xac dinh thanh phin va moi chuyén gia
gbm: Gido vién/giang vién, chuyén gia dang | K CNTT:
Hai thao xin | truc tiép gidng day cla nghé, can bd quén 1y, s K.NN' ’ Bitn ban héi | Theo k&
5 |y kién chuyén | chuyén gia k¥ thuat ctia nghé dén tir doanh g RTLPe S9 50
8 - K.XT; thao hoach
gia nghiép; S& lwgng chuyén gia tir 5 — 10 ngurorl _K.CN i
- TS chtc hdi thao xin y kién gop y vé du o
thao chuong trinh.
Hoan thién :
chinh sita, bb | - Chinh sira lai dy thao chuong trinh theo cac - GNTT )
g ey wen & - K.NN; Chuong Theo ké
6 |sung du thao |y kién gép y & budce 5. _KKT: ey b
chwong trinl ri oach
& - K.CN.
ao tao
- Céc thanh vién HDTD nghién ciu du thao Phiéu dnh
chuong trinh; chuin bi y kién nhan xét, danh i ]:lu
gi4 bang vén ban theo cc ndi dung, két cdu | - HDTD; ﬁli; s
e cita chuong trinh va giti cho Chi tich HDTD; | - K.CNTT; , ;3. e —
7 i dirth - Hoi dong diéu chinh chuong trinh bdo cdo | - K.NN; -P.DT il li’ﬁ; e % eoh &
3 tom tit qua trinh thuc hién va cac ndi dung | - KKT; doxfh ﬁm i
chinh theo yéu cau cia Chu tich HDTD; -K.CN. trll nhc youe
- Céc thanh vién HPTD nhén xét, danh gia :
vé du thao churong trinh;




TT

Tén bwoe

Noi dung cong viéc

By
phin/Ngudi
thire hién

Bo
phan/ngwoi
phdi hop
thuc hién

Két qua dat
dwoc

Han hoan
thanh

R = A
Biéu mauw/ho so

- Hoi dong diéu chinh chuong trinh giai
trinh, tiép thu cac y kién cia HDTD;

- Chu tich HPTD téng hop, két luan;

- HDTD béu ban kiém phiéu va tién hanh bd
phiéu danh gia vé chét lugng chuong trinh;

- Thu ky HPTD tién hanh 13p bién ban hop
thdm dinh chuong trinh;

- HPTD lép to trinh HT vé cic ndi dung
chinh stra chuong trinh dao tao;

+ Néu khong dat thi quay lai Budc 4 ctia quy
trinh;

+ Néu dat di dén Buéc 8 trinh HT.

Phé duyét ban
hanh

- Cin ctr bao c4o ciia HDTD soan thao quyét
dinh trinh HT ky phé duyét ban hanh:

+ Néu chua dat yéu ciu thi chuyén sang
buéc 4 va dua ra ké hoach thim dinh tiép
theo;

+ Néu dat HT xem xét, quyét dinh phé duyét
(chuyén sang Buéc 9).

HDTD

- Quyét dinh
ban hanh
chuong
trinh.

Theo ké
hoach

Trién khai str
dung va luu
ho so

- In 4n va trién khai chuong trinh cho cic
khqa str dung; :
- Toéng hop, luu trit ho so.

-P.DT;

-P.BT;
- K.CNTT;
- K.NN;
- KKT,;
- K.CN.

Theo ké
hoach
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BAN QUAN LY CAC KHU CHE XUAT
VA CONG NGHIEP THANH PHO HO CHI MINH
TRUONG CAO PANG BAN CONG

| BM/QT03/P.DT/01
Ban hanh I4n: 1

B oo

Poc lap — Tw do — Hanh phiic

CONG NGHE VA QUAN TRI DOANH NGHIEP

NIRRT I

Sé: /KH -CPBC TP. Hé Chi Minh, ngay .... thdng .... ndm

KE HOACH
PANH GIA, RA SOAT, PIEU CHINH CHUONG TRINH DAO TAO

= 'T's ......... £
e e P R R LA e e vase s dd AR LR R B : (.’j
II. MUC PICH,YEU CAU :
1. Muc dich:

2. Yéu chu:
11 DANH MUC CHUONG TRINH PAO TAO CAN RA SOAT, PIEU CHINH

TT Chuong trinh Manght | Trinhdg diotao | | Ghichu |
! !
IV. NOI DUNG THUC HIEN:
1. Ban danh gia, ra soat, diéu chinh chwong trinh dao tao:
2. Hoi dong thim dinh chwong trinh:
V. KINH PHI THU'C HIEN
V1. TIEN PO THUC HIEN
- : TRACH THOI GIAN
TT| NOIDUNG THUCHIEN NHIEM Bt dau | Két thic

CONG HOA XA HQI CHU NGHIA VIET NAM




- ’ TRACH THOI GIAN
TT| NOQIDUNG THUC HIEN NHIEM Bitddu | K&t thic
VIL. TO CHUC THU'C HIEN

---------------------------------------------------------------------------------------------------

Trén day 1a ké hoach dénh gid, ra soat, diéu chinh chuong trinh dao tao, yéu cau
céc Phong, Khoa lién quan t4 chirc thuce hién tét. Trong qua trinh thyue hién, néu c6 vén dé

gl vuéng mic cac Khoa lién hé phong Pao dé dugc giai dap thém./.




| BM/QT03/P.BT /02

E Ban hanh lan: 1
~ TRUONG CAO DANG BAN CONG CONG HOA XA HQI CHU NGHIA VIET NAM
CONG NGHE VA QUAN TRI DOANH NGHIEP Djc lip — Ty do — Hanh phiic

KHOA

TP. H6 Chi Minh, ngay .... thang .... ndm... ...

PHAN CONG
GIAO VIEN, GIANG VIEN, CHUYEN GIA THAM GIA DANH GIA, RA
SOAT CHUONG TRINH PAO TAO

Ho va tén gido | Trinh dd Don vi
vién, giang vién, chuyén i . | Dién thoai | Dia chi Ghi chu
STT i : cong tac
chuyen gia mon
NGANH/NGHE.....cverrenns v - TRINH PO PAO TAO...........
NGANH/NGHE........ AR e 4 B - TRINH PQ PAO TAO......... s

TRUONG KHOA



| BM/QT03/P.DT/03 |
| Ban hanh lan: 1
BAN QUAN LY CAC KHU CHE XUAT CONG HOA XA HQI CHU NGHIA VIET NAM
VA CONG NGHIEP THANH PHO HO CHI MINH Pic 1ap — Ty do — Hanh phiic

0 TRUONG CAO DAN G BAN CONG
CONG NGHE VA QUAN TRI DOANH NGHIEP

S6: /Qb -CBBC TP. H6 Chi Minh, ngay .... thdng .... ndm

QUYET PINH
V/v thanh lap Hdi dong danh gia, ra soat, dleu chinh chwong trinh dao tao trinh do
......... d6i véinghe .....eev.ee.

HIEU TRUO'N G
TRUONG CAO PANG BAN CONG CONG NGHE VA
QUAN TRI DOANH NGHIEP

Can cir Ludt gido duc nghd nghiép sé 74/2014/QH13 duge Quée héi khéa 13 thong
qua ngay 27/11/2014;

Céan cir thong tw 03/2017/TT-BLDTBXH ngay 01/3/2017 cta B Lao dong —
Thuong binh & Xa héi quy dinh vé quy trinh xay dung, thim dinh va ban hanh chuong
trinh; t& chirc bién soan, lwa chon, thim dinh gido trinh dao tao trinh d§ trung cép, trinh
6 cao déng (néu la chwong trinh dao tao TC, CD);

Cin ot Thong tu sb 42/2015/TT - BLDTBXH ngay 20 thang 10 nam 2015 cua B§
Lao ddng — Thuong binh & X& hoi Quy dinh v& 4o tao trinh d6 so cAp (néu la chuong
trinh dao tao so cdp);

Theo dé nghi ciia phong Dao tao,

QUYET PINH:

Piéu 1. Thanh 1ap Hoéi ddng danh gid, ra soat, didu chinh chwong trinh dio tao
trinh 46 ....... d6i v&inghé ......... , gdm cac Ong (Ba) c6 tén trong danh sach dinh kém.

Diéu 2. Hoi ddng dénh gid, ra soét, diéu chinh chuong trinh do tao c6 nhiém vy td
chitc danh gia, ra soét, diéu chinh chuong trinh dao tao d6i voi nghé .......... theo ding
ké hoach cua Nha trudng va cdc quy dinh hién hanh cta phap luét. Hoi dbng danh gia, ra
soat, didu chinh chirong trinh ddo tao tyr gii tan sau khi hoan thanh nhiém vy.

Piéu 3. Trudng phong Dio tao, Trudng cac don vi li€n quan va cac Ong (Ba) c6
tén tai diéu 1 chiu trach nhiém thi hanh quyét dinh nay ké tir ngay ky./.

Noi nhén: HIEU TRUONG
- HbQT, BGH (de be);

- Nhu Piéu 3 (dé t/h);

- Luu: VT, BT.




BAN QUAN LY CAC KHU CHE XUAT CONG HOA XA HQI CHU NGHIA VIET NAM
VA CONG NGHIEP THANH PHO HO CHf MINH Péc lap — Tw do — Hanh phiic
TRUONG CAO PANG BAN CONG
CONG NGHE VA QUAN TRI DOANH NGHIEP

DANH SACH HOI PONG PANH GIA, RA SOAT, PIEU CHINH

CHUONG TRINH PAO TAO
TRINHPO ccocvvnrrininrneoncn
NGANH\NGHE ...covvverenn
(Kém theo quyét dinh 56: /OP-CDBC ngay thdng ndm 20 ctia Hiéu
truong truong Cao d’ang ban céng Cong nghé va Qudn tri doanh nghiép)
TT Ho va tén Chirc vu T Pon vi cong tac " Ghi cha
1
2 AR
3 NG By
4 ‘oum
> ey
6
T
8
9
10




1 BM/QTO03/P.DT /04 |
| Ban hanh lan: 1
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phiic

BAN QUAN LY CAC KHU CHE XUAT
VA CONG NGHIEP THANH PHO HO CHI MINH
TRUONG CAO PANG BAN CONG
CONG NGHE VA QUAN TRI DOANH NGHIEP

S6: /BC -CBBC TP. H6 Chi Minh, ngay .... théng .... ndm.......

BAO CAO
KET QUA PANH GIA, RA SOAT, PIEU CHINH CHUONG TRINH PAO TAO
NGANH\NGHE .....cvcveeerrernennne TRINH PO ..........
Thyc hién K& hoach danh gi4, ra soat va diéu chinh chwong trinh dio tao nim
..i, Hb6i ddng danh gi4, rd sodt, diéu chinh chuong trinh dio tao
TBIE . . o iwgismsimsiiaioaigas {14 11111011 RO 1 AR béo cdo két qua thuc hién nhur sau:

..............................................................................................................................................
..............................................................................................................................................

..............................................................................................................................................

..............................................................................................................................................
..............................................................................................................................................

..............................................................................................................................................

3/ C4c ndi dung dé nghi diéu chinh chwong trinh:
(can néu ré ndi dung va Iy do dé nghij diéu chinh, bé sung)

............................................................................................................................................

..............................................................................................................................................

CHU TICH HOI PONG
Noi nhan:

- Hiéu trudng;
- C4c phong, khoa;
-Luu VP PDT, VT.



| BM/QT03/P.DT/05 |
| Ban hanh l4n: 1 |

BAN QUAN LY CAC KHU CHE XUAT CONG HOA XA HQI CHU NGHIA VIET NAM

VA CONG NGHIEP THANH PHO HO CHI MINH
TRUONG CAO PANG BAN CONG

Poc ldp — Tw do — Hanh phac

CONG NGHE VA QUAN TRI DOANH NGHIEP

B L b

Sé: /BB -CPBC

TP. H6 Chi Minh, ngay .... thdng .... ndm

BIEN BAN

HQP XEM XET KET QUA RDANH GIA RA SOAT, PIEU CHINH
CHUONG TRINH PAO TAO

Thoi gian 10 GHOEY ... e
BHR BB, coveveonoseriermammmsrssssas AR - Trudng Cao dang ban cong Cong nghé va

Noi dung hog

Quan tri doanh nghiép.
Thanh phén dy hop gdom co:

Chu tri
u tri: - FEP :
R ST I e Frr T e R B T L
Thu ky:
I K2 ooieeiviersneesussessassesssnnessanessesssssasortessstesssssossaressessennansessssssssantansnesustosssesossnises

1. Cac Hoi dong bao cao ket qua danh gla, ra soat, diéu chinh chwong trinh:

-----------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------

...................................................................................................................................

...................................................................................................................................

TT | Tén chuong
trinh

Trinh d

Noi dung diéu chinh
(néu c6 diéu chinh thi ghi cu thé noi dung,
nguoc lai thi ghi “khéng diéu chinh”




n

Phién hop két thic vio ltc ......... NEAY ....covsveenenns, DIEN baN duge thong
qua toan thé cdc thanh vién du hop véi 100% y kicn dong y.

CHU TICH HQI PONG THU KY HQI PONG




