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Thoi gian soan thao: 09/2021

Thoi gian ban hanh: 09/2021

BAN MO TA CONG VIEC

Vi tri: Accounting Intern

Phong ban: Accounting

Quan ly trye tiép: Accounting Leader

Hinh thirc lam viéc: Toan thoi gian

l. Gi&ithiéu vé cong ty Cé Phan VNETWORK:

Ké& tlr nhitng nd&m dau 2010, v&i niém dam mé nghién clru cdng nghé, cung véi viéc
nambat dwoc xu hwéng phat trién trén thé gi¢i va ngudn luc tai nwéc nha, Cong ty cé phan
VNETWORK duoc thanh 1ap véi dinh hwéng phat trién tré thanh mét Trung Tam Ung Clru

vaBao Mat An Ninh Mang uy tin, chat lwong hang dau tai Viét Nam.

Sau gan 10 nam phat trién trong linh vuc bdo mat cong nghé, VNETWORK da vinh dy dat
dwoc nhiéu thanh twu va gidi thwdng nhw: Viet Nam Security Summit 2019, Viet Nam Cyber

Security 2019, Viet Nam Digital Awards 2019.

VNETWORK Safe & Saved - V&i sr ménh mang dén cac gidi phap dich vu an toan &
tdivu, VNETWORK dwoc tin ding b&i hon 800 Quy khach hang doanh nghiép trong va ngoai
nwdc & hau hét cac linh vwe nhw Gidi tri, B&o chi, Thwong mai, Logistics, Tai chinh, CNTT...
Hién tai, gidi phap dich vu cla cong ty VNETWORK da c6 mat tai cac qudc gia Dong Nam A, va

dang dan mé réng sang cac thj truéng My & Chau Au.

[l. M6 tacbng viéc:

- Hach toan trén phdn mém Misa: Ngan hang; Quy; Mua hang; Ban hang; TSCD; Kho va

cac nghiép vu khéac.

- Xuét héa don dién ter.

- Theo dbi va quan ly cong no.

- Kiém tra va giam sét viéc luan chuyén trang thiét bi (Nhap — Xuét — Tén Kho).

- Kiém duyét va quan ly hgp déng kinh té.
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- H6 tro bdo céo thué hang quy, bao céo tai chinh hang nam.
- Nhirng cong viéc khac theo sw phan céng clia cap trén.

Yéu cau céng viéc:

Trinh d6 Cao Dang, Pai hoc cé chuyén nganh lién quan.

- C6 thé lam viéc full time.

- Co laptop phuc vu cbéng viéc.

- C6 kién thirc vé chuyén mén, cac nguyén tac ké toan va théng |é bao céo.
- Ky nang té chtre, phan tich, & 1ap ké& hoach.

- Ky nang st dung Word, Excel va phan mém Misa thanh thao.

- Ky ndng ngén ngir Anh, Viét tét (nghe — n6i — doc — viét).

- Ky nang nghién ctru, tim kiém théng tin.

- Kién nhan, quan ly cdm xudc c& nhantét.

- Trung thwc, ty mi va can than.

. Quyen loi:

- Puorc hd tro lwong thuc tap.
- Khéng yéu cau kinh nghiém.

- Puwoc dao tao, nang cao kién thirc va ki nang chuyén mén dé thwe hién céng viéc va
cac ky nang mém.

- Dwogc tham gia teambuilding, du lich.
- Co hdi tr& thanh Nhan vién chinh thirc cia Cong ty sau thuwc tap.

- Moi trwdng lam viéc nang dong, chuyén nghiép, cé co hdi dwoc hwdng dan, dao tao
vé quy trinh lam viéc, ky nang mém phu hop véi tinh chét cong viéc.

Thong tin cOng ty:
- Website cong ty:

https://vnetwork.vn

https://vnis.vn

https://vncdn.vn

- Gidi thiéu vé cong ty: Link
Thdéng tin lién quan:
e Thoi gian lam viéc:
- Tl thir Hai dén thr Sau, mét thang lam 02 ngay thir Bay xen ké:

- Sang: 08:30 - 12:00.
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- Chiéu: 13:00-17:30.
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e Dia chilam viéc: Tang 23 - UOA Tower, dwérng 06 Tan Trao, phwéng Tan Pha, Quan
7,TP.HCM.

VII. Thong tin lién hé:
e Dia chi email: tuyendung@vnetwork.vn

e Sb dién thoai: 0906 733 326 (Ms.Tién — Phong Nhan Sw).
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