BAN QUAN LY CAC KCX VACN TPHCM  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG BC CONG NGHE Doc lap - Tw do - Hanh phic
VA QUAN TRI DOANH NGHIEP

86:175/QP-CHBC TP. H6 Chi Minh, ngay-~thdng & ndm 2016

QUYET PINH
Ran hanh Quy trinh quan ly thu, chi hoc phi

}HEUTRU@NGTRU@NGcm&umh«;BANC@NG
CONG NGHE VA QUAN TRI DOANH NGHIEP

Can ct Thong tu 01/2015/TT-BGDDT ngay 15 thang 01 ndm 2015 cta Bo trudng
B gido duc va Dao tao vé ban hanh Diéu 1€ ruong Cao dang;

Céan o Quyét dinh s6 2670/QD - BGD & DT/TCCB ngay 27 thang 07 nam 1999
cua BO trudng Bo Gido duc va Dao tao vé viéc thanh lap Truong Cao dang ban cong

Céng ughé va \Llaﬂ tri doanh nghi€p (CTIM) true thudc Ban Quan 1y cac Khu ché xudt
va Cong nghbi€p Thanh pno Ho Chi Miniy;

Cin ofr Quvét dinh s6 600/QDP-BQL-KCN ngay 26/6/2000 cia Ban Qua n ly cac
Khu ché xudt va Cong nghiép TP.HCM vé 'vi ban hanh “Quy dinh tam thoi vé td chire
va bd mdy hoat dong” cua Truong Cao da“lO ban cdng Cong nghé va Quan tri doanb

nghigp;

Xét dé nghi cua k <& todn trudng,
QUYET DINH:
1. Ban hanh kém theo Quyét dinh nay vé Quy trinh quan Iy thu, chi hoc ph
cua Trudng Ceo dang ban cong Cong nghé va Quan tri doanh nghiép.
Bidu 2. CAc vin ban traj voi Quyét dinh nay déu khéng co gid tri.

&c don vi chic n éng va cdc ca nhan cé lién quan chiu trach shiem
ke tr ngay ky./.

] TRUONG

Noi i

- CT. UQT (dé bao cao);
Truong BIKS:

IR @ (cTﬁ bao céo);

- Nhu Diéu 3 (dé thue hién);
- Luw KTTV, TCHCQT.
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! Trang 3/6 |

1. MUC PICH |
- Quy trinh nay quy dinh thone nhét trong todn truong vé céc thu tuc, trinh tu thuc
hién viéc ndp hoc phi, I& phi ctia ngudi hoe va chi tra hoc phi ctia Nha truong cho nguoi
hoc.
- Tao diéu kién thuan loi cho ngudi hoc thue hién céc giao dich lién quan dén hoc
phi vo1 Nha truong.
2. PHAM VI AP DUNG
2.1 Béi twong 4p dung
- Cac hoat dong lién quan dén viéc thu hoc phi, chi trd hoc phi ddi véi nguot hoc tai
rudng (khong bao gdm cac khoan thu ctiia nguoi hoc tai cac don vi lien két lién thong theo
hop dong da ky két).
2.2 Trach nhi€ém ap dung
- Phong ké toan - Tai vu chiu trach nhiém chinh trong viéc td chie thu, chi hoc phi
- Céc don vi Phong, Khoa, B6 mon chiu trach nhiém phéi hop thuc hién trong viec
tiép nhan cac yéu cau ctia ngudi ¢6 hoc lién quan, cac chitc nang duoc quy dioh trong quy
trinh.
3. NOIDUNG
3.1 Thu hoc phi

3.1.1 Luu dod
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3.1.2 Dién giai:
Buée 1. Yéu cau nop hoc phi va phét sinh thong tin hoc phi

- Tét cac yéu cau ndp hoc phi déu phét sinh tir cac hoat dong dao tao cua truong tu
phi nguoi hoc: la thong tin hoc phi phai nop phu thude trure tiép vao nguot hoc. Theo do
nguoi hoe s€ thuc hién dang ky hoc phan ma ngudi hoc mudn hoc, mudn thi tiy theo yéu
cdu can thiét. Tuy nhién viéc dang ky nay phai thuc hién theo dung quy dinh cua nha
fruong.

- Sau khi véu cau nop hoc phi dugc thuc hién thi thong tin nop hoc phi cia nguoi
hoc dugc phat sinh. Nguoi hoc co thé xem thong tin hoc phi c4 nhan trén trang dién ti
cua truwong (www.online.CTIM.edu.vn).

Birée 2. Kiém tra thong tin hoc phi

- O budc nay ngudi hoc s& tur kiém tra thong tin hoc phi ca nhan clia moi nguoi va
phan hoi thong tin khong dung dén cac Phong Pao tao, Phong Cong téc chinh tri va Quan
ly sinh vién (P.CTCT & QLSV) dé chinh stra thong tin phi hop trude khi ndp hoc phi.

Buwoc 3: Thu hoc phi

- Nguoi hoc s& nop hoc phi tuong tmg véi thong tin hoc phi phai nop (da phat sinb
6 bude 1 va diéu chinh & bude 2) tai Phong Ké toan - Tai vu.

Buwoe 4: Xac nhan

- Sau khi nguoi hoc ndp hoc phi phai ndp, thong tin ndp hoc phi cua nguot hoc s€
duoe xac thuc thong qua hé thong cap nhat hoc phi. Nguo1 hoce ¢6 thé yéu cau xac nhan
nop hoc phi dé thuc hién céc giao dich lién quan dén céc hoat dong khac tai truong theo

quy dinh.

Buoe 5.

- Phong Khao thi va Kiém dinh in danh sach gui vé cac Khoa, Bo mon dé ngudi hoc
tham gia thi kiém tra gitta kv va thi két thic hoc phan. Pong thoi P.CTCT & QLSV

thong béo vé gia dinh cac truong hop nguoi hoe khong duoc tham gia kv thi két thie hoc
phan.
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3.2 Hoan tra hoc phi

3.2.1 Luu do
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3.2.2 Dién giai

Bude : Yéu cau hoan tra hoc phi \
- Céin ¢ theo cdc quy dinh hién hanh cta Nha truong, nguoi hoe ndp don de nghi
hoan tra hoc phi (néu thudc mot trong cac truong hop dugce hoan tra hoe phi theo quy dinh)
tal cac Khoa, BO moén, P.CTCT&QLSV, P.Dao tao cung véi bién lai thu hoc phi,

Buroe 2: Phe duyét

- Khoa, BO mon, P.CTCT&QLSV, P.bao tao s€ thuc hien kiém tra tinh hop 1€

cac don dé nghi hoan tra hoc phi theo cac quy dinh hién hanh vé dao tao va phé duyer
nhitng don hop I¢, gidy d€ nghi thanh todn, Sau khi phé duyét cac don vi s€ chuyén cho
Phong ké todn - Tai vu dé€ thuc hién hoan tra hoc phi cho ngudi hoc.

Buoc 3: Hoan tra hoc phi

- Can ¢t vao nhiing don d& nghi hoan tra hoc phi dwoc phé duyét. Phong K2 toan
- Tai vu kiém tra céc hd so can thiét cho viée hoan tra hoc phi, truong hop thiéu ching tu
can thiét thi s& thong bao cho ngudi hoe bd sung.
- Lap danh sach, phiéu chi hoan tra hoc phi theo ding guy dinh va thong béao thos
gian hoan tra dén ngudi hoc (néu co).
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- Nguyen The Luc
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GIAY DE NGHI HOAN TRA HQC PHI
Neéy........ thing...... ném 201....
Kinh gui: Mau danh cho SV Khéa mai
- Ban Giam hiéu;

- Phong Cong téc chinh tri va Quan ly sinh vien.
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Nay em dé nghi xin dugc rat hoc phi d& dong ctia hoc kv I ndm hoc 20...-20.... theo
Thong bdo sé:............. A AN ctua Truong Cao dang ban cong Cong nghe va

Quan tri doanh nghiép.
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Rat mong dugce su chap thuan cta Nha truong.
Ngudi de nghi
(kv tén, ghi ro ho tén)

~ TL.HIEU TRUONG
TRUONG PHONG CTCT VA QLSV
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Ngay........ thang......... nam 201....
Kinh gut: Mau danh cho SV dang hoc
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= Khoa/BOmom ., e
El e e Ngay sinh: ....... BN URU PP TR PPPR
LSRN o e LopKHoa
o2 V) L e e o O s A
............................................................... Blien thoats S
Nay em dé nghi xin duoc hoan tra hoc phi d& déng cta hoc ky..... nam hoc 20... - 20......
Q) BEBTL. e ot oot o e e A A 8 4 S £ A R S S s
B e Sl e e e
o e e e e S e

Rat mong dugc su chap thudn ctia Nha truong.
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GIAY DE NGHI HOAN TRA HQC PHI
Ngéy........ thing........ néim 201...
Kinh gui: Mau danh cho SV Khoa moi
- Ban Giam hiéuy;
- Phong Coéng tac chinh tri va Quan ly sinh vién.
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Nay em dé nghi xin dugc rut hoc phi da déng ctua hoc ky I ndm hoc 20...-20.... theo

Thong bao sb:............. NZAY «oiiiinenns cua Truong Cao dang ban cong Cong nghé va
Quan tri doanh nghiép.
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Kat mong dwoc su chap thuan cua Nha truong.
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