QUY DINH
To chirc thi két thiic mon hoc, mé-dun theo hinh thirc thi true tuyén
ciia Truong Cao diang ban cong Cong nghé va Quan tri doanh nghiép

(Ban hanh kém theo Quyét dinh so: 75/QD-CDBC ngay 08 thang 7 nam 2021 cuia
Hiéu truong Truong Cao dang ban cong Cong nghé va Quan tri doanh nghiép)

CHUONG 1
QUY PINH CHUNG

Picu 1. Pham vi diéu chinh va déi twong ap dung
1. Pham vi diéu chinh:

Vin ban nay quy dinh vé nhiém vy, quyén han va trach nhiém cua cac don vi,
ca nhan trong cong tac To chire thi két thiic mon hoc, md-dun theo hinh thirc thi truc
tuyén do Truong Cao dang ban cong Cong nghé va Quan tri doanh nghiép (Viét tat 1a
Truong CTIM) t6 chirc dao tao.

2. Béi tuong ap dung:

- Quy dinh nay &p dung ddi véi hoc sinh, sinh vién (goi chung 13 ngudi hoc)
Trung cap, Cao dang cua Trudong Cao dang ban cong Cong nghé va Quan tri doanh
nghiép.

- Trudng cac don vi, can b, giang vién va nhan vién thudc cac don vi co tham
gia vao hoat dong kiém tra, thi két thtic mén hoc, mé-dun cua Truong.

Piéu 2. Muc dich, yéu cau

1. Pam béo cong tac to chirc thi dugce dién ra nghiém tic, dung quy ché dao
tao; dam bao su thong nhat, nhanh chdong, chinh xac gitra cac don vi chirc nang co
lién quan.

2. bam bao su cong béng, chat ché, chinh xac, khach quan va théng nhét trong
cong tac danh gia két qua hoc tap cua nguoi hoc, gop phan nang cao chat lugng dao
tao cua Truong.

3. Pam bao tinh doc 1ap giira qué trinh day hoc, kiém tra va thi, nhdm ngin
chan tinh trang ti€u cuc trong thi ct.

Piéu 3. To chirc thi két thic mon hoc, mé-dun

1. Thuc hién theo Khoan 2 Diéu 12 ciia Quyét dinh s6 182/QD-CPBC ngay
31/12/2018 cia Hiéu truong Truong Cao dang ban cong Cong nghé va Quan tri
doanh nghiép vé ban hanh quy dinh t6 chtrc thuc hién chuong trinh dao tao trinh do
trung cap, trinh d6 cao dang theo nién ché hodc theo phuong thuc tich liy mo-dun
hoic tin chi; quy ché kiém tra, thi, xét cong nhan tot nghiép cua truong Cao dang ban
cong Cong nghé va Quan trj doanh nghiép (Viét tat 1a Quyét dinh s6 182/QD-CPBC
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ngay 31/12/2018 cua Hi¢u truong Truong Cao dang ban céng Coéng nghé va Quan trj
doanh nghiép ban hanh vé Quy ch¢ dao tao Truong CTIM).

2. Truong to chirc thi truc tpyén két thiic mon hoc, md-dun cho cac mdn hoc,
mO-dun co6 hinh thic thi ty luan, van dap da dang ky trong hoc ky.

Diéu 4. Hinh thirc thi

1. Hinh thtc thi két thic mon l}(_)C, mé-giun theo hinh th}'rc thi truc tuyén do
Khoa, Phong Dao tao va B mon quyét dinh, tong hop va gui vé Phong Khao thi va
bam bao chat luong (Viét tat 1a Phong KT&BDCL).

2. Cac hinh thire thi truc tuyén c6 thé 1a: Thi tu luan truc tuyen qua Google

Classroom két hop giam sat voi Google Meet; thi van dap truc tuyén qua Google
Meet.

Picu 5. Piéu kién va s6 1an du thi két thiic mén hoc, mé-dun

1. Thyc hién theo Piéu 13 ctia Quyét dinh s6 182/QD-CDBC ngay 31/12/2018
cua Hi¢u truong Truong Cao dang ban cong Cong ngh¢ va Quan tri doanh nghiép vé
ban hanh Quy ch¢ dao tao Truong CTIM.

2. Nguoi hoc phai chuan bi se~1n 01 thiét bi co camera, co cai dat Google Meet,
c6 két ndi Internet duong truyen 6n dinh (vu tién mang day cd dinh) dé giam sat
hanh vi nguoi hoc va 01 thiét bi may tinh c6 webcam dé giam sat nhan dién ngudi
hoc.

Diéu 6. D¢ thi

1. Thyc hién theo Khoan 1 Piéu 14 cia Quyét dinh s6 182/QD-CDBC ngay
31/12/2018 cua Hi¢u truong Truong Cao dang ban cong Cong ngh¢ va Quan tri
doanh nghi¢p vé€ ban hanh quy ché dao tao Truong CTIM.

2. Noi dung dé thi dugc thiét ké phu hop, ¢6 kha ndng danh gi dwoc nang lyc
cua nguoi hoc. Cac cau hoi phai moi, dang mo, suy luan chur khong nén lay nguyén
tr nguon co6 san nhu trong sach, gido trinh, tai li¢u tham khao, v.v

3. Doi voi dé thi tr lun tryc tuyén: s6 luong dé thi do Khoa, Phong Pao tao
quyét dinh.

4. Pbi véi ‘dé thi \:én dap truc tuyén: phai dam bao c6 it nhat 10 dé; ngudi hoc
dugc boc tham dé thi ngau nhién.

Piéu 7. Cham thi, cong bd diém thi, lwu trir bai thi

1. Thyc hién theo Khoan 2, 3, 4 Piéu 14 cua Quyét dinh s6 182/QD-CPBC
ngay 31/12/2018 cua Hi¢u truong Truong Cao dang ban cong Cong ngh¢ va Quan tri
doanh nghi¢p vé€ ban hanh quy ché dao tao Truong CTIM.

2. D6i v6i chdm thi tu luan tryc tuyén :

a) Phong KT&DBCL kiém tra cac 16i vi pham quy ché thi cia ngudi hoc, thuc

hién dbi chiéu véi minh ching trong qua trinh lam bai va thong ké danh sach nguoi
hoc vi pham quy ché thi, vang thi.
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b) Phong KT&BDCL tong hop bai lam cta ngudi hoc tir Can bo coi thi (Viét
tit 1a CBCT) va gui bai thi vé cho cac Khoa, Phong Dao tao qua email hoic trén
Google Classroom. Khoa, Phong Pao tao guri cho giang vién dugc Khoa, Phong Pao
tao phan cong cham thi.

¢) Giang vién duoc Phong Pao tao, Khoa, b mon phan cong chdm thi nhan
bai thi va xac nhan qua email da nhan bai thi.

d) Giang vién giang day mon hoc tap hop file bai lam ctia nguoi hoc;

d) Giang vién giang day mon hoc can cir dap an, 1ap phleu chdm bai vdi tiéu
chi 5 rang, cho diém chi tiét va 10i phé cu thé trén Phiéu chdm bai tuong tng cia
ting ngudi hoc, dinh dang File pdf. (Phiéu chdm bai ¢ thé 1a File word, File Excel
hodc in ra gidy ghi vao).

e) Sau khi giang vién nhén bai thi tur Phong Dao tao, Khoa gui qua email hodc
trén Google Classroom, trong vong 07 ngay tlen hanh hoan tat cong tac cham thi va
gui két qua diém thi cung Phiéu cham bai vé Phong Dao tao, Khoa. Sau do, Phong
Pao tao, Khoa giri vé Phong KT&BBDCL cung két qua diém kiém tra qua trinh va két
qua diém kiém tra giira ky trong vong 10 ngay 1am viéc sau khi két thic lich thi cta
mon hoc d6 (File anh, File excel hoac File pdf).

3. P6i v6i cham thi van dap truc tuyén :

’a) Giéng vién duoc Rh(‘)ng Dbao tao, Khoa phén cong coi thi, chim thi van dap,
g két qua diém da cong bo tai phong thi vé Phong Pao tao, Khoa.

b) Phong Dao tao, Khoa gt vé Phong KT&BPCL cing két qua diém kiém tra
qué trinh va két qua diém kiém tra gitra ky trong vong 03 ngay lam viéc sau khi két
thic lich thi cia mon hoc d6 (File anh, File excel hoac File pdf).

Picu 8. Xir Iy nguoi hoc vi pham thi truc tuyén

1. Thyc hién theo Diéu 16 ctia Quyét dinh s6 182/QD-CDBC ngay 31/12/2018
cua Hi¢u truong Truong Cao dang ban cong Cong ngh¢ va Quan tri doanh nghiép vé
ban hanh quy ché dao tao Truong CTIM.

2. Cac vi pham ctia nguoi hoc va hinh thire xur 1y:

a) Nguoi hoc di chuyén khoi vi tri ngdi (trir truong hop ém dau can cap ciu
hodc cac truong hop c6 ly do chinh dang): CBCT 1ap bién ban ghi nhan, tuy theo
muc do vi pham s& xu ly bang cac hinh thtc sau: 1 - Lan thtr nhét (tur 01 dén 03
phut): Nhac nhé. 2 - Lan tht hai hoic mot 1an (dudi 05 phut): Khién trach va trur
25% diém bai thi. 3 - Lan thir ba: Canh céo va trir 50% diém bai thi. 4 - Lan thtr tu
hozic mot 1an (tir 05 phut trd 1én): Dinh chi thi va nhan diém 0 cho bai thi.

b) Noi chuyén trong khi thi (trir trudng hop giao tiép voi CBCT, can bd Phong
KT&BDCL, can bo giam sat thi): CBCT lap bién ban ghi nhén, tuy theo mirc d6 vi
pham s& xur ly bang cac hinh thtic sau: 1 - Lan thir nhat: Nhac nhé. 2 - Lan th{r hai:
Khién trach va trir 25% diém bai thi. 3 - Lan tha ba: Canh cdo va trir 50% diém bai
thi. 4 - Lan tht tu: Dinh chi thi va nhan diém 0 cho bai thi.

c) CBCT khong quan sat dugc nguoi hoc lam bai thi hoac nguoi hoc khong
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thuc hién theo yé}l cau ctia CBCT; CBCT 1ap bién ban ghi nhan, tl‘,1y theo muirc d6 vi
pham s€ xu ly bang mot trong cac hinh thirc sau: 1 - Xem lai két qua bai thi. 2 -
Khién trach va trir 25% diém bai thi. 3 - Canh céo va trir 50% diém bai thi. 4 - Dinh
chi thi va nhan diém O cho bai thi.

CHUONG 11

TO CHUC THI KET THUC MON HQC, MO-DUN THEO HINH THUC THI
TRUC TUYEN

Piéu 9. Cong tac to chirc thi
1. Cong tic chuén bi
a) Phong Khao thi va Pam bao chét luong:

- Trén co s& ké hoach dao tao trinh d6 Cao déng nam hoc, Phong KT&DPBCL
phdi hop v6i Phong Dao tao xay dung ké hoach thi két thiic mén hoc, mo-dun theo
hinh thire thi truc tuyén, thoi gian to chirc thi va thong béo ké hoach thi, danh sach
phong thi dén cac don vi, ca nhan va nguoi hoc cham nhat 10 ngay lam viéc tinh tir
ngay bat dau thi mon dau tién.

- Phong KT&DPBCL thong bao dén cac Khoa vé viéc chuin bi co s& dit liéu
cho dé thi, dap an.

- Phong KT&DPBCL b tri s6 lwong CBCT day du theo quy dinh cua Nha
truong. SO can bo coi thi trong mot phong thi truc tuyén 1a 02 nguoi va 03 phong thi
s€ c6 01 can bd giam sat (c6 nhiém vu giam sat CBCT, giam sat phong thi, giam sat
qua trinh thi) va 01 ky thuat vién (c6 nhiém vu hd trg k¥ thuat vé cac van dé phat
sinh trong sudt qua trinh thi).

- Can b coi thi, can bo giam sét thi va k¥ thuat vién cé trach nhiém hd tro giai
quyét cac van dé phat sinh lién quan dén thu tuc thi va qua trinh thi ctia nguoi hoc.
Sau khi két thuc thoi gian thi, Phong KT&DBCL nhan bai thi (tu luan, file ghi am...),
nhan file ngudi hoc ving thi, vi pham quy ché thi va anh chup danh sach, bién ban
qua email theo quy dinh tir CBCT. Cudi bubi thi, Phong KT&DPBCL nhan file anh
chup Bién ban CBCT, ngudi hoc vi pham Quy ché qua email theo quy dinh tir Can
bd giam sat (néu co).

b) Cac Khoa va Phong Pao tao:

- Giang vién giang day dang ky hinh thirc thi cho Khoa, Phong Pao tao.

- Khoa, Phong Dao tao to chirc hop tham dinh dé thi, dap 4n va hoan thanh
cong tac nay cham nhat 10 ngay lam vi¢c tinh tir ngay bat dau thi mon dau tién.

- Khoa, Phong Pao tao phan cong, b tri CBCT theo chirc niang cta don vi dya
trén sb liéu phong thi, lich thi, s6 lwong CBCT ma Phong KT&PBCL cung cip va
gri bang tong hop danh sach CBCT vé Phong KT&BDCL (bao gdm: hinh thirc thi,
can b coi thi, ca thi, thoi gian 1am bai, dé thi) trudc ngay bat dau thi mon dau tién 10
ngay lam vigc.
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- Cé4c Khoa, C6 van hoc tap (Viét tit 1a CVHT), giang vién, cac don vi lién
quan thong bao ké hoach thi két thiic méon hoc, mo-dun theo hinh thirc thi truc tuyén
dén nguoi hoc.

- Truong hop néu can hd trg vé s6 lugng CBCT thi trudc ngay bat dau thi mén
dau tién 07 ngay 1am viéc, cac don vi c6 vin ban (giri qua email) dé nghi diéu dong
CBCT tir cac phong chirc ning, dong thoi phai cir ngudi dai dién lién hé voi CBCT
thay dé tap hudn va phan cong nhiém vu cu thé.

- Vé6i phan thi ty luan truc tuyén, nha truong phan cong giang vién giam sat
cac phong thi truc tuyén mot cach hop 1y, vira dé hd tro ngudi hoc vé mat ky thuat,
vira gidm sat qua trinh lam bai ciia ngudi hoc.

- Vi thi van dap truc tuyen thot gian bat dau thi van dap theo lich thi cua
Truong va phai hoan thanh thi van dap truc tuyén khong mudn hon 03 ngay so voi
lich thi. Trong truong hop can diéu chinh thoi gian thi hodc cac hd trg khac, giang
vién phoi hop voi Phong KT&DPBCL va cac phong ban ¢6 lién quan trude 07 ngay
lam viéc dé cung giai quyét.

- Cac Khoa trién khai CVHT, giang vién giang day giai thich, huong dan
ngudi hoc hiéu 1d cach thirc 1am bai thi ty ludn truc tuyén va van dap truc tuyén.

- Céc Khoa, CVHT, giang vién giang day phd bién cho ngudi hoc thuc hién
ding quy dinh vé t6 churc thi két thuc mon hoc, moé-dun theo hinh thire thi tryc tuyén.

¢) Can bo coi thi:
- CBCT la nguo1 dugce Khoa hodc Nha truong phan cong lam cong tac coi thi.

- CBCT phai c6 trang phuc nghiém tic theo quy dinh, deo thé va c6 mat tai
phong hop truc tuyén trude gio thi 40 phut.

- CBCT phai tuan thu dung cac quy dinh phong thi, huong dan ngudi hoc
trong budi thi theo quy dinh, duy tri trat tu phong thi va khong dé xay ra vi pham quy
ché thi. Khi c6 trudng hop vi pham quy ché thi, CBCT phai 1ap bién ban va gui vé
Phong KT&BDCL (File pdf hoac File anh hoac File Word).

- CBCT thuc hién ding cac quy dinh, khong tu v ghi thém tén nguoi hoc vao
danh sach phong thi.

d) Cac Ph~(‘)ng, Trung tam, Ban: Céac don vi chuc nang, can bg, nhan vién cua
Truong CTIM san sang phoi hgp, ho tro céng‘téc to6 chue thi két thic mon hoc, mo-
dun theo hinh thire thi tryc tuyén khi Trudng can.

2. Chuén bi phong thi

a) Phong KT&DBCL chuén bi danh sach nguoi hoc du” thi, can bo coi thi, dé
thi, can bg giam sat thi, ky thuat vién. Phong KT&DBCL phoi hgp véi Khoa Cong
nghé thong tin (Khoa CNTT), cac Khoa, Phong Pao tao, phong TC-HC-QT va cac
don vi lién quan chuan bi day du cac t}léng tin, di€u kién t6 chirc thi két thiic mon
hoc, m6-dun theo hinh thtrc thi truc tuyén.

b) Phong KT&PBCL cung cép tap tin (file) danh sach nguoi hoc thi ¢¢ CBCT
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dlém danh, theo ddi qua trinh thi va file huong dan ngudi hoc lam bai thi ty luén truc
tuyen (Phu luc 2). S6 lwong ngudi hoc bb tri trong 01 phong thi tryc tuyén phu thudc
s6 luong ngudi hoc trong 16p hoc phan, nhung t6i da khong qua 35 nguoi.

c) Phong KT&BDCL phéi hgp Khoa CNTT tao 16p hoc phan thi va bai thi
truc  tuyén trén Google Classroom (bai thi dat tén theo cu phap:
MaLHP_Monthi_Ngaythi_HotenCBCT1).

d) Phong KT&BDCL dung email theo tén mién ...@ctim.edu.vn dé tao ph(‘)r,\g
thi truc tuyén trén Google Meet (day chinh la ma hogc link phong thi truc tuyén
dé cung cap cho Céan bd coi thi va nguoi hoc dy thi).

3. T6 chirc thi true tuyén

a) Can bd coi thi c6 mit tai phong hop trwe tuyén (theo dudng link Phong
KT&BPCL giri dén email cia CBCT trudc ngay thi) trude thoi gian bat dau lam bai
40 phut d&é Phong KT&BPCL diém danh, pho bién quy ché coi thi (néu c6), phan
phong thi va CBCT nhéan ma hodc link phong thi true tuyén trén Google Meet.

b) Nguoi hoc dang nhap vao tai khoan c4 nhan trén trang website
http://online.ctim.edu.vn d¢ nhan ma hoac link phong thi truc tuyén trén Google
Meet.

¢) Can b coi thi c6 mét tai phong thi truc tuyén trén Google Meet trudc thoi
gian bat dau lam bai 30 phut.

d) Nguoi hoc ding nhap vao phong thi trwe tuyén bang ma hoic link budi
hop trén Google Meet trude thoi gian bat dau lam bai 30 phut dé nghe phd bién quy
ché, diém danh, kiém tra thé sinh vién, gidy to tiy than va nhan ma hoac link 16p hoc
phan thi Google Classroom.

Gidi thich: Nguoi hoc vao Google Meet trude (giéng nhu nguoi hoc vao
phong thi), sau d6 CBCT cung cap md Google Classrom d€ nguoi hoc nhén dé thi
(giong nhu CBCT phat de)

d) Céan bo coi thi can bat chic nang ghi hinh (Record meeting) ctiia Google
Meet, duyét ngudi hoc vao phong thi truc tuyén trén Google Meet. Khi ngudi hoc da
vao du thi CBCT diém danh qua Google Meet bang cach trinh chiéu, chia s¢ man
hinh danh sach ngudi hoc tham gia. Sau d6 goi tén tirng nguoi hoc theo thir tu (Thur
nhat 13 dé kiém tra ngudi hoc di vao phong thi, thir hai 1a dé kiém tra chat luong
duong truyén ciia ngudi hoc).

e) CBCT cung cép sb dién thoai di dong hodc sé ctia Phong KT&BDCL cong
khai cho nguoi hoc trude khi thi, dé nguoi hoc lién lac trong truong hop thiét bi
tham gia thi tryc tuyen ctia nguoi hoc bi mat két ndi Internet, ket nbi khong 6n dinh,
camera hong, thiét bi c6 camera bi hong, mat dién ngoai y mudn.

4. Thi ty luén truc tuyén trén Google Classroom va Google Meet:

a) Trudc gid 1am bai 05 phat, CBCT giri ma hodc link 16p hoc phan thi trén
Google Classroom vao box chat trén Google Meet hoac Phong KT&BDCL gui qua
tai khoan ca nhan nguoi hoc trén cong thong tin dao tao http://online.ctim.edu.vn.
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~b) Bén gio 1am bai, CBCT cung cap Mat khau deé thi dé ngudi hoc g mat
khau dé m¢o dé thi va CBCT thuc hién cac nhiém vu sau:

- Kiém tra webcam may tinh cua ting ngudi hoc d€ ddm bao quan sat ro mat
nguoi hoc;

- Kiém tra camera dién thoai ctia ngudi hoc dé dam bao nhin thdy khong gian
xung quanh nguoi hoc;

- Kiém tra thé nguoi hoc/CMND/CCCD, ddi chiéu thong tin véi hinh anh
webcam, danh sach nguoi hoc du thi khi can va ghi nhan nguoi hoc ¢6 mat trong
phong thi;

- Yéu cau nguoi hoc thuc hién duang Quy dinh thi két thic mén hoc, mod-dun
theo hinh thtrc thi truc tuyén bang hinh thirc thi tu luan truc tuyén;

- Bét tinh nang Record Meeting (ghi am, ghi hinh phong thi); giam sat phong
thi, ghi chu lai tat ca cac bat thuong, cac ghi chii can c6 thém thong tin nhu tén ngudi
hoc va thoi gian xay ra, dé sau nay xem lai video da Record dugc thuan loi hon;

- CBCT can giam sat theo tuan ty ting nguot hoc (gidng di lai quanh phong
thi). Quan sat man hinh camera dién thoai va dé y man hinh may tinh, néu man hinh
chuyén sang tmg dung khac can canh bao ngudi hoc va ghi cha lai dé email béo céo
Phong KT&BDCL;

- Néu nguoi hoc ¢6 diu hiéu gian 1an thi cin canh bao nguoi hoc va ghi chu lai
dé email bao cdo Phong KT&BDCL. Quan sat man hinh webcam may tinh dam bao
ding nguoi hoc trong danh sach (t€n, anh trén thé sinh vién/CMND/CCCD). Bam
bao ngudi hoc khong nodi chuyén, trao d6i hodc 1am cac viée khac trong thoi gian
dang lam bai thi;

- Khi giam sat, ddm bao nguoi hoc khong sir dung ngdn ngir hinh thé, khong
giao tiép bang tay. Néu co gi khac thudng (c6 ngudi la xuat hién...) ghi chu lai dé
email bao céo Phong KT&BBPCL. Néu nghi ngd ¢6 thé yéu cau ngudi hoc bat micro
cua Google Meet trén may tinh;

- Ngoai cac yéu cau trén, CBCT can xem k¥ hudng dan cua timg hinh thirc thi
tryc tuyén, hudng dan thi trén Google Classroom, cach xtr Iy céc su cd, xac nhan
nguoi hoc da ndp bai thanh cong;

- Trude khi hét thoi gian 1am bai 10 phat, CBCT nhic ngudi hoc kiém tra bai
thi va ndp bai thi dung gio.

¢) Két thiac gid thi, Can bo coi thi:

- Lan luot goi tén ngudi hoc qua Google Meet theo danh sach dé nguoi hoc
gui bai lén Google Classroom;

- Kiém tra file 4nh hodc file pdf bai lam cua timg nguoi hoc (chat lugng hinh
anh, d§ sang, cac thong tin cd nhan theo mau, bdo dam nhin thay rd rang, day da ndi
dung);

- Kiém tra so trang bai thi ctia timg ngudi hoc;
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- Kjém tra sO bai thi, s6 trang bai thi toan phong thi, dam bao ngudi hoc da
ndp bai day du va chi cho phép nguoi hoc roi khoi phong thi khi da hoan tat kiém
tra;

- CBCT download va luu tat ca file anh hodc file pdf bai 1am cua ngudi hoc

trong phong thi vao cung 01 Thu muyc (Folder) dét tén theo ci phap: MaLHP-
Monthi-Ngaythi-Cathi-HotenCBCT1 r6i nén lai.

d) Két thuc budi thi, can bd coi thi tap hop file nén bai thi va file ghi hinh (chia
s¢ file thong qua Google drive hoac chuyén tiép email) gui vé Phong KT&BDCL
qua email: kiemdinh@ctim.edu.vn.

5. Thi vin dap truc tuyén:
a) Trudc gio thi 10 phat, CBCT:

- Thyc hién viéc chia nhdm nguoi hoc voi s6 luong phu hop dé t6 chuc thi van
dap truc tuyén (ttr 02 dén 05);

- T6 chtic bdc tham dé thi cho nguoi hoc;

- Kiém tra webcam may tinh cua ting ngudi hoc dé ddm bao quan sat rd mat
nguoi hoc;

- Kiém tra camera di¢n thoai cua nguoi hoc dé dam bao nhin thay khong gian
xung quanh nguo1 hoc;

- Kiém tra thé ngudi hoc/CMND/CCCD, d6i chiéu thong tin voi hinh anh
webcam, danh sach nguoi hoc du thi;

- Yéu cau nguoi hoc thyc hién dung Quy dinh thi két thic mén hoc, mod-dun
theo hinh thtrc thi tryc tuyén bang hinh thtc thi van dép truc tuyén.

b) Trude khi thi, ngudi hoc ¢6 thoi gian 15 phat chuan bi chu dé thi van dap
da duoc boc tham.

~¢) bén gio thi, CBCT bat dau goi tung sinh vién vao phong thi truc tuyén
bang ma hoac link phong thi truc tuyen trén Google Meet va thuc hién cac nhiém
Vu sau:

- Bat tinh nang Record Meeting (ghi am, ghi hinh phong thi); giam sat phong
thi, ghi chu lai tit ca cac bat thuong, cac ghi chii can c6 thém thong tin nhu tén ngudi
hoc va thoi gian x4y ra, dé sau nay xem lai video dd Record dugc thuan loi hon;

- CBCT cén giam sat theo tuan tu timg ngudi hoc (giéng di lai quanh phong
thi). Quan sat man hinh camera dién thoai va dé ¥ man hinh webcam may tinh dam
bdo dung nguoi hoc trong danh sach (té€n, anh trén thé sinh vién/CMND/CCCD).
Néu c6 gi khac thuong, ghi chi lai dé email bao cdo Phong KT&BDCL;

- Ngoai cac yéu cau trén, CBCT can xem k¥ huéng dan cta timg hinh thuc thi
truc tuyén.

d) Trong budi thi, mdi ngudi hoc cé thoi gian thi va tra 16i van dap khong qué
10 phdt trén Google Meet. Giang vién chuyén mon dam nhan danh gia ket qua thi
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van dap.

d) Két thiic gio thi, giang vién chuy@n mén cong bd ngay két qua thi cho nguoi
hoc.

e) Két thac budi thi, CBCT xem lai File ghi am, ghi hinh (record) qua trinh thi
van dap (chia s¢ file thong qua Google drive hodc chuyén tiép email) file excel két
qua thi giri vé Phong KT&BDCL qua email: kKiemdinh@ctim.edu.vn.

CHUONG III
TRACH NHIEM CUA NGUOI HQC

Piéu 10. Trach nhiém ciia nguoi hoc
1. Ngudi hoc cin chuin bi trudée ky thi

a) Thiét bi c6 camera, c6 cai dit Google Meet va két nbi Internet duong truyén
on dinh nhu mét trong cac thict bi sau day:

- 01 may tinh d& ban c6 webcam, micro, tai nghe, loa va 01 dién thoai co
camera, cai Google Meet;

- 01 may tinh xach tay cé webcam, micro, tai nghe, loa va 01 dién thoai c6
camera, cai Google Meet;

- 01 may tinh va 01 dién thoai c6 camera, cai Google Meet.

b) Thiét bi lién lac v6i CBCT: thiét bi may tinh, dién thoai ctia nguoi hoc can
dam béo:

- Camera va micro hoat dong binh thuong;

- Pang nhap Google Meet va Google Classroom bang Gmail c& nhan;

- Bién thoai cai dat Google Meet va c6 két ndi Internet.

2. Ngwoi hoc chuin bj truée khi 1am bai thi

a) Nghién ctru k§ quy ché thi, quy dinh cta cac hinh thirc thi truc tuyén.

b) Khong gian noi ngudi hoc ngdi 1am bai thi can yén tinh, khong c¢6 nguoi di
lai xung quanh, gon gang, anh sang phu hop dé hinh anh trén camera rd nét va dam
bao dudng truyén khong bi mat két ndi trong qua trinh 1am bai thi.

¢) Nguoi hoc can dn mic chinh té khi 1am bai thi.

d) Nguoi hoc dé thé sinh vién hodc ching minh nhan dan hodc cin cudc cong
dan trén mat ban, thuan lgi cho CBCT kiém tra/chup anh khi dugc yéu cau.

d) Nguoi hoc diéu chinh webcam may tinh dé quay rd khudn mit va khong
gian phia sau nguoi hoc.

e) Nguoi hoc str dung thiét bi du thi theo quy dinh trong subt thoi gian thi.
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g) Ngudi hoc bat loa trén may tinh dé nghe cac yéu cau tir CBCT, tit loa cua
dién thoai (di¢n thoai d€ ché d§ im lang), tat micro trén ing dung Google Meet trén
dién thoai dé khong gay nhi¢u am thanh.

~h) Déi voi thi ty ludn trye tuyén, nguoi hoc phai chuén bj gidy lam bai thi:
giay thi kho A4 hodc gidy tap nhung day du thong tin theo mau cua truong (Phuy luc
1) dé lam bai thi.
3. Quy dinh d6i v6i nguoi hoc du thi két thiic mén hoc, mé-dun theo hinh
thire thi truc tuyén

a) Nguoi hoc c¢6 mit & phong thi truc tuyén trude gid thi it nhat 30 phat (dé
chuan bj cac thu tuc thi). Ngudi hoc du thi phai c6 tén trong danh séch phong thi,
mang thé sinh vién hodac ching minh nhan dan hodc can cudc cong dan. Truong hop
khong c6 cac gidy to trén, nguoi hoc khong dugc thi.

b) Pién thoai di dong va cac thiét bi thu nhan tin hiéu trong phong thi truc
tuyén chi dugc sir dung dé thi truc tuyén, tuyét déi khong st dung véi muc dinh
Khac; ngoai trir thict bi két noi thi tryc tuyen theo quy dinh.

¢) Ngudi hoc vi pham quy ché thi bi lp bién ban va xur 1y theo quy dinh.
4. Cac bude nguoi hoc thue hién thi tw luin true tuyén

a) Nguoi hoc sau khi vao dugc phong thi truc tuyén bﬁng link budi hop trén
Google Meet, tiép dén nguoi hoc click vao duong link 16p hoc phian do CBCT gui
trong box chat trén Google Meet hodic truy cip vao 16p hoc phan thi trén Google
Classroom tai: https://classroom.google.com. O goc phai man hinh, ngudi hoc nhan
vao biéu tuong dau cong “+” va sau d6 chon “Tham gia 16p hoc”. Tai 6 “M4 l6p”,
ngudi hoc nhap ma 16p hoc phan thi, sau d6 nhan “Tham gia” ¢ goc trén bén phai
man hinh dé tham gia.

b) Nguoi hoc chon myc “Bai tip trén 16p” tim dén mon thi tuong tng trong
lich thi d€ nhén d¢ thi.

¢) Pén gio 1am bai, Nguoi hoc Iéy giéy bt, kiém tra dé thi va bat dau lam bai.
Trong qua trinh lam bai, Ngudi hoc thac mac can trao doi, o thé xin phép CBCT
qua khung “chat” hodc c6 thé s dung biéu tuong “Gio tay” hoac bat micro trong
Google Meet dé trao doi véi can bo coi thi khi CBCT cho phep.

d) Két thic gio thi (dén thoi diém nop bai), khi dugec CBCT thong béo hét thoi
gian lam bai, ngudi hoc phai nging viét va thuc hién quy trinh Nop bai nhu sau:

- Ngudi hoc chup anh tit ca cc trang bai 1am ctia minh, dat tén file theo quy
dinh: MSSV_Hotensinhvien_Trangso_TongSotrang

(Vi du: 2010..._ NguyenVanA_01_03trang -> trang s6 01 cia bai lam c6 tong
cong 03 trang) va nop bai bang cach tdi file 1én phong thi Google Classroom. Nguoi
hoc cé thoi gian 1a 10 phat sau khi ket thac thoi gian lam bai dé thuc hién thao tac
ndp bai;

- Nguo1 hoc nhan vao “Xem bai tap” dé tién hanh ndp bai;
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- O goc trén bén phai man hinh, ngudi hoc chon “Thém hodc tao” va chon
dinh dang “Té€p” dé bat dau tai céc file bai thi cia minh;

- Sau khi céac file dugc tai xong, ngudi hoc ki€ém tra lai s6 trang bai lam va
nhan “Nop bai”;
- Néu man hinh hién thi “Da n@p” 1a nguoi hoc da ndp thanh cong;

- Nguoi hoc can chup anh to, rd nét va toan bo trang gidy 1am bai thi, dam bao
khong bi mat thong tin. Truong hop hinh anh khong dam bao chét luong (bi md, mat
goc, thiéu trang,...), CBCT s& yéu cau ngudi hoc chup anh va giri lai dé dam bao
quyén 1oi cho céc ban.

Luuy:

- Nguoi hoc nén sir dung may tinh (dé ban hoic xach tay) dé truy cap Google
Classroom, dé dé dang doc d¢ thi va nop bai lam.

- Khi duoc yéu cau xuét trinh Thé sinh vién hoic gidy to tuy than c6 dan anh
(gidy CMND hoac Can cude cong dan hodc ho chiéu hoic gidy phep lai xe,...),
nguoi hoc cam glay dua vé hudng webcam/camera véi do dimg nhat dinh, sao cho
CBCT vira c6 thé nhin thdy mit ciia ngudi hoc, vira nhin thay rd gidy to dé ddi chiéu.
Nguoi hoc can 1am theo huéng dan diéu chinh cia CBCT dé viéc xuit trinh gidy to
trudc gior thi dién ra nhanh chong.

- Ngudi hoc can dung thiét bi chup anh bai thi khac véi thiét bi giam sat qua
Google Meet nham dam bao webcam/camera luon bat trong qua trinh thi.

- Nguoi hoc chi duge phép roi khoi phong thi truc tuyén Google Meet sau khi
dugc CBCT cho phép.

Phong thi Google Meet: duogc st dung dé giam sat qua trinh lam bai cua
nguoi hoc, do do, ngudi hoc can luu y:

- Pam bao ludn bat webcam/camera trong sudt thoi gian thi dé CBCT giam
sat.

- Pam bao tit tinh ning micro dé tranh nhiéu 4m thanh. Truong hop ngudi hoc
thac mac can trao doi, c6 thé xin phép CBCT qua khung “chat” hoic c6 thé sir dung
biéu tuong “Gio tay” hoic bat micro trong Google Meet dé trao d6i véi can bo coi
thi khi CBCT cho phép.

5. Cac trudng hop bat kha khang trong khi thi:

a) DBdi véi thi tu luan truc tuyén, trong 10 phit nguoi hoc thuc hién thao tac
chup va giri bai 1am, vi 1y do 18i mang ngudi hoc khong thé ndp bai thi, nguoi hoc
phai bao ngay véi CBCT va xin gti bai qua zalo ctia CBCT trude, khi khéc phuc 15i
s& nop bai theo quy dinh (phai cam két khong chinh sira ndi dung bai thi).

b) Néu mat dién, mat két nbi internet ngudi hoc can thong bao ngay (bang
cach goi dién thoai hodc nhan tin) cho CBCT, Phong KT&BDCL dé dugc bo tri thi ¢

b1}01 thi/ky thi tiép theo clia truong to chiic (trong truong hop ngudi hoc khong thp
tiép tuc lam bai thi). Nguoi hoc phai c6 minh chung vé mat dién hodc mat két noi
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internet bang cach chup hinh va giri cho CBCT.

¢) Vi mot 1y do khach quan nao d6 ma ngudi hoc khong thé tiép tuc lam bai thi
(c6 minh chung) va cé sy xac nhan cia CBCT, ngudi hoc s€ duge bo tri thi ¢ budi
thi/ky thi tiép theo cia trudong to chuec.

d) Nha truong c6 quyén yéu cau cac Khoa, Phong Pao tao to chirc xem x¢ét lai
két qua bai 1am ctia ngudi hoc néu c6 su khac biét 16n gitta diém qua trinh va diém
thi cudi hoc ky.

d) CBCT lap bién ban ghi nhan vi pham cua nguoi hoc.

e) Dir liéu lam bai ctia nguoi hoc dugc luu trén hé théng cho biét cac dau hiéu
khong binh thuong.

CHUONG 4
TO CHUC THUC HIEN
Picu 11. Cong tac phoi hop

1. Trong qua trinh thuc hién quy dinh nay, c6 kho khan, vuéng mac hoic phat
sinh nhitng van dé méi, cac don vi kip thoi phan anh véi Phong KT&DBCL. Phong
KT&BDCL 1a d¢au méi tiép nhan cac y kién dong gop tir cac don vi dé tong hop, béo
cao Hiéu truang xem xét ra quyét dinh diéu chinh, bd sung cho phil hop véi tinh hinh
cua truong va dam bao dang quy dinh.

2. Céc Khoa c6 trach nhiém phd bién quy dinh nay dén giang vién, nguoi hoc
va phoi hop vai cac don vi dé trién khai thuc hién.

3. Cac don vi c6 lién quan phédi hop chat ch& dé thyc hién tot cong tac to chirc
thi truc tuyén dam bao dung quy dinh.

4. Phong Ké toan - Tai vu ¢ trach nhiém hudng dan cac don vi, c& nhan cac
thi tuc lién quan dén cong tac to chuc thi két thic mén hoc, mé-dun theo hinh thic
thi truc tuyén, dé diéu chinh, bo sung céc ché do, thu lao chua co trong cac quy dinh
hién hanh ctia Nha treong va thuc hién chi tra nhim dam bao quyén loi caa can bg,
giang vién va nhitng ngudi tham gia Quy dinh nay.

Picu 12. Trach nhiém cia cac don vi

Quy dinh td chire thi két thic mén hoc, mo-dun theo hinh thire thi truc tuyén
trong thoi gian bi anh huong béi dich bénh Covid-19 dugce trién khai thuc hién dén
cac don vi lién quan, giang vién va ngudi hoc. Quyén loi ciia can b, giang vién,
nguoi hoc va nhitng ngudi tham gia Quy dinh nay dugc dam bao boi cac quy dinh
hién hanh ctia Nha trudong. Moi vi pham trong cong tac thi két thuc mén hoc, mo-dun
theo hinh thirc thi truc tuyén s& bi xt 1y theo Luat Gido duc nghé nghiép, Quy ché
tuyén sinh, Quy ché dao tao Cao dang va theo cac quy dinh hién hanh cta Nha
truong.

Piéu 13. Trach nhiém thi hanh

1. Trén day 1a Quy dinh to chic thi két thic mon hoc, mo-dun theo hinh thirc
thi truc tuyéen thong qua tng dung Google Classroom va Google Meet.
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2. Nha truong sé cap nhat cac hudng dan xir Iy mot sé tinh hudng c6 thé xay ra
trong qua trinh thi dé€ ngudi hoc yén tam thi ct, khéng bi ap luc va lo lang trong
trueong hop ¢O su €O xay Xa.

3. Cac don vi, & nhan co lién quan chiu trach nhiém thi hanh Quy dinh nay./.
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Phu luc 1
MAU GIAY LAM BAI THI TRUC TUYEN
(Ban hanh kém theo Quyét dinh so: 75/0D-CPBC ngay 08 thang 7 nam 2021 ciia
Hiéu truéng Triong Cao dang ban cong Cong nghé va Quan tri doanh nghiép)

~ TRUONG CAO DANG BAN CONG Trang so: 01/...
CONG NGHE VA QUAN TRI DOANH NGHIEP )
BAI THI

Hoc ky: 111 (2020-2021) — Lan 1

Hovaten: ... MON: .o
Ngay sinh: ...... l...... [ Hinh thac: Ty luan truc tuyén
MSSV: Khoa: ....... Thoi gian lam bai: .........................
LoD o Gio thi: ............. Ngay ...... /....12021
TONG SO trANG: ... evve e, Phong thi: .......ccoooiiiii,
Can bo coi thi 1 Can b0 coi thi 2
(SV ghi Ho va tén CBCT1) (SV ghi Ho va tén CBCT2)
Can b cham thi 1 Can b chim thi 2
BAI LAM

3 1T hoic MA d&: .vvvvvvnnennrnnnennne
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Trang so: 02/...

Ho vatén: ..o MON:
(Sinh vién viet tay vao phan dau trén giay lam bai)

Trang so: 03/...

Hovatén: ... MON: e
(Sinh vién viet tay vao phan dau trén giay lam bai)

Trang so: 04/...

Hovatén: ... MON: oo
(Sinh vién viet tay vao phan dau trén giay lam bai)

Trang so: 05/...

Hovatén: ... MON: e
(Sinh vién viet tay vao phan dau trén giay lam bai)

Trang so: 06/...

Hovatén: ... MO e
(Sinh vién viet tay vao phan dau trén giay lam bai)

Sinh vién chuan b; gidy thi (Gidy A4 hodc gidy tdp hoc sinh) cé day dii thong tin theo
mau trén




