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V@i mong mudn ho tro cac ban sinh vién trong qua trinh hoc tap, SAPP Academy tran
trong gidi thiéu cudn sach Tuyén Tap Kinh Nghiém 10 Phan Hanh Kiém Toan Co’ Ban.
Cudn sach 1a tdp hop cla 10 phan hanh kiém toan thudng gap déi véi céc trg ly kiém
todn tai Bigd. Thém vao do, cudn sach ciling cung cap cac kién thirc vé chirc nang va
phim tat Excel thwong duoc st dung trong kiém todn, gildp cac ban dé dang ti€p can
hon v&i nganh kiém todn nai riéng va khéi nganh ké kiém ndi chung.

Khéng cé su cam doan — rd rang hoac ngdm hiéu — dwgc dua ra vé tinh dp dung cua
nhitrng chia sé trén vao moi trudrng hop kiém todn trong cac loai hinh doanh nghiép.
SAPP khdng chiu trach nhiém trong bat ky trwdng hop nao cho cac thiét hai hodc tén
that truc ti€p hay gidn ti€p phat sinh tir viéc 4p dung céc chia sé ca SAPP vao cac truong
hop thwc té khi tién hanh kiém todn tai cdc doanh nghiép.

SAPP Academy chuc cac ban thanh cong!
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PHAN 1___

KINH NGHIEM 10 PHAN HANH
KIEM TOAN CO BAN




2.2,

Kiém Toan Phan Hanh Tien

Tién va tuong duong tién la mot trong nhirng phan hanh don gian nhat danh riéng
cho céc ban di thuc tap hodc méi di lam tai bat ky cong ty kiém toan nao. Tién mat
c6 thé dém duoc, con tién glri ngan hang cd thé dai chiéu véi ngan hang. Do do,
phan hanh nay khd it sai s6t.

Tuy nhién, néu ndi kiém todn phan hanh tién luon luon don gian va dé dang nhat la
khong phai. Bdi, ban chat cua tién ¢ khach san sé hai khac va dac biét mot chat.
Do déac thu kinh doanh, tién trong khach san thudng cé nhiéu loai tién khac nhau
nhu D6 la M§, Yén Nhat, Nhan dan té... Sau khi dém va ddi chi€u xong can quy dai
ra tién Viét dé |én bdo cdo tai chinh. Ban can dung ty gia cua Ngan hang ma khach

san hay st dung nhat dé quy doi gid tri tién.

Cac tai liéu can cung cap
e S0 cai, so chi tiét tai khoan tién;
e S0 phu, s6 quy, bién ban kiém quy;

e Cdc chirng tlr thu chi tién mat va tién guri ngan hang.

Cac Thu Tuc Vi Phan Tién

Chirng kién kiém ké (Physical observation)

Ban quan sat thu quj dém tién (luu y khong nén dong vao tién dé khong lién déi
trach nhiém trong trudng hgp mat mat). Thu thap bién ban kiém ké vé cho quan ly.
Riéng phan nay cdc ban chirng kién dém tién cta 1 ngan hang nhu VCB, BIDV thi
sé vo cling vat va vi ddc thli cac doanh nghiép nay chu yéu la tién!

Thu tuc doi chiéu s6 du (Reconciliation)

Ban I3y s6 du ma ké toan ghi trén so ké toan, loc trén bang can dai thi ra tirng tai
khoan sau dé so sanh véi s6 du trén S6 phu ngéan hang. Sau khi doi chiéu xong sé
ghi nhan vao file gidy to lam viéc roi kiém tra xem c6 sai gi khong, sai cé vuot qua

muc trong yéu khong.
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2.3.

2.4.

2.5.

Thu tuc danh gia lai (Revaluation)

Day |a tha tuc quy dai cac sd du ngoai té ra déng Viét Nam dé [én bao cdo tai chinh.
Phan nay ban truy cép lén trang Web cua cac ngén hang dé 14y ty gid mua vao
(khong ldy ty gia ban ra). L4y phan ngoai té nhan vdi ty gid quy ddi ri so sanh doi
chi€u véi s6 du da ghi nhan cua ké toan dé tim ra cac sai sdt trong yéu.

Thu tuc gtri thu xac nhan (Confirmation)

Ban can lay so du trén s0, tén va dia chi clia cac ngan hang noi doanh nghiép mo
tai khoan sau d6 dién thong tin réi gti thu xac nhan di, va cho ngay thu vé sau dé
doi chiéu véi cac ghi nhan ké todn.

Thu tuc kiém tra tinh diing ky (Test Cut-off)

Tha tuc nay ciing kha nhe nhang. Ban 13y sd k& toan roi loc ra nhitng giao dich gitra
hai ngan hang vdi nhau vao nhitng ngay cudi nam nay va dau nam sau, doi chiéu
giao dich véi sao ké ngan hang dé xem ching c6 bi ghi nhan nham gita hai nam

hay khong.

Céc Luu Y VGi Phan Tién

e  Phan nay don gian va khong c6 nhiéu sai sét nhung lai c6 thé bi gian lan nhiéu
nén khi kiém tra hé thdng kiém soat ndi bo can hét sirc can than.

e  Xem xét thém mot s6 nghiép vu bat thudng nhu cé khoan chi tién mat nao Ién
hon 20 triéu  khong? Hodc cd nghiép vu nao chuyén khoan ra vao tlr mot tai
khoan ca nhan khong?

e  GUi thu xdc nhan thi nhd tu gl va phai gtri quay lai bang dia chi cua Cong ty
kiém toan. Dlrng qua tay khach hang nhé!

e Néu thdy khong yén tam vadi bién ban kiém quy c6 thé dém lai lic vao kiém

toan, sau d6 lam tha tuc roll backword vé ngay két thlc nam tai chinh.
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2.2,

Kiém Toan Phan Hanh Chi Phi Tra Trudc

Dau tién chiing ta cd thé hiéu Chi phi tra trude la “Chi phi da phat sinh (da tra tién,

da mua vé) nhung cd lién quan tdi nhiéu ky hach todn trong mot nam tai chinh hodc

mot chu ky kinh doanh”. D& dam bao tinh hop ly cda viéc ghi nhan chi phi, nguoi ta

chia chi phi dé thanh céc ky va phén bo vao chi phi cac ky ké toan do.

Céc chi phi tra trudc thuong gap do la:

e  Chi phi tra trudc vé thué ctra hang, nha xudng;

e  Chi phi mua céc loai bao hiém (bao hiém phong chdy chita chdy, bao hiém xe
c0 ...) va cdc loai |é phi dd mug;

e  Chi phi stra chita I6n, Tai san ¢ dinh can phan b6 trong nhiéu ky ké toan;

e  Chi phitra trudc khac nhu tién 13i vay tra trudc, 1ai mua hang tra cham, tra gop;

Hién tai theo Thong tw 200 cta Bo tai chinh, Chi phi tra trwdc ngan han va dai han

da dugc gop chung thanh Tai khoan 242, tuy nhién doanh nghiép can theo doi cac

khoan muc ngan han va dai han, dong thai trinh bay ching trén Bao cédo Tai chinh.

Cac tai liéu can cung cap
e S0 chitiét cac chi phi tra trudc;

e S0 theo ddi chi phi tra trudc co tinh phan bo cho nam kiém toan.

Thu tuc kiém toan

Thu tuc doi chieu (Reconciliation)

Phai dam bao duogc s6 du ddu ky bang cach so sanh véi s6 du cudi ky trong Béo
cdo tai chinh phat hanh ky truéc. Dong thai cling phai dam bao dugc so liéu ké
toan dua cho la ding bang cach ddi chiéu gitra S6 céi (General ledger) vdi Bang
can doi thr (Trial Balance), sau d6 doi chiéu gitra So cai vai ca So phu (Sub ledger).
Thu tuc kiém tra chi phi tang Ién trong ky (Additions testing)

Loc bén “Ng” cua Tai khoan 242 xem cac khoan cd gia tri I6n hon mirc trong yéu,
sau dd, xem ho so cua cac khoan dé bao gom hop dong, bién ban ban giao, hda

don... d& xem k& todn ghi nhan ding hay sai.
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2.3.

2.4.

Thu tuc tinh toan lai phan bo trong ky (Allocation recalculation)

Dau tién, ban nén tim hiéu cach k& toan phén bd céc khoan chi phi tra trude. Sau
do, ban tinh toan lai xem ¢6 ding khong, cd sai sot khong? Cudi cung phai di chiéu
vGi ca bén “No” cla cac tai khoan chi phi vi thong thuong ching ta 6 but toan kép
nhu Ng 641/642 Co 242.

Thu tuc xem xét tang khac va giam khac trong ky (Test other addition/ other
reduction)

Tang khac thuong la tir tai san chuyén sang. Theo thong tu 45 thi sé ¢d nhiéu tai
san thudc phan nay dugc chuyén sang. Con giam trong ky thi thuang la thanh ly,
ban can xem doanh nghiép cd bién ban thanh ly khong, cd gang ghi lai hét nhitng

thong tin cla nhitng khoan thanh Iy trong ndm nay.

Mot s luu y khi thuc hién kiém toan phan hanh nay

e  Thai gian phan bd khong hop Iy (St dung ngay 01/01 nhung 01/03 mdi bat dau
phan bo);

e M0t s6 chi phi ldn c6 thé lam anh hudng dén 14i 16 cua doanh nghiép dang Ié
phai ghi nhan vao Chi phi trong ky nhung lai dugc ghi vao Chi phi tra trude. Vi
du phi stra chita nha kho bi chay ...hodc mot sé khoan muc du diéu kién ghi
nhan Tai san lai ghi nhan la Chi phi tra trudc;

e Nhitng ma chi phi tra trudc giong nhau nhung thoi gian phan bo khéng nhat

quan.
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lll. Kiém Toan Phan Hanh Hang Ton Kho

Néu ban dang dugc giao phan hanh hang ton kho trong mot cudc kiém toan céc
doanh nghiép san xuat thi xin chlic mirng ban, ban dang dugc danh gia rat cao vi
thir thach ban dam nhan thuc su rat khé khan. Kiém toan phan hanh hang t6n kho
phai trai qua rat nhiéu cac tha tuc kiém todn khac nhau dé dam bao s6 du trén Bao

cao tai chinh la trung thuc va hop ly.

1. Tai liéu can cung cap
e S0 chi tiét tai khoan hang ton kho;
e Bién ban kiém ké hang ton kho;
e Ching tlr kho;
e Chiing tir chuyén kho;
e Phuong phap tinh gid hang ton kho;

e Cdc ching tir khac.

2. Thu tuc kiém toan

2.1. Kiém tra tinh diing ky (Test cut-off)
Ban can thuc hién cac tha tuc dé xdc nhan tai thoi diém kiém ké doanh nghiép dé
dirng lai toan b céac hoat dong xuat - nhap kho hay khong. Viéc khong dirng lai
céac hoat dong nay sé khién cho kiém dém thiéu tinh chinh xac va anh hudng dén
s0 du cudi ky cua hang ton kho trén Bdo cdo tai chinh. Ban can ra soat s thi tu
cua cac phiéu xuat nhap trudc va ngay sau khi kiém dém dé dam bao tinh lién tuc.
Néu thir tu cac phiéu xuat nhap trude va sau kiém dém la lién nhau sé dam bao céc
ghi nhan ké toan la day du.

2.2. Quan sat qua trinh kiém dém (Observe the physical inventory count)
Nhiém vu quan sat qua trinh kiém dém thuong dugc giao cho céc ban thuc tép sinh
hodc trg Iy kiém todn. Nguai quan sat can thao luan véi nguai kiEm dém dé nam

chac céc thu tuc dém hang ton kho, quan sat qué trinh kiém dém cho dén ldc
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2.3.

2.4.

2.5.

2.6.

2.7.

2.8.

hoan thanh, trong qud trinh quan sat trg ly kiém toan c6 thé tién hanh kiém dém
thr cdc mau gid tri I6n hodc ngau nhién.

Nguai quan sat nén dém va so sanh thong tin gitra danh sach hang ton kho va nhan
hang ton kho. Ban ciing nén xdc nhan céc hang tén kho dugc dai tac cua khach
hang glri nam & dau dé dam bao khach hang khong ghi nhan sai léch. Nguoc lai,
cac hang ton kho dang duogc khach hang gui ¢ ddi tac cling can lam céc thu tuc
xac nhan phu hop.

Doi chiéu so lugng kiém ké thuc té vai so sach ghi nhan ké toan (Reconcile the
inventory count to the general ledger)

Ban dai chiéu sd lugng hang ton kho dém thuc té véi hang tén kho dang duoc ghi
nhan trén s6 ké toan dé dam bao hang t6n kho dugc ghi chép day du.

Kiém tra cac khoan muc hang ton kho co gia tri cao (Test high-value items)

Néu cé cac loai hang ton kho vai gid tri cao bat thudng, ban can danh thém thai
gian dé kiém tra s6 lugng va ching tir ctia hang ton kho nay dé dam bao gia tri
dugc déanh gia va ghi nhan dung.

Kiém tra cac khoan muc hang ton kho da c6 loi trwdc day (Test error-prone items)
Néu khoan muc hang tén kho nam trude da tirng cd 16i, ban nén danh thai gian xem
xét lai xem ndm nay cac khoan muc dé con xay ra céc 16i twong tu hay khong.
Kiém tra hang dang di duong (Test inventory in transit)

RUi ro ctia truang hgp nay la c6 mot sd lugng hang ton kho dang trén dudng tir kho
nay sang kho khac trong qua trinh kiém ké. Ban can xém xét chirng tir chuyén kho
dé dam bao hang héa dang & trang thai chuyén kho.

Kiém tra gia tri mua cua hang ton kho (Test item costs)

Ban can kiém tra gid mua cua hang ton kho va doi chiéu véi cac ching tir di kem
bao gom hda don cla nha cung cap, béo gid cta cac nha cung cap dé dam bao gid
mua la hop ly.

Ra soat chi phi van chuyén hang ton kho (Review freight costs)

Theo chuin muc ké toan VASO02 thi chi phi van chuyén hang ton kho sé dugc ghi
nhan vao gid tri cia hang ton kho. Viéc ra sodt chi phi van chuyén dé dam bao

doanh nghiép ghi nhan day du va hop ly gia tri hang ton kho.
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2.9. Ra soat gia tri thuan co thé thuc hién (Test for lower of cost and review NRV)
Ban nén ra soat viéc ghi nhan gia tri hang ton kho bang cach so sénh giira gia goc
hang ton kho va gid tri thuan cd thé thuc hién dugc dé dam bao gid thap hon dugc
ghi nhan 1én so séch ké toan theo diing chuan muc ké toan VAS02.

2.10. Ra soat va tinh lai gia von cta thanh pham (Review Cost of goods sold)

Ban can ra sodt cdc loai chi phi bao gom chi phi nguyén vat liéu, chi phi nhan cong
va chi phi san xuat chung bang céch ra soat lai toan bd ching tir lién quan nhu
phiéu xuat nguyén vat liéu, bang chdm cong va bang luong clia cong nhan, cac
chirng tir mua hang, mua chi phi. Ra soat xem cé chi phi hao hut bat thuong hay
khéng.

Dédc biét ra soat phuong phép tinh gia thanh va tinh nhat quén cua viéc dp dung
phuong phdp tinh gia gitta cac nam tai chinh véi nhau. Ban cd thé tinh toan lai gid
thanh clia cdc mau hang t6n kho dé dam bao phuang phép tinh gia thanh dang
duoc ap dung dung.

2.11. Kiém tra san pham do dang (Work-in-progress testing)

Né&u san pham dd dang chiém mot ty 1& In trong gid tri hang ton kho clia doanh
nghiép, Trg ly kiém toan can kiém tra ty |é hoan thanh cua san pham dd dang nay
dé dam bao gid tri ghi nhan cta san phdm da dang.

2.12. Kiém tra quyén so hitu cua hang ton kho (Inventory ownership)

Ban can xem xét cac chirng tir mua cta hang ton kho dé dam bao hang ton kho
trong kho thudc quyén s& hitu cta doanh nghiép chit khdng phai hang clia bén thir

ba nao khac.
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IV.

Kiém Toan Phan Hanh Tai San Co Dinh

Tai san co dinh thuong la khoan muc c6 gia tri I6n. Tuy nhién mirc d rui ro sé tuy
thudc vao tirng truong hop ciing nhu loai hinh doanh nghiép. Céc thu tuc sé kha
“gon gang” véi phan hanh nay nhung sé trg nén phirc tap néu cé su xuat hién thém

cac dau khoan muc lién quan dén xay dung co ban dg dang hodc vén hda chi phi.

Cac tai liéu can cung cap

e S0 cdiva so chi tiét cac tai khoan lién quan TSCD; Bdo céo tai chinh, bang can
doi so phat sinh;

e Danh sach chi tiét TSCD tang, thanh ly, chuyén nhugng, giam khéc trong ky
theo tirng loai;

e Bang kh3u hao TSCD trong ky;

e Ching tir lién quan dén TSCD trong ky.

Thu tuc kiém toan

Ra soat, doi chiéu giita so cai va so chi tiét tai san co dinh (Reconciliation of

subledgers with general ledger)

Poi chiéu cac so liéu trén Bao céo tai chinh vdi cac so liéu trén S6 cai, So chi tiét,

S0 can doi sd phat sinh, bang tinh khau hao theo tirng phan muc tai san nhu:

o Nha cura, vat kién truc;

e M4y mdc, thiét bi;

e Phuong tién van tai, thiét bi truyén dan;

e Thiét bi, dung cu quan ly;

e Vuon cay lau nam, suc vat lam viéc;

e Cdc tai san cd dinh |a két cdu ha tang, cd gia tri Ién do Nha nudc dau tu xay
dung tir nguén ngan sach nha nudc giao cho céc to chirc kinh té quan ly, khai
thdc, st dung;

e Cac tai san c0 dinh khac.
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2.2,

2.3.

Ban can ddi chiéu toan bo cac s6 dau ky, sd phat sinh tang, s6 phat sinh giam va

s0 cudi ky cua tirng khoan muc dé dam bao tinh théng nhat gilra céc loai s6 sach

chirng tir. Day |a tha tuc don gian nhung khd quan trong do néu khong céan va sai

s0 ngay tlr dau thi ban c6 lam tha tuc gi cling khong thé dam bao s6 du cua tai san

la dung.

Ra soat tang, giam tai san trong ky (Test additions and disposals)

Cho tat ca nhirng an mua thém va thanh ly tai san trong yéu, ban déu can kiém tra

cac ching tlr di kem dé dam bao nguyén gia cua tai san ¢d dinh dugc ghi nhan

tang / giam dung trén s6 sach

Vi tang tai san c6 dinh do mua mdi, céc chirng tlr can xem xét bao gom:

e Hop dong mua ban;

e Hdadon;

e Bién ban ban giao tai san;

e Bién ban thanh ly hgp dong;

e Céc ching tur khac lién quan dén chi phi hinh thanh nén tai san bao gom céc
chi phi véan chuyén, lap dat, chay thu.

Vi giam tai san ¢ dinh, cac chirng tir can xem xét bao gom:

e  Quyét dinh thanh Iy tai san cd dinh;

e Hop dong mua ban;

e Hdadon;

e Bién ban ban giao tai san;

e Cacchirng tir lién quan khac dé dam bao gid tri ban, 16 |4i trong qua trinh thanh
ly tai san;

V§i tdng tai san tlr xay dung va von hda: Ban van can xem céc chirng tir nhu hop

dong, héa don nhung can xem thém cdéc chi phi nhan cong va chi phi khdc dugc

von héa vao trong tai san c6 dinh.

Chi phi thué, stra chita va bao dudng (Review repair and maintainance fee)

Véi cac chi phi lién quan dén thué hoat dong, stra chira va bao dudng. Rui ro cd thé

gdp phai la chi phi bi ghi tang dan t6i lgi nhuén giam khi chi phi nay khong dugc

von hoa.
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2.4.

2.5.

Ra soat lai cac khoan chi phi thué dudi hop dong thué hoat dong, cac khoan chi phi
stra chita va bao dudng I6n dé xac dinh liéu rang cac chi phi nay ¢ nén dugc von
héa vao tai san hay khong

Theo chudn muc ké todn Viét Nam VAS 03, tat ca nhitng chi phi lién quan truc tiép
deén tai san cd dinh va lam tang kha nang sinh |oi cua tai san so vdi trang thai ban
dau déu du diéu kién ghi nhan tang vao gia tri tai san.

Khau hao (Depreciation and amortization)

Ra sodt tinh hop ly ctia cac chi phi khau hao bang cach ra soat cac chinh sach ké
toan khach hang dang str dung (khdu hao dudng thang hay khau hao nhanh), thai
gian khau hao theo thong tu 45 quy dinh.

Thong qua viéc ra soat cac phuong phédp ké toan ma khau hao dang st dung (nhu
kh&u hao duding thang hay khau hao nhanh...), thoi gian khau hao theo théng tu 45
dé xac dinh tinh hop ly ctia céc chi phi khau hao.

Ra soat cdc tai san bi giam gia tri (Impairment review)

Str dung céc thong tin thu thap trong sudt qua trinh kiém toan dé xac dinh xem ban

quan tri c6 nhan dién dugc cdc ddu hiéu cua viéc giam gid tri tai san hay khong.
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2.2,

2.3.

Kiém Toan Phan Hanh Phai Tra

Phan phai tra (Account Payable) 1a mot phan hanh kha phirc tap, ddc biét sé co rat
nhi€u rdi ro trong doanh nghiép chuyén vé san xuat va hé thong kiém soat noi bo
khong tot.

Cac tai liéu can cung cap

e Bang can dai ké toan, cac sb ké toan téng hop, chi tiét tai khoan phai tra;

e Cac chirng tir, hda don mua hang, phiéu chi tién, nhap kho, hda don Gié tri gia
tang, hop dong mua ban;

e K& hoach san xuat kinh doanh, gidy dé nghi mua hang, nhat ky mua hang.

Thu tuc kiém toan

Dai chiéu so du (Reconciliation of Sub ledgers with General ledger)

Ban sé tién hanh doi chiéu so chi tiét theo d6i tugng (Sub ledger) va S6 céi (General
ledger) xem c6 khdp khong. Sau do, tiép tuc doi chiéu xem so du trén S8 cdi va trén
Bang can doi so phat sinh (Trial balance) c6 léch gi hay khong. Ban céan c6 ki ndng
xur ly dit liéu tot dé dam bao viéc doi chiéu sé du phai tra khong bi bo sét khi cong
ty cd t6i hang tram nha cung cap.

Gtri thu xac nhan (Confirmation)

Né&u doanh nghiép c6 nhiéu khach hang sé khién thi tuc nay kha mat thoi gian dé
thuc hién. Ban can chon mau dua ca trén s6 du va giao dich vi ¢ nhirng so du
bang “0” nhung van phai chon dé gtri vi trong ndm c6 nhiéu giao dich 16n d& phat
sinh. Phan phai tra khach hang thudng cd rii ro giau ng. Ban can thuc hién k§ thu
tuc nay nham giam thiéu rdi ro nay. Ban phai la nguoi gtri va phai guri vé dia chi cua
Kiém toan chir khong thong qua khach hang (nham dam bao tinh doc lap va chinh
xdc trong viéc thu thap bang chirng kiém toan).

Danh gid lai so du c6 goc ngoai té (Revaluation)

Khi mot doanh nghiép c6 nhiéu céc giao dich mua hang ngoai té thi khong thé tranh

khoi tha tuc nay. Phan nay danh gia twong tu phan tién nén ciing khong phire tap.
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2.4.

2.5.

Kiém toan can 4y s6 du bang USD cua céc khoan phai tra sau dé nhén vdi ty gia
ban roi so sanh vdi so ké toan xem cé chénh Iéch va sai s6t trong yéu khong.
Kiém tra tinh ghi nhan ding ky (Cut-off test)

Lay So cai (General Ledger) ctia doanh nghiép trude va sau ngay 31 thang 12 r6i
phong van ké toan va cac can bo nhan vién lién quan xem doanh nghiép mat bao
lau dé thuc hién mat quy trinh tir khi doanh nghiép giao hang cho dén ldc nhén
duagc chirng tir va ghi nhan lén sé.

Rui ro c6 thé mac phai la doanh nghiép giao hang ndm trude nhung dén méi nam
sau mai ghi nhan. Hodc c6 thé doanh nghiép nhan dugc ching tir va ghi vao so roi
nhung hang chua vé. Nhirng muc can kiém tra la ngay thang trén bién ban ban giao
va ngay thang trén so ké toan. Néu thay 02 ngay d6 & 02 ky ké todn khéc nhau thi
chac chan doanh nghiép mac 16i ghi nhan sai ky.

Tim ra nhirg khoan ng chua dugc ghi nhan (Unrecorded expenses review)

Vi thoi diém kiém todn la thoi diém vira méi dong s6 ké toan nén co thé co nhitng
hda don vé mudn ma ké toan van chua kip ghi nhan 1én sé hodc ¢6 nhitng hda don
chua vé ma quén khong trich trude chi phi. Khi dé ban can xem c¢6 chi phi nao phat
sinh thudong xuyén ma dén thang 12 doanh nghiép chua ghi nhan 1én s6. Ban can
ra soat phan ngay thang va dién giai dé loc ra nhirng khoan muc nhu trén. Sau dé

phong van ké toan xem hoa don da vé va duogc ghi nhan chua.

Page | 20



VI. Kiém Toan Phan Hanh Luong

Phan hanh vé luong khong hé khé chi cé diéu nd thuong ludn “léch”. C6 mat digu
can luu y & phan hanh nay la mot mau bang lwong & cac cong ty cd thé rat khac
nhau. D6 la Iy do ma ban c6 thé ton rat nhiéu thoi gian & giai doan tim hiéu va phén
tich bang lvong dugc cung cap ¢ dang géc.

Muc tiéu kiém toan phan hanh lwong la gi? Vi sao can kiém toan luong?

e Viéc ghi nhan, tinh lrong cho cén bd cong nhan vién trong doanh nghiép céan
ding va du. Rat nhiéu doanh nghiép chua kip cap nhat cac quy dinh mdi vé
thué ciing nhu Bao hiém xa hoi d& dam bao tinh todn va thuc hién ding phan
hanh nay;

e Dam bao ding viéc phan bg, ghi nhan lwong vao céc ti€u khoan chi phi 622
(Nhan cong truc tiép), 641 (Chi phi ban hang - tra cho ngudi ban hang, nhan
vién marketing), 642 (Chi phi quan Iy doanh nghiép - tra cho ban giam dac,
phong ké todn...), 627 (Chi phi san xuat chung - tra cho quan ddc chung cua
phan xudng, phong san xuat) va ca 241 (chi phi tra cho nhan cong xay dung ...
néu cong ty xay dung cac cong trinh dé tao tai san);

e Kiémtra sd lugng lao dong, hgp d6ng lao dong ... cd thuc su ton tai hay khong?
Dlng du so lvgng nhu trén bang lrong.

1. Tai liéu can thu thap

e Bang luong chi tiét cho tirng nhén vién. Thuong sé c6 1 sheet tdng hop luong
cac phong ban cho toan bo 12 thang trong nam kiém toan. Mot s6 khach hang
con c6 Bang tinh thué thu nhap ca nhan (PIT) chi tiét cho tirng nhan vién riéng
nén ciing can hoi xin bang nay.

e  Quyét dinh va quy ché thudng cho nhan vién trong ndm. Trong ndm chac chan
cong ty sé cé thuang nén can xin cac quyét dinh hodc quy ché thudng cho
nhan vién trong ndm (Iam bang ching ciing nhu phuc vu cho céc tha tuc kiém
toan tiép theo).

e Day sé bao gom ca quy trinh phong van khach hang vé quy trinh tra lwong, tinh
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2.2,

lrong trén bang lwang dugc cung cép tir ké toén, cac tiéu thirc phan bé luong
(theo bo phan...). Néu la khach hang cii cd thé tiét kiém thai gian bang céch
hoi xem quy trinh cla cong ty cé gi thay ddi so véi nam ngoai khong? Chat loc
nhitng cau hoi quan trong dé hai lai chir khong nén phdng van khach hang lai
tlr d4u, sé gay mat thai gian cho trg ly kiém toan ciing nhu thién cam véi ké

toan cua cong ty.

Thu tuc kiém toan

Tién hanh doi chiéu tong chi phi giira So nhat ky chung va Bang lvong da dugc

cung cap (Reconciliation of Payroll with General ledger)

TH1: S6 gilra S6 nhat ky ching tir (General ledger) va Bang lwong tong hap
(Payroll) khép nhau hodc léch nhd han mirc trong yéu dé ra.

TH2: Lwong trén Payroll va General ledger léch nhau (thuong la Payroll <
General ledger). Khi d6 ban can tim hi€u s6 chénh léch nay dén tir dau. Néu
ngay tir dau ban co thé phan biét dugc trong lwong cta can b cong nhan vién
dau la nhitng khoan trén bang lwong, dau la nhitng khoan ngoai bang luong thi
moi chuyén sé trd nén dé dang hon rat nhiéu.

Thong thuong khoan chénh léch chinh la nhirng khoan ndm ngoai bang luong
nhu: Lwong bo sung, lwrong cho nhan vién thai vy, tién an ca cong ty tra truc
ti€p cho nhan vién va khong thé hién trén bang lurong, thudng cho nhén vién
céc dip déc biét nhu (10 ndm thanh lap cong ty, li xi Tét, céc dip I€ Ién nhu 2/9,
10/3 Am lich ..)

Xem xét, kiém tra va phan tich so bo (Analytical procedures)

Ban bat dau loc tir s6 nhét ky chung ra céc chi phi dugc tinh vao chi phi lwong. Muc

dich la dé ra soat xem doanh nghiép phan loai céc chi phi nay da hgp Iy chua. Sau

d6 la qua trinh so sénh tdng chi phi lwong véi nam lién trude va dua ra cac phan

tich ban dau, ly do lwong cla ting bo phan tang/giam...? Tim hi€u cac xu hudng

bat thuong (néu c6) bang cach phang van ké toan phan hanh nay, can nhac céc

giai thich cua ké toan xem c6 hgp ly khong?

Page | 22



2.3.

2.4.

2.5.

Kiém tra nhitng dit liéu co ban (Test underlying data)

Khi nhan bang lwang tlr k& todn cong ty, néu mudn dua vao viéc tinh todn cta bang
lwong thi can phai kiém tra bang lwvong nay xem c6 chuan chinh hay khong. Cong
viéc don thuan chi la tinh lai lvong clia cac nhan vién bat ky trong cong ty (s6 mau
sé dugc chon dua trén so lugng nhan vién toan cong ty).

Khi tinh todn lai va so sanh vdi s6 thuc tra trén bang luong sé phai khdp nhau hoan
toan, néu co sai st can hoi ké toan ngay dé tim ra l0i.

Kiém tra chi tiét (Test of details)

G mbi cong ty sé c6 mot quy trinh kiSm soat nhan vién cia minh dé tinh lwong, ban
can hai nhan su, ké toan vé quy trinh chdm cong nhu thé nao, tinh luong ra sao...
ghi chép lai quy trinh nay that hé théng va dé hiéu. Day tudng chirng la budc don
gian nhung lai duge cac In-charger (IC) va Manager review rat chat ché. Badi vi tur
sheet nay, tuy nguai doc working paper khéng tham gia qua trinh kiém toan nhung
van cd thé nam bat dugc co cau, quy trinh quan Iy caa phan hanh lwong. Tir d6 ho
sé nhan thirc dugc cdc rui ro sai pham c6 thé gdp phai trong phan hanh nay.
Ngoai ra, ban can xin 1 bd chitng tlr cia 1 nhan vién bat ky trong cong ty bao gém:
Don xin viéc, CV, hgp dong lao dong, bang cham cong cua 1 thang lwong va bang
lwong twong duong thang do, chirng tir tra tién cho cong nhan vién... Tir d6 ban cé
thé kiém tra xem nguoi lao ddng nay con thuc té lam viéc cho cong ty hay khong?
Viéc tinh toan lwong c6 ding nhu theo hgp déng khong?

Trinh bay thong tin trén Bao cdo tai chinh (Presentation and disclosure)

2 thong tin can trinh bay trén Bdo cdo tai chinh bao gom:

e S0 lrgng nhan vién tai thoi diém két thiic nam tai chinh cla cong ty;

e S0 tién lvong thudng clia Ban Giam doc cong ty.

Cac Luu Y Trong Kiém Toan Phan Hanh Luong
e Luuy xem cong ty da cap nhap nhirng quy dinh mai vé tinh thué va bao hiém
cho nhéan vién chua;

e Mot s6 cong ty c6 tinh trg cap thoi viéc cho nhan vién;
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e Thuthap day du céc quyét dinh thudng ngoai bang lwong;

e Kiém tra va ra soat nhirng giao dich;

e Can phan biét r6 dau la nhitng khoan nam trong bang luong va ngoai bang
lwong. Vi du céc khoan trong bang lwong la: lwvang ciing, lwvang lam thém gio,
cdc loai trg cap, bao hiém xa hai, thué. Cac khoang ngoai bang lvang la: lwong
b6 sung, thudng cac dip ddc biét (can cé quyét dinh cua cong ty kem theo),
lrong an ca tra truc tiép cho can bo cong vién nhung khong ghi vao bang

lwong...
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VIl. Kiém Toan Phan Hanh Chi Phi Ban Hang Va Chi Phi Quan
Ly Doanh Nghiéep

Phan nay sé gi6i thiéu vé phan hanh chi phi ban hang va chi phi quan ly doanh
nghiép.

Phan hanh nay sé dugc tirng doanh nghiép kiém todn nhdm lai thanh cac phan khac
nhau. Nhung tuu chung lai thudng nhdm céac dau tai khoan sau day lai véi nhau roi
thuc hién thu tuc kiém toan: 641 va 642.

1. Tai liéu can thu thap
e S0 cai (General ledger), s6 chi tiét ¢ doi (ng theo tlrng tiéu khoan;
e Chinh sach ban hang, quy ché vu dai (néu cd);

e (Cac hda don, chirng tir lién quan.

2. Chi Phi Ban Hang Va Chi Phi Quan Ly Doanh Nghiép (641 Va 642)
Thong thuang thi chi phi ban hang va chi phi quan ly doanh nghiép thuong dugc
giao cho trg ly kiém todn hodc tham chi |a thuc tap sinh do gia tri hai khoan muc
nay thuong chiém ty trong nho trong doanh nghiép va thuong rii ro xay ra sé khong
trong yéu. Néi la “thuong” bai vi trong mot s6 truang hgp chi phi ban hang chiém
ty trong 16n va c6 thé rat phirc tap (vi du nhu doanh nghiép cé nhiéu chuong trinh
wu dai, viéc béc tach chi phi ban hang sé phirc tap hon).
Rui ro thuong gap trong khoan muc nay bao gom:
e  Ghi nhan chi phi phat sinh khong hop Iy (do sai ban chat va tiéu khoan);
e  C0 tinh vé ra chi phi dé tranh ndp thug;
e  Chi phi phat sinh dugc ghi nhan khéng ding k.
Hai tha tuc chud yéu cua phan hanh nay la thi tuc phan tich (Analytical procedures)
va thi tuc kiém tra chi tiét (Test of details).
Kiém toan vién can hiéu rat ro ban chat cda chi phi tir d6 so sanh va phéan tich theo
thang, ndm dé tim ra cac diém bat hop ly. Kiém toan vién ciing can tim hiéu nhirng

nguyén nhan gay ra cac diém bat hop ly d6 dé xem xét cd sai s6t gi trong yéu khong.
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VIIl. Kiém Toan Phan Hanh Chi Phi Tai Chinh Va Doanh Thu Tai
Chinh

Doanh thu tai chinh ding dé phan dnh doanh thu tién 1ai, tién ban quyén, ¢4 tuc, loi
nhuan dugc chia va doanh thu hoat dong tai chinh khac cua doanh nghiép.

Chi phi tai chinh phan dnh nhirng khoan chi phi hoat dong tai chinh bao gém cac
khoan chi phi hodc céc khoan 16 lién quan dén cac hoat dong dau tu tai chinh, chi
phi cho vay va di vay vén, chi phi gép von lién doanh, lién két, 16 chuyén nhugng
chirng khoan ngan han, chi phi giao dich ban chirng khoan.

Day thuong la 02 khoan muc chiém ty trong nho trén béao cdo tai chinh va khong
qua phtrc tap. Tuy nhién véi cac doanh nghiép cé vay lai hodc hoat dong xuat nhap

khau thi kha thir thach khi phai chiu trach nhiém dam bao phan nay.

1. Tai liéu can thu thap
e Cac hgp dong cho vay va di vay;
e Bang tinh lai tién gui ngan hang va bang tinh I3i tién vay;
e Bang tinh |&i 16 chénh Iéch ty gia;

e SO chitiét.

2. Thu tuc kiém toan

e Thong tu 200 quy dinh cac nghiép vu phat sinh tir hoat dong tai chinh sé dugc
ghi nhan trong hai dau tai khoan nay. Trong thuc té, céc loai chi phi/doanh thu
thuong gap trong phan nay dé la chi phi dich vu ngan hang, 13i/ 16 tién gtti ngan
hang va ldi/ 16 chénh léch ty gia.

e RUi ro hay sai s6t mac phai trong phan la do doanh nghiép danh gia lai 13i/ 10
chénh léch ty gid da thuc hién va chua thuc hién khong ding theo quy dinh
cua thong tu 200.

e Mot so doanh nghiép con chua thuc hién budc “net-off” gilra khoan l4i/ 16
chénh léch ty gia da thuc hién gitra hai tai khoan nay.

e  Khi di kiém todn cac ban thuc tap sinh thuong gdp kho khan trong viéc nhat ra
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céc but toan danh gia 13i/16 ty gia chua thuc hién va da thuc hién trén So cdi
(General ledger)

e DExu ly tot viéc nay, ddu tién céc ban can nam ro cach hach toén trong tirng
truong hop chénh léch ty gid da thuc hién/ chua thuc hién; (thé tham khao
thong tu 200 dé co thé hiéu rd hon).

2.1. Phong van khach hang (Inquiry)

e Ban can phong van khach hang vé chinh sach cua cong ty xem sau bao lau thi
ké todn tién hanh danh gia lai cac khoan chénh léch ty gid chua thuc hién. Vi
du: néu khach hang dén cudi nam mdi dénh gia lai ty gid cac khoan vay dai han
thi trén s6 cai, ban chi cin quan tam dén cdc but toan déanh gid lai chénh léch
ty gia vao cudi ky ké toan.

e Trong trudng hop nay, cac but toan danh gia lai chénh léch ty gid xuat hién tur
thang 1 t6i thang 11 (néu cd) sé la danh gia cac khoan da thuc hién. Nhin
chung, viéc bdc tach hai khoan nay khong phai dé va sé ton kha nhiéu thai gian
trong lan dau thuc hién. Kinh nghiém la can phong van ké todn ro rang.

2.2.Tinh toan lai chénh léch (Recalculation)

e  Sau khiloc dugc céc bit toan danh gia lai chénh léch ty gid da thuc hién/ chua
thuc hién. Ban can lam thém mot bude danh gid lai chénh léch ty gia (theo
thong tu 200). Sau d6 so sanh véi khach hang xem chénh léch ho danh gid cé
khac nhiéu véi kiém toan khong, néu murc chénh léch IGn hon mic trong yéu

thi sé phai |én but toan diéu chinh.
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IX.

Kiém Toan Phan Hanh Chi Phi Khac Va Thu Nhap Khac

Tuang tu nhu chi phi ban hang va chi phi quan ly doanh nghiép, chi phi khac va thu
nhap khac thuang chiém ty trong khong 16n trong téng chi phi/ doanh thu. Theo
thong tu 200, tai khoan chi phi/ thu nhap khac dung dé ghi nhan céc khoan chi phi/
thu nhép bat thuong cta doanh nghiép. Nhu vay rii ro c6 thé thay ro & day la doanh

nghiép ghi nhan sai ban chat ctia cac nghiép vu.

Tai liéu can cung cap
e S0 cdi (General ledger), S0 chi tiét;
e  Chinh sach thanh ly tai san (néu cd);

e (Cac hda don, chirng tir lién quan.

Thu tuc kiém toan

Trén thuc té c6 nhiéu doanh nghiép phat sinh nghiép vu ma ké toan phan van khong
rd nén hach toan vao dau. Vay nén vai cac bat toan ghi nhan cac nghiép vu vai gia
tri In, cdc ban can phong van khach hang dé hiéu ro ban chat va thu thap da ching

tlr lién quan, sau d6 danh gia xem khach hang ghi nhan nhu vay da ding chua.
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Kiém Toan Phan Hanh Cac Khoan Muc Khac Trén Bang
Can Doi

Phan hanh “Céc khoan muc khac trén bang can déi” chira rat nhiéu dau tai khoan.
Céi tén: “"Khoan muc khac” ciing da thé hién phan nao nodi dung ma ban can thuc
hién. Vay nhu thé nao la “Khac"? Dé hiéu hon d6 la nhitng dau tai khoan duoc xac
dinh la khong trong yéu cé mét trén Bang can dai ké toan, ngoai trir céc tai khoan
thudc phan hanh: tién, phai thu, phai tra, hang ton kho, tai san co dinh... Cac thi tuc
ki€ém toan ciing vi thé ma khac nhau doi chut.

Thong thuang “Cac khoan muc khac trén bang can doi” bao gém nhitng tai khoan
c6 so du nho va giong nhau vé ban chat nén sé cd nhiéu céch tiép can. Tuy khong
qua trong y&u nhung do gom nhiéu tai khoan nén chiing ta sé biét dugc nhirng tinh
hudng thuc té hét strc bo ich, da dang, céc tinh hudng xt Iy, hach toan khon khéo.
Quan trong hon la niém vui cta trg ly kiém todn khi dé tim ra céc diéu chinh, tir d6
tich lu§ kinh nghiém mot cach nhanh chéng dé giai quyét cac phan hanh phirc tap
hon.

Tai san khac va Ng phai tra khac (Other assets & Other liabilities)

Thuong duge chia nhu vay dé nguai doc ¢é thé dé dang hiéu duge nhitng dau tai
khoan dugc phan vao cung mot sheet sé c6 cing ban chat. Nhitng dau tai khoan
khac da la bat thuong vay nén tha tuc quan trong nhat véi phan hanh nay chinh la
“Test of details” (Kiém tra chi tiét). Kiém toan sé thuc hién kiém tra tir nhitng ching

tlr co s di Ién d& dam bao tinh hién hitu va day da cua cac khoan muc.

Tai liéu can cung cap
e S0 chi tiét céc tai khoan;

e Ching tlr ké toan can thiét.

Thu tuc kiém toan
Phan hanh nay yéu cau & kiém toan su ti mi va danh nhiéu thai gian dé ghi chép lai.

V§i tirng tai khoan sé can xin so chi tiét s6 du tai thai diém két thiic ndm tai chinh,
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cang chi tiét cang t6t va ngoi hang gio bén canh ké toan dé hoi vé ban chat, xem
xét viéc phan loai da hgp ly chua, ¢ can phan loai lai khong?

Day ciing giéng nhu viéc ban lam mat bai kiém tra trac nghiém vay, dua ra quyét
dinh viéc hach toan cua ké toan dang hay chura dilng, van dung tat ca cac kién thirc
ban than cho mot céu hdi nho dé hoan thanh bai kiém tra vdi so diém toi da. Hay
hoan thién tir nhirng diéu nho nhat.

Ban sé thay day la mot phan hanh rat hay va bién hoa khon luwong & nhitng loai hinh

doanh nghiép khac nhau, khdng hé nham chan.

Mot so diéu can luu y

e  Xin chi tiét s6 du cta cdc tai khoan;

e Hi€u rd ban chat tirng ti€u muc, khong dugc thay nho ma bo qua;

e  Kiém tra ching tlr that can than, xem xét cac quy dinh di kem;

e Cantién hanh danh gia lai cac khoan phai thu khac, phai tra khac cé gdc ngoai

N

te.

Page | 30



XI. Cac Ky Nang Can Co
Trong qua trinh lam viéc, ban can lvu y 1 s diém veé trang phuc, céch giao tiép vdi

khach hang va déng nghiép:

e Trang phuc cho ky thuc tap can chuyén nghiép va lich su bang céc trang phuc
cong so.

e  DGi xtr nhe nhang véi khdch hang. Ghi nhitng chitng tir can xin thanh danh séch
roi xin mot Ian. Co thé hai cach khach hang sap xép ching tir dé tu tim va
khong hoi khach hang qua nhiéu.

e Giao tiép vai khach hang can tu nhién dé tao thién cam vai khach hang. Tranh
nhitng xung dot, cai va va nhitng giao tiép khong phu hgp noi cong sé. Khong
nén thé hién su cao ngao hodc tu tin thai qua vé kién thirc vi so vai céc anh
chi trong nghé hau hét |a ban con qua tre.

e Nhitng van dé phat hién ra trong qua trinh thuc hién kiém toan can thao luan
trudce vai cac anh chi trrdng nhom hodc Giam doc kiém todn dé tim ra phuong
phap xtr ly phu hgp nhat.

e Dirng ngai lam nhitng viéc |t vat nhu photo tai liéu hay kiém tra chirng tir vi
day la cach don gian va phl hop nhat khi ban bat dau vao nghé.

e C0 gang dirng khoc hodc bo cude vi nhitng gi trai qua sé rat kho khan.

e Cai gi khong hiéu thi phai hoi chi dirng gidu dét vi moi ngudi ludn san sang

chia sé.
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PHAN 2

CAC CHUC NANG VA PHiM TAT TREN EXCEL
THUGNG DUNG TRONG KIEM TOAN

PPPPPP



Mail Merge

Khai niém
Mail merge |a mot trong nhitng tinh nang dung dé tron thu doc dao ctia Microsoft
Word. Hiéu mot cach don gian, str dung mail merge nghta la link dif liéu tir cac 6 tlr
bang tinh Excel ra Word, dua theo mau ban Word c6 san.
Nhu vay, Input va Output khi str dung Mail merge rat rd rang:
e Input:
o Bang tinh excel gém céc trwong dit liéu mong mudn
o Ban word theo mau két qua mong muén tra vé
e Qutput:

o Ban word theo mau cé san chira cac truong dit liéu nhap tir bang tinh excel

Ung dung trong ké toan, kiém toan

e DO vGi ké todn, (rng dung mail merge sé gilp ké toan vién dé dang hon trong
cong viéc in phiéu thu, phiéu chi...

e  DGi vai kiém toan, mail merge Ia cong cu vo cung hiéu qua va chan chan khong

thé thi€u dung dé soan thu xac nhan

Hudng dan thuc hién

Khoi tao dir liéu Input

e Tao mat file excel chira cac truong dir liéu mong mudn dua vao trong thu xac
nhan.

e Luu file va dat tén: ABC.xlsx

Tén cong ty Dia chi SG tién

Congty CPABC S8 2A Treong Dinh 123,000,000
Cong ty CP XYZ SG 46 Phuong Liét 456,000,000
Congty CPDEF S8 15 Tam Trinh 789,000,000
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e DOng thai, tao mot mau thu xac nhan ban word theo két qua mong mudn tra

vé, chira cac truong dit liéu trén. Luu file va dat tén: Thu xac nhan.docx

Word:
Kinh giri: XXX
Dia chi: XXX

Tai ngay 31.12.2016, Cdng ty chung tdi con phai tra Quy Cong ty sé tién la: xxx VND

K&t qua tra vé sé la 3 ban word thu xdc nhan chira day du céc trudong di liéu twong
(rng va thay thé cho cdc vi tri "xxx" trong mau ban word & trén.

3.2. Tién hanh thuc hién tron thu - mail merge

3.2.1. Mg file word Thu xac nhan.docx da luu tai mdy

3.2.2. Trén thanh c6ng cu Ribbon, tab Mailings, lua chon Start Mailmerge -> Step by Step
Mail Merge Wizard dé bat dau thao téc tron thu
e Giao dién lam viéc sé hién thi & bén phai ban word dang mag, lva chon dit liéu

mudn xuit ra dudi dang thu, email messages, labels ... bang céch lwa chon vao

0 tvang rng

Mail Merge b 2o

Select document type

What type of document are
you working on?

®) Letters
E-mail messages
Envelopes
Labels
Directory

Letters

Send letters to a group of
people. You can personalize
the letter that each person
receives.

Click Next to continue.
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e An next sang budc 2 adé bat dau lwa chon diém bat dau dif liéu

Step1lof 6
=>» Next: Starting document

3.2.3. Lua chon diém bat dau dit liéu bang cdch lua chon vao 6 twong tng
e Thong thuong nén sir dung & céch lua chon dau tién: "Use the current

document”

Mail Merge X

Select starting document

How do you want to set up
your letters?

®) Use the current document
Start from a template

Start from existing document

Use the current document

Start from the document
shown here and use the Mail
Merge wizard to add
recipient information.

e An next sang budc 3 dé nhap bang di liéu tir excel

Step 2 of 6
=> Next: Select recipients

€ Previous: Select document ty
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3.2.4. Nhap file excel ABC.xIsx da lvu & B1 sau khi &n lra chon Browse tir budc nay

Mail Merge yix

Select recipients

®) Use an existing list
Select from Outlook contacts
Type a new list
Use an existing list

Use names and addresses
from a file or a database.

[T] Browse...

e K&t qua tra vé sé la toan bo truang dir liéu da cd trong file excel ABC.xIsx dé
duoc nhép vao dé thuc hién mail merge

 Mail Merge Recipients

This is the list of recipients that will be used in your merge. Use the options below to ac
Use the checkboxes to add or remove recipients from the merge. When your list is ready

Data Source |7 Tén cong ty v | Pia chi v | SG tén w IIF
ABCuxlsx [V Céngty CP ABC S& 2A Truong Pinh 123000000
ABC.xlsx [V Céngty CPXYZ S 46 Phuong Liét 456000000
ABC.xlsx [V Céngty CP DEF S615 Tam Trinh 783000000

e An next sang budc 4 dé dién tén tirng truong dit liéu can nhap thay thé vi tri
"xxx" trén file word

Step3 of 6
=> Next: Write your letter

€ Previous: Starting document

3.2.5. Dién tirng truong diF liéu can nhap thay thé'tirng vi tri "xxx" trén ban word bang cdch

str dung "More Items”

Kinh gtri: «Tén_cong_ty»
Pia chi: «Dia_chi»
Tai ngay 31.12.2016, Cong ty ching t6i con phai tra Quy Congty sGtién la:  «SG_tién» VND
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Luu ¥, sau moi vi tri lwa chon more items, sau khi chon xong, 4n Close va di

chuyén con chudt dé vi tri xxx mdi can thay thé, lai ti€p tuc lva chon more
items va lap lai thao tac nay cho dén hét

Insert Merge Field u_@ -G

Insert:

(7) Address Fields

@ Database Fields
Fields:

Tén cong ty
Dia chi

-

F4

[Match Fields... ] [

An next sang budc 5 dé xem trudc ban ghi 1 két qua tra vé

Step4of 6
=> Next: Preview your letters

€ Previous: Select recipients

3.2.6. Xem trudc két qua tra vé khi thay thé tron 1 bé dir liéu tuong tng: Céng ty CP ABC,
S0 2A Truong Dinh, 123.000.000 VND

Kinh gli: Cong ty CP ABC
Dia chi:

SG 2A Trong Dinh

Tai ngay 31.12.2016, Cong ty ching tdi con phai tra Quy Cong ty sd tién la: 123000000 VND
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e An next d& sang budc 6, complete mail merge

Step 50of 6
=>» Next: Complete the merge

€ Previous: Write your letter
J

3.2.7. Xem toan bé thu dé tron, bang cdch st dung Edit Individual letters —-> All --> 0K
Merge to New Document l ? Iﬁl

Merge records

) Current record

From: To:

OK } [ Cancel

3.3. Luufile két qua vé may
e K&t qua tra vé sé la 1 file word, gém cd 3 trang, ghi lai dit liéu cho 3 cong ty
ABC, DEF va XYZ v¢i dia chi va s tién twong (rng nhu trong file excel ABC.xIsx
da tao;

e Luu file vé may va tién hanh gtri thu xac nhan sau khi hoan tat mail merge.

4, Mot s lwu y khi sir dung Mail Merge trong kiém toan
e  Chinén str dung mail merge khi sd lwgng thu gtri di la nhiéu (khoang tir 5 thu
tra [én), néu it hon, dién va thay thé thu cong sé tiét kiém thoi gian;
e Mu0dn tra vé két qua dang sd trong thu xac nhan cé ngan céch gitra 3 chit s6
vGi nhau, vi du: 123.000.000 thi phai d6i dinh dang trong excel vé giéng véi dinh
dang trong word trudc khi thure hién mail merge. D& lam duoc viéc nay, copy s6 liéu
tlr excel sang word, thay thé toan bo ddu phay thanh dau cham, sau dé copy nguoc

lai tir word vao excel va thuc hién B2.4 trg di.
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Tén cong ty Dia chi So tién
Cong ty CP ABC | S6 2A Truang Dinh | 123,000,000
Cong ty CP XYZ | S6 46 Phuong Liét | 456,000,000
Cong ty CP DEF | S6 15 Tam Trinh | 789,000,000

Word:

Kinh gtri: XXX

Dia chi: XXX

Tai ngay 31.12.2016, Cong ty chling t6i con phai tra Quy Cong ty so tién la: xxx VND

Kinh gri: «Tén_cong_ty»

Dia chi: «Dia_chi»

Tai ngay 31.12.2016, Cong ty chiing t6i con phai tra Quy Cong ty so tién la: <<S6_tién>>

VND

Kinh gtri: Cong ty CP ABC
Dia chi: S0 2A Truong Dinh

Tai ngay 31.12.2016, Cong ty chling t6i con phai tra Quy Cong ty s6 tién la: 123000000

VND
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Pivot Table
Khai niém

PivotTable la mot cong cu dung dé phan tich dit liéu theo nhiéu géc do va nhiéu
yéu cau khac nhau tir mot danh sach hay mot bang dit liéu. Tir khoi dir liéu khong
16 ban d4au, PivotTable cd thé gitp ban tong hop dir liéu theo nhém va thu gon céc
dir liéu theo yéu cau cua ban. Diéu déc biét cua PivotTable d6 |a né tly chinh cac
hién thi va céc truong dit liéu can hién thi, tuy theo nhu cau phan tich cua ban. Dau
vao duy nhat cua PivotTable chinh la danh sach hodc bang dit liéu ma ban cén phan
tich.

Ung dung trong ké toan, kiém toan

PivotTable la mot cong cu vo cung hiru hiéu dai vdi ké toan khi tién hanh 1ap bao

cdo doanh thu theo san luwgng, khu vuc, san pham, .., phan tich chi phi theo tirng

hang muc, theo tirng thang, tirng doi twgng tap hop chi phi hodc tham chi la ho tro
rat nhiéu cho viéc lap béo cdo tai chinh.

Dai vdi kiem toan, PivotTable |a khong thé thiéu, dac biét khi ban st dung né dé ho

tro khi tién hanh thd tuc phan tich (Analytical Procedure)

Néu két hop PivotTable cung véi vé biéu d6, ban sé phan tich mot cach dé dang

céc bién dong va tim ra dugc nhitng diém "unusual” - nhitng diém bat thuong khi

ki€ém toan.

M@t vai (rng dung PivotTable dung trong kiém toan nhu sau:

e Tao bang téng hop doanh thu theo san luwong, khu vuc, san pham dé biét duoc
doanh thu dén tlr mdt hang nao chiém ty trong I6n nhat, doanh thu khu vuc nao
la nhiéu nhat;

e Tao bang tong hop chi phi theo tirng hang muc ban chat chi phi, thuang ap
dung khi ti€n hanh kiém toan chi phi ban hang, chi phi quan ly doanh nghiép,
chi phi san xuét chung dé biét dugc loai chi phi nao chiém ty trong I6n nhat
trong co cau chi phi, cé van dé gi phat sinh bat thuang hay khong;

e Tao bang téng hop theo doi bién dong san lwong san xuét qua tirng thang cla
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tirng phan xudng san xuét dé biét duoc nang suat lao dong c6 dong déu qua

cac thang hay mang tinh chat mua vu.

3. Hudng dan thuc hién
Yéu céu: St dung cong cu PivotTable dé hién thi dit liéu vé doanh thu cda tirng loai
san pham va tim san phdm c6 doanh thu I6n nhat dugc bén ra thi truong tir bang

thong ké sau:

A2 v ( A1
A B C D E F G H
1 OrderID Product Category Amount Date Country
2 1_Carrots Vegetables $4,270 1/6/2012 United States
3 2 Broccoli Vegetables  $8,239  1/7/2012 United Kingdom
4 3 Banana Fruit $617  1/8/2012 United States
5 4 Banana Fruit $8,384 1/10/2012 Canada
6 5 Beans Vegetables $2,626 1/10/2012 Germany
7 6 Orange Fruit $3,610 1/11/2012 United States
8 7 Broccoli Vegetables  $9,062 1/11/2012 Australia
9 8 Banana Fruit $6,906 1/16/2012 New Zealand
10 9 Apple  Fruit $2,417 1/16/2012 France
11 1IN Amnla Criiid &7 A2 1/1&8/7019 CAanAada

3.1. Tao 1 bang PivotTable bang cach nhan vao biéu tugng PivotTable ¢ Tab Insert
trén thanh Ribbon:

“ Home Insert Page Layout Formulas Data Review View Developer

G EHED R o e Db

PivotTable Table Picture Clip Shapes SmartArt Screenshot | Column Line Pie Bar Area Scatte

v Art - - v - v - - -

Tables Illustrations Charts
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3.2.

3.3.

Lva chon vung dit liéu hoac bang (select a table or range) can sir dung PivotTable

-
Create PivotTable @
Choose the data that you want to analyze

@ Select a table or range

Table/Range: TTSITGCIPIC 35
(") Use an external data source

Connection name:
Choose where you want the PivotTable report to be placed
@ New Worksheet
(7) Existing Worksheet

Location: R

[ OK [}_] [ Cancel ]

Tuy chon st dung (kéo, tha) cac truong dir liéu trong bang PivotTable méi hién

ra.

G day, d& tinh t8ng doanh thu cta tirng san pham theo yéu cau, ban 1am nhu sau:

Kéo cot Product vao vung Row Labels
Kéo c6t Amount vao vung Values Area

Kéo cot Country vao vung Report

PivotTable Field List v X

Choose fields to add to report:

[]Order ID
Product

[T]category
Amount

[|Date
Country

Drag fields between areas below:

Y Report Filter 4] Column Labels
Country v

1] Row Labels > Values
Product v Sum of Amount ¥

[] pefer Layout Update Update
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3.4. Xem két qua hién thij tir bang PivotTable

A3~ Jf | Sum of Amount
A B C D

1 Country |(AII) j

2

3 |Sum of Amount

4 Product v |Total

5 |Apple 191257

6 Banana 340295

7 Beans 57281

8 Broccoli 142439

9 Carrots 136945

10 Mango 57079

11 Orange 104438

12 Grand Total 1029734

13
14

Nhu vdy, két qua tra vé cho thay, Chudi la san pham c6 doanh thu nhiéu nhat.
Céc ban c6 thé thay, trwong dir liéu Country dugc dét & trén cung va co ky hiéu cua
bo loc, diéu nay cho phép ban hién thi doanh thu cua tirng loai san pham & tirng

qudc gia nhu Canada, Germany... khi st dung loc & truong dit liéu do.

4. Mot s luu y khi sir dung Pivot Table trong kiém toan
e Nén dé bang hién thi PivotTable ngay trong sheet chita bang/ vung dir liéu d&
str dung dé Pivot, bang céch Iuva chon Existing Worksheet va lua chon 6 bat
dau ¢ B2;
e Viéc nay giip ban xem va chinh stra dit liéu mot cach hiéu qua hon;
e PivotTable sé khong tu dong update khi dit liéu trong bang/ vung bi chinh sira,
vay nén hay ludn refresh lai bang PivotTable trude khi str dung cho cong viéc

phan tich.
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Choose the data that you want to analyze
@ Select a table or range

Table/Range: Rz
(7) Use an external data source
((Choose Comecton... |
Connection name:
Choose where you want the PivotTable report to be placed
@ New Worksheet
(7) Existing Worksheet
Location: \F.’Esl
oK D}J[ Cancel |
4
A3~ (" i | Sum of Amount
A B © D
1 Country (All) |~
2
3 [Sum of Amount
4 Product v |Total
5 Apple 191257
~ 6 Banana 340295
7 Beans 57281
8 Broccoli 142439
9 Carrots 136945
10 Mango 57079
11 Orange 104438
12 Grand Total 1029734
13
14

A2 v (- £1
N | 4] A B c | o | E | F G H

Mau: 1 OrderID Product Category Amount Date Country

2 1-Carrots Vegetables $4,270 1/6/2012 United States
| 2| 2 Broccoli Vegetables  $8,239  1/7/2012 United Kingdom

4 3 Banana Fruit $617  1/8/2012 United States
5 | 4 Banana Fruit $8,384 1/10/2012 Canada
6 5 Beans Vegetables $2,626 1/10/2012 Germany
7 6 Orange Fruit $3,610 1/11/2012 United States
8 7 Broccoli Vegetables  $9,062 1/11/2012 Australia
9 | 8 Banana Fruit $6,906 1/16/2012 New Zealand
10 | 9 Apple  Fruit $2,417 1/16/2012 France
11 1N Armnla Criiit é7 421 1/1&/790117 CAanAaAdAa

Me Insert Page Layout Formulas Data Review View Developer

=] s @]
i NS E@iﬁW0=~L
PivotTable Table Picture Clip Shapes SmartArt Screenshot | Column Line Bar Area Scatte
v Art v v v v v v v
Tables Illustrations Charts
Create PivotTable >
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Drawing Chart

Khai niém

Bigu d6 dugc dung dé hién thi cac chudi dit liéu s6 theo dinh dang d6 hoa dé gidp
viéc hiéu dugc khai lugng 16n di liéu va moi quan hé gilra cac chuoi dir liéu khac
nhau trd nén dé dang hon.

DE tao bi€u d6 trong Excel, ban bat dau bang viéc nhap di liéu s6 cho bi€u do trén
mot trang tinh. Sau d6, ban c6 thé vé dit liéu d6 vao biéu do bang céch chon loai
biéu d6 ban mudn str dung trén tab Insert.

C6 rat nhiéu dang biéu d6 ma ban c¢6 thé st dung trong excel: bi€u d6 duang, biéu

d6 cot, biu do tron, biéu d6 vung...

Ung dung trong ké toan, kiém toan

Clng véi PivotTable, Bi€u do tra thanh cong cu khong thé thiéu trong viéc phén tich

dir liéu doi vdi cac ké toan vién, trg |y kiém toan.

Viéc st dung PivotTable dé ra duoc bang dir liéu doanh thu theo hang thang, theo

tlrng mat hang, theo tirng khach hang hay dir liéu chi phi theo tirng hang muc ban

chat chi phi sé chi thuc su "dé nhin" va "dé phan tich" khi két hgp va xt Iy ching

dudi dang biéu do.

M@t vai (rng dung PivotTable dung trong kiém toan nhu sau:

e Minh hoa két qua dit liéu doanh thu theo tlirng thang, tirng khu vuc, tirng khéch
hang qua biéu do cot, biéu d6 duong;

e Minh hoa co c4u, ty trong tirng loai cau phan chi phi trong téng chi phi bang
biéu do tron;

e So sénh ty trong tirng loai doanh thu ndm nay so véi ndam trudc qua biéu d6

tron, biéu do cot.

Page | 45



3. Hudng dan thuc hién

Yéu céau: St dung bi€u do tron d& minh hoa ty trong tirng loai doanh thu theo dit

liéu sau:

Loai doanh thu S tién Ty trong

Doanh thu ban hang 15,000,000,000 81%
Doanh thu cung cdp dich vu 3,000,000,000 16%
Doanh thu khac 500,000,000 3%
Téng s6 18,500,000,000 100%

3.1. Boi den vung dir liéu mudn vé biéu do

Loai doanh thu SG tién Ty trong

Doanh thu ban hang 15,000,000,000 81%
Doanh thu cung cdp dich vu 3,000,000,000 16%
Doanh thu khac 500,000,000 3%
Téng s6 18,500,000,000 100%

3.2. Vé biéu do bang cach lua chon dang biéu d6 muén hién thi trong tab Insert

Theo yéu cau, lua chon biéu do hinh tron

INSERT PAGE LAYOUT FORMULAS

E [ Shapes ~
— = ﬁi

; ) SmartArt
nded Table Pictures Online
les Pictures @i+ Screenshot ~

Illustrations

DATA

Sto

o M

re

Apps

REVIEW

Add-ins

Bing
Map

VIEW PDF-XChange V6 Audit Tools
= -
2 W A -
g People Recommended .
s Graph Charts . RSt
Charts

iy |

PivotChart

-

P
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3.3. Xem két qua va chinh sira biéu d: format, ddi tén... bang viéc sir dung chirc ning

Chart tools trén thanh Ribbons

Ty trong Doanh thu

m Doanh thu bén hang
® Doanh thu cung cap dich vu
m Doanh thu khac

4. Mot so lwu y khi sir dung Drawing Chart trong kiém toan
e Nén st dung két hop céc dang biéu do vdi nhau dé c6 thé (rng dung phan tich
duoc rd rang hon. Mot s6 dang biéu d6 thuong két hap véi nhau nhu sau: biéu
d6 tron + biu d6 cot, bi€u d6 cot + biéu do duong...
e DO v6i phan tich doanh thu va chi phi (bdn hang, quan ly doanh nghiép, chi phi
san xuat chung), nhat dinh phai dung biéu d6 dé phan tich di liéu, tir d6 timra

céc "unusual" tir viéc quan sat biéu do.
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Loai doanh thu

So tién

Ty

trong

Doanh thu ban hang

15,000,000,000 | 81%

Doanh thu cung cép dich vu | 3,000,000,000

16%

Doanh thu khac

500,000,000

3%

Tong so 18,500,000,000 | 100%
Loai doanh thu S tién Ty trong

Doanh thu ban hang 15,000,000,000 81%
Doanh thu cung cp dich vu 3,000,000,000 16%
Doanh thu khac 500,000,000 3%
T6ng sd 18,500,000,000 100%

Ty trong Doanh thu

B Doanh thu ban hang
B Doanh thu cung cap dich vu

M Doanh thu khac
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IV.

1.2.

1.3.

Phim Tat Excel Thuong Dung Trong Kiém Toan

Phim tat Alt
Chinh dinh dang

Alt - H - K: Chuyén dinh dang k& toén

Alt-H-0 - I: Ty dong giadn theo chiéu ngang cua cot

Alt = H -0 - A: Ty dong gian theo chiéu cao cua dong

Alt - H - 9: B6t 1 chit s6 sau dau phay thap phan

Alt = H - 0: Thém 1 chit s6 sau d4u phay thap phan

Alt - H - B - A: Border t4t ca vién cua cac 6 trong vung da chon
Alt - H - B - S: Chi border vién ngoai cua vling da chon

Alt - H - V- V: Copy s0 chét trong excel

Alt - H - H: T6 mau cho 6/ vung da chon

Alt = H - H - N: Bd t6 mau cho 6/ vling da chon

Chinh dit ligu

Alt - A - T: Tao b0 loc cho vung da chon
Alt - A - C: B6 toan bd loc ctia vung da chon
Alt - Down - C: Bo loc 1 trwang dir liéu trong khi cac truang khéac van dang

loc

Cheén va chinh Formular

Alt = M - P: Tra vé vi tri cGia 6 dé |én dugc gia tri 0 hién tai

Alt = N - T: Tao bang cho vling da chon

Phim tat Ctrl

Ctrl + Shift + #: Chuyén dinh dang ngay

Ctrl + Shift + %: Chuyén dinh dang phan tram
Ctrl = Alt - V: Hién thij ctra s0 Paste Special
Ctrl - Shift - +: Thém 1 dong

Ctrl - Shift - ~: Chuyén dinh dang chung
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L0 KET




Méc du da hét sirc c6 gang dé dem dén cho doc gia mot cudn sach hoan chinh nhat,
nhung viéc xay ra sai sot la diéu kho tranh khoi. Trong cubn séch, chac van sé con ton tai
nhitng 10i sai hay nhirng su nham lan. Néu ban phat hién ra diéu do, SAPP Academy hy
vong cd thé nhan dugce su phan hoi tir ban qua sapp.edu.vn. Nhiing y kién dong gdp cua
ban sé gitip SAPP hoan thién cudn sach trong nhiing lan tai ban tiép sau. Hon thé nira, su
cong tac cta ban cling la mot nguén cam hirng quan trong dé nhirng con ngudi dang lam
viéc tai SAPP c0 thé tiép tuc dua ra nhirng san pham hitu ich hon nira. Trén trong.

- Ban bién tap -




Vé chung toi

SAPP Academy - Hoc vién ké toan kiém toan thuc hanh la hoc vién dan dau trong linh
vuc dao tao ké todan, kiém toan thuc hanh chat lugng cao tai Ha Noi, chuyén dao tao
sinh vién k& toan kiém toan cac truong dai hoc 1én nhu Kinh t€ qudc dan, Hoc vién tai
chinh, Ngoai thuong, Hoc vién ngén hang...

Chuong trinh ACCA

Tu tin chinh phuc ACCA cung giang vién BIG4, cam két chat lwong dau ra.
Hudng dan ap dung céc kién thic trong mén hoc vao nghé nghiép thuc té.

Tiéng Anh chuyén nganh ké toan kiém toan

Cung cap tlr vung, thuat ngir chuyén nganh, kién thirc nén tang trong nganh ké
toan, kiém toan, tai chinh, thué... La khda hoc tién dé dé theo dudi cac ching
chi ngh# nghiép nhu CAT/ FIA, ACCA, CFA, ICAEW...

Kiém toan thuc hanh trén Excel

C&p do co ban: Tiép can chirng tir thuc t€, thuc hanh tat ca cac quy trinh kiém
todn, thu tuc kiém toan thuong gép trong ky thuc tap nhu Cash, AR, AP, NCA,
Prepaid...

Cap do6 nang cao: Trang bi kj nang va kién thuc vé cac phan hanh, quy trinh
ki€m toan nang cao nhu Sales, COS, TB, Report...

Excel co ban

Thanh thao Excel ké toén, ki€m toan co ban vai 200 phim tat, 35 bai tap thuc
hanh, 10 video hudéng dan, thuc hanh trén céc file Excel tuong tac va sd liéu
that trén s6 ké toan.

Chuan bi tuyén dung BIG4

On tap kién thirc trong tam, luyén tap ki nang tirng vong tuyé&n dung clia cac
cong ty kiém toan BIG4.

Vi hang tram hoc vién d&, dang lam viéc tai BIG4 va Non-BIG I6n cua Viét
Nam, SAPP Academy tu hao dugc déng hanh trén con dudng thanh céng cua
ban.



KIEM TOAN THUC HANH

TREN EXCEL

CAP PO CO BAN

Fundamental Level

01: Kiém toan phan hanh tién

02: Kiém toan phan hanh khoan phai thu
03: Kiém toan phan hanh tai san co dinh
04: Kiém toan phan hanh chi phi tra trude

05: Kiém toan phan hanh chi phi quan ly
doanh nghiép

CAP b0 NANG CAO

Professional Leve|

01: Kiém toan phan hanh khoan phai tra
02: Kiém todn phan hanh luong

03: Kiém toan phan hanh doanh thu

04: Kiém toan phan hanh hang tén kho

05: Kiém toan phan hanh doanh thu khac,
chi phi khac

fc hanh 10 phan hanh kiém toan
nhu 1 trg ly kiém toan chuyén nghiép



Hoc tap véi cac giang vién cé nhiéu kién thirc va kinh nghiém thuc t€ tai cac hang kiém
toan hang dau thé gidi, dugc chia sé kinh nghiém va con dudng nghé nghiép tir chinh

nhitng ngudi trong nghé.

Mr. Nguyen Dirc Thai, ACCA

Hoi viéen ACCA

Chuyén gia tu van quan tri rdi ro EY

Tro ly kiém toan EY

Giai nhat cap quéc gia cudc thi Chinh phuc
dinh cao nghé nghiép K& toan - Kiém toan -
Tai chinh 2012

Hoc bdng Pathway to success thang
3/2012 danh cho 10 sinh vién xuéat sac Pai
hoc Kinh t&€ Quéc dan tai tro bdi Vién ké toan
kiém todan

Hoc béng FIA thang 6/2012 danh cho sinh
vién xuat sac tai trg bdi ACCA Vietnam

Mr. Truong Luu Vuong, ACCA

Hoi vién ACCA

Trudng nhom kiém toén EY

Chuyén gia Kiém soét tai chinh Vinpearl
Hotels and Resort Vinpearl, VinGroup

Ms. Tiéu Thi Thanh, ACCA

Hoi vien ACCA

Chuyén gia tu van quan tri ra ro EY

Hoc bong cua ngan hang Tokyo Mitsubi-
shi danh cho hoc sinh xuéat sac nhat cia moi
khoa Dai hoc Kinh t& Quéc dan

Mr. Po Minh Hién

Trudng nhom kiém toan PwC
Hoan thanh F1 - F8 ACCA

Mr. Lé Quang Hung, ACCA
Thac si Tai chinh tai dai hoc Huddersfield, UK
Hoi vien ACCA
Trudng nhom kiém toén EY

Ms. Nguyen Thi Ngoc Tram, CPA

Hoan thanh ching chi CAT, hoéi vién Hiép
hoi K& toan cong chirng My CPA US

Senior Accountant at Iryna Accountancy
Corporation, Oakland, California, US

Tro ly ki€ém toan Deloitte

Thuc tap trg ly kiém toan KPMG

Ms. Nguyén Thi Linh, ACCA,
VACPA

Hoi vien ACCA va VACPA

Churng chi K& toan trudng cta Hoc vién tai
chinh

TOP10 cac mén F5, F7, F8 va P2 ACCA

Prize winner F9

Trudng nhom kiém toan tai EY

Chuyén gia tu van quan tri rdi ro EY

Ms. Nguyen Thi Hong Ngoc

TOP10 sinh vién xudt sac dat hoc bdng
Pathway to success 2013

Hoc b6ng Uom mam tai néng sinh vién kinh
1€ 2013

Hoan thanh tir F1 - F9 ACCA

Tro ly ki€ém toan tai EY

Ms. Nguyen Phuong Thao

Hoan thanh 13/14 mén ACCA
Tro ly ki€m toan ki€ém toan Deloitte
Kiém toan ndi bo JSC

Mr. Doan Huy Tuan

Tro ly ki€ém toén EY

Top 5 Nha hoach dinh tai chinh trién vong
do ngén hang HSBC t6 chirc, cap quéc gia,
2013




TUYEN TAP KINH NGHIEM

10 PHAN HANH KIEM TOAN CO BAN

Chiu trach nhiém noéi dung
Doan Huy Tuan

Bién tap noi dung
Nguyén Dirc Thai, Doan Huy Tuan,
Nguyén Qudc Trung, Lé Minh Anh

Trinh bay
Nguyén Viét Anh, Tran Hoang Anh,
Nguyén Minh Khug, Tran Thi Ha Phuong




SAPP Academy - Hoc vién ké toan kiém toan thwe hanh 1a hoc vién dan dau trong Iinh vwc dao tao
ké toan, kiém toan thwc hanh chat lwong cao tai Ha Néi, chuyén dao tao sinh vién ké toan kiém toan
céc trwong dai hoc Ién nhw Kinh té qubc dan, Hoc vién tai chinh, Ngoai thwong, Hoc vién ngén hang...
Vé&i hang tram hoc vién da, dang lam viéc tai BIG4 va Non-BIG I&n cua Viét Nam, SAPP Academy
tw hao dwoc ddng hanh trén con dwong thanh céng cla cac hoc vién.

SAPP Academy - Hoc vién ké toan kiém toan thwc hanh

Vp chinh: Tang 6, sb 2A ngd Trai C4, Trwong Pinh, Hai Ba Truwng, Ha Néi
Vp dai dién: Sé 31, ngach 56/34, Lé Van Hién, Bac T Liém, Ha Noi SAPP
T 0969 729 463 F facebook.com/sapp.edu.vn /4 APPLYING THE RIGHT LEARNING

E sapp.sale247@gmail.com W  sapp.edu.vn



